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NOTICE TO BIDDERS: 
 

Contractors are invited to submit a proposal under seal to: INTERFAITH HOUSING 
CORPORATION, 34 NORTHWEST 5TH STREET, RICHMOND, IN 47373 

 
Bids are to be delivered to the REHABILITATION FOR INTERFAITH APARTMENTS 
NORTH BUILDING, located at: 34 NORTHWEST 5TH STREET, RICHMOND, IN 47374 on 
the following date: 

THURSDAY, APRIL 19TH, 2018 up until 1:00PM (local time) to the attention of: 

Shirley Wentz, Board President 
Interfaith Apartments Office 
510 West Main Street  
Richmond, IN 47373 

 
Bids will be opened and reviewed publicly at 1:00PM (local time) at the  
INTERFAITH HOUSING 1ST FLOOR DINING ROOM (NORTH BUILDING) 
34 NORTHWEST 5TH STREET, RICHMOND, IN 47374.  
The intent of this bid notice is to obtain an offer to perform work to complete the: 

 
REHABILITATION FOR INTERFAITH APARTMENTS NORTH 
BUILDING 34 NORTHWEST 5TH STREET 
RICHMOND, IN 47373 

For a Single Lump Sum Contract in accordance with the Contract Documents prepared by the 

Architect: KIL ARCHITECTURE / PLANNING 
1126 LINCOLNWAY EAST 
SOUTH BEND, IN 46601 

A Pre-Bid Conference will be held on THURSDAY, MARCH 29TH at 11:00AM (local time) at the: 

INTERFAITH HOUSING CORPORATION 1ST FLOOR DINING ROOM (NORTH BUILDING) 
34 NORTHWEST 5TH STREET 
RICHMOND, IN 47373 

 
Attendance of this meeting is strongly suggested for all General Contractors who plan to submit a 
bid. Sub-Contractors and Vendors/Suppliers who plan to submit their bid to a general contractor 
are also encouraged to attend. The Architect and Owner will be available for questions. Any 
corrections to the Bid Documents or additional information will be issued to all Plan Holders via 
Addenda. Please forward all questions concerning this project in writing via email, directed to Dan 
vonBergen at the office of Kil Architecture/Planning at dvonbergen@kilarchitecture.com 

 

DESCRIPTION OF THE PROJECT: 
The project involves the limited scope remodeling of this existing six-story residential senior 
apartment housing project, which entails the following: a new membrane roof with insulation, 
new exterior window system (thermal break framing, operable and fixed units with insulated 

mailto:dvonbergen@kilarchitecture.com
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glazing and louvers), interior accessible remodeling upgrades, new mechanical units (PTAC 
HVAC units) along with other plumbing and lighting upgrades. A new intercom and main door 
controller is proposed along with entry push-button automatic door opener. The work also 
includes contingent general construction work along with upgrades which will include resurface 
of the parking lot, exterior stair railings at the west stair and curb modifications, along with a few 
alternates. 

 
The outline description above is a general description of the Work and does not necessarily describe 
all of the aspects of the project. 

Consistent with Presidential Executive Orders 11625, 12138, and 12432, and Section 3 of the HUD 
Act of 1968, all feasible efforts shall be made to ensure that small and minority-owned businesses 
(MBE), women’s business enterprises (WBE), and other individuals or firms located in or owned in 
substantial part by persons residing in the area of the public housing authority project are used 
when possible. In addition, the Indiana Housing & Community Development Authority has a goal 
of ten percent (10%) participation by MBE/WBE firms in HOME funded projects. Therefore, 
efforts must be made (and documented) to attract proposals from minority-owned businesses and 
women’s business enterprises. 

 
The Davis Bacon Act which requires all contractors and subcontractors performing work on federal 
construction contracts or federally assisted projects to pay their laborers and mechanics not less 
than the prevailing wage rates and fringe benefits for corresponding classes of laborers and 
mechanics employed on similar projects in the area will apply. The prevailing wage rates and fringe 
benefits determined by the Secretary of Labor for inclusion in covered contracts or shown in; 
 

General Decision Number : IN180004 02/23/2018 IN4      Construction type: Building 
 

A Performance Bond and Payment Bond will be required in the amount of 100% of the base bid 
and highest combination of all alternates. A Bid Bond will be required for this project, in the 
amount of 5% of the base bid, including the high combination of all alternates. (Use AIA 
Document A310 - latest edition). A Cashier’s Check in the amount of 5% is acceptable in lieu of 
bid bond. 

 
Plans and Specifications may be obtained at the office of ARC Indiana, 1303 Northside Blvd, 
South Bend, IN 46615 any time after 11:00AM on THURSDAY, MARCH 22, 2018. After that 
time, drawings are available at ARC during the following office hours of 8:00 AM to 12:00 Noon 
and 1:00PM to 5:00 PM. Please call ARC ahead to request and reserve a set of drawings and 
specifications, at (574) 287- 2944. Please contact Robin Eaton. All bidders will be responsible in 
purchasing drawings and specifications directly thru ARC, in order to submit their bid. Drawings 
and specifications will only be released in full sets when ordered. 

 
Sets of the Bid Documents (drawings and specs) will be available at a price estimated at approximately 
$180.00 per set (Plans & Specifications). No partial sets will be issued. There will be NO refundable 
deposit or partial refund. 

 
Plans and specifications may be reviewed at the following plan rooms: 
- MACIAF 3215-A Sugar Maple Court, South Bend, IN 46628 (574) 289-7785 
- ARC Indiana PlanWell Public Planroom                  (574) 287-2944 

 http://www.e-arc.com/location/south-bend/ 
 https://order.e-arc.com/arcEOC/PWELL_Main.asp?mem=160 

http://www.e-arc.com/location/south-bend/
https://order.e-arc.com/arcEOC/PWELL_Main.asp?mem=160
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Plans and specifications may be reviewed at the Architect and Apartment offices: 
- Kil Architecture/Planning 1126 Lincolnway East, South Bend, IN 46601 (574) 288-2654 
- Interfaith Apartments 34 Northwest 5th Street, Richmond, IN 47373 (765) 966-0064 

 
The Owner reserves the right to waive any informalities to any bid, to reject any or all bids, or to 
accept the bid which is most favorable to the Owner. 

 
Shirley Wentz, Board 
President Interfaith 
Apartments 

 
Publish two times (MARCH 22, 2018 and MARCH 29, 2018) in the Richmond Palladium-

Item  
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SECTION 001000 INSTRUCTIONS TO BIDDERS 
 
1.01 DEFINITIONS 

 
1. Bidding Documents include the Bidding Requirements and the proposed Contract 

Documents, The Bidding Requirements consist of the Advertisement or Invitation to Bid, 
Instructions to Bidders, Supplementary Instructions to Bidders, the Bid Form, and other 
sample bidding and contract forms. The proposed Contract Documents consist of the 
form of Agreement between the Owner and Contractor, Conditions of the Contract 
(General Supplementary and other Conditions), Drawings, Specifications and all 
Addenda issued prior to the execution of the Contract. 

 
2. Definitions set forth in the General Conditions of the Contract for Construction AIA 

Document A201, or in other Contract Documents are applicable to the Bidding 
Documents. 

 
3. Addenda are written or graphic instruments issued by the Architect prior to the execution 

of the Contract which modify or interpret the Bidding Documents by additions, 
deletions, clarifications or corrections. 

 
4. A Bid is a complete and properly signed proposal to do the Work for the sums stipulated 

therein, submitted in accordance with the Bidding Documents 
 
5. The Base Bid is the sum stated in the Bid for which the Bidder offers to perform the 

Work described in the Bidding Documents as the base, to which Work may be added or 
from which Work may be deleted for sums stated in Alternate Bids. 

 
6. An Alternate Bid (or Alternate) is an amount stated in the Bid to be added to or deducted 

from the amount of the Base Bid if the corresponding change in the Work, as described 
in Bidding Documents, is accepted. 

 
7. A Unit Price is an amount stated in the Bid as a price per unit of measurement for 

materials, equipment or services or a portion of the work as described in the Bidding 
Documents. 

 
8. As used in these specifications, the words “Owner”, “Architect”, “Construction 

Manager”, “Contractor”, “Subcontractor” and “Project” shall mean the following: 
 

OWNER:      INTERFAITH HOUSING CORPORATION 
        34 NORTHWEST 5TH STREET 
        RICHMOND, IN  47374 

 
ARCHITECT:     KIL ARCHITECTURE / PLANNING 
        1126 LINCOLNWAY EAST 
        SOUTH BEND, IN  46601 

 
CONTRACTOR/    The bidder herein in the case of the contractor or 
SUBCONTRACTOR    subcontractor whose subcontract is made with the 
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bidder herein. 
 

PROJECT:      REMODELING FOR INTERFAITH APARTMENTS 
        NORTH BUILDING 

34 NORTHWEST 5TH STREET 
RICHMOND, IN  47374 

 
1.02 PROJECT WORK LIMITS: 

 
1. Contractors work is generally confined to areas within the “Limit of Work” lines shown 

on the drawings.  It is understood by the Owner and Architect that some tasks required 
for the completion of the project will extend outside of these limits.  Work outside these 
limits are still part of this contract. 

 
1.03 PROJECT TIME LIMITS: 

 
1. It is the Owner’s request that the construction time period be as follows: 

a. Construction to begin May 1, 2018 and to be 100% completed by December 15, 
2018. 

 
2. The Contractor should therefore select his personnel, his subcontractors & material suppliers 

who have demonstrated an ability to perform and supply within these time restrictions. 
 

3. See Section 01010 Summary of Work, for other scheduling information. 
 
1.04 EXISTING CONDITIONS / HAZARDOUS MATERIALS: 

 
1. It is not known whether hazardous materials exist in any quantity at the existing site. 

 
1.05  BIDDER'S REPRESENTATIONS 
 

The Project Site is located at: INTERFAITH APARTMENTS NORTH BUILDING 
        34 NORTHWEST 5TH STREET 

RICHMOND, IN  47374 
 

1. All Contractors, Subcontractors and Suppliers are invited to visit the site.  On the 
proposal form, there is a place to acknowledge this and indicate the date of the visit. 

 
2. The Bidder by making a Bid represents that: 

 
a. The Bidder has read and understands the Bidding Documents and the Bid is 

made in accordance therewith. 
 

b. The Bidder has read and understands the Bidding Document or contract 
documents, to the extent that such documentation relates to the Work for which 
the Bid is submitted, for other portions of the Project, if any, being bid 
concurrently or presently under Construction. 
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c. The Bidder has visited the site, become familiar with local conditions under 
which the Work is to be performed and has correlated the Bidder's personal 
observations with the requirements of the proposed contract Documents. 

 
d. The Bid is based upon the materials, equipment and systems required by the 

bidding Documents without exception. 
 
1.06 COPIES OF BIDDING DOCUMENTS 
 

1. Bidders may obtain copies of the Bidding Documents from the issuing office designated 
in the Invitation or Notice to Bidders in the number and for the deposit sum, in any, 
stated therein.  

 
2. Bidding Documents may be issued directly to Sub-bidders upon request. 

 
3. Bidders shall use complete sets of bidding documents in preparing bids; neither the 

Owner nor the Architect assumes responsibility for errors or misrepresentations resulting 
from the use of incomplete sets of Bidding Documents. 

 
4. In making copies of the Bidding Documents available on the above terms, the Owner, 

and the Architect do so only for the purpose of obtaining Bids on the Work and do not 
confer a licensee or grant permission for any other use of the Bidding Documents. 

 
1.07 INTREPRETATION OR CORRECTION OF THE BIDDING DOCUMENTS 
 

1. The Bidder shall carefully study and compare the Bidding Documents with each other, 
and with other work being bid concurrently or presently under construction.  To the 
extent that it relates to the Work for which the bid is submitted, shall examine the site 
and local conditions, and shall at once report to the Architect through the Construction 
Manager any errors, inconsistencies or ambiguities discovered. 

 
2. Bidders and Sub-bidders requiring clarification or interpretation of the Bidding 

Documents shall make a written request which shall reach the Architect at least four days 
prior to the receipt for Bids. 

 
3. Interpretations, corrections and changes of the Bidding Documents will be made by 

Addendum.  Interpretations, corrections and changes of the bidding Documents made in 
any other manner will not be binding, and Bidders shall not rely upon them. 

 
1.08 SUBSTITUTIONS 
 

1. The materials, products and equipment described in the Bidding Documents establish a 
standard of required function, dimension, appearance and quality to be met by any 
proposed substitution. 

 
2. No substitution will be considered prior to receipt of Bids unless written request for 

approval has been received by the Architect at least seven days prior to the date for 
receipt of Bids.  Such requests shall include the name of the materials or equipment for 
which it is be substituted and a complete description of the proposed substitution 
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including drawings, performance and test data, and other information necessary for an 
evaluation.  A statement setting forth changes in other materials, equipment or other 
portions of the Work including changes in the work of other contracts that incorporation 
of the proposed substitution would require shall be included.  The burden of proof of the 
merit of the proposed substitution is upon the Proposer.  The Architect's approval or 
rejection of a proposed substitution shall be final. 

 
3. If the Architect approves a proposed substitution prior to receipt of Bids, such approval 

will be set forth in Addendum.  Bidders shall not rely upon approvals made in any 
manner. 

 
4. No substitutions will be considered after the Contract award unless specifically provided 

in the Contract Documents. 
 
1.09 ADDENDA 
 

1. Addenda will be e-mailed to all that are known by the issuing office to have received a 
complete set of Bidding Documents. 

 
2. Copies of Addenda will be made available for inspection wherever Bidding Documents 

are on file for that purpose. 
 

3. No Addenda will be issued later than four days prior to the date for receipt of Bids 
except an Addendum withdrawing the request for Bids or one which includes 
postponement of the date for receipt of Bids. 

 
4. Each Bidder shall ascertain prior to submitting a Bid that the Bidder has received all 

Addenda issued and the Bidder shall acknowledge their receipt in the Bid. 
 
1.10 BIDDING PROCEDURES- FORM AND STYLE OF BIDS 
 

1. Proposals shall be properly and fully completed (in duplicate, signed original and one 
copy) on the Proposal Form included in the Project Manual. 

 
2. Bids shall be received at the location, on the date and time listed in the Notice To 

Bidders, in a sealed, opaque envelope: 
 

3. The envelope should be addressed as follows: 
 

BID PROPOSAL for 
 
REHABILITATION FOR INTERFAITH APARTMENTS  
NORTH BUILDING  
34 NORTHWEST 5TH STREET 
RICHMOND, IN 47373 

     
To  Shirley Wentz, Board President Interfaith Apartments 

510 West Main Street 
Richmond, IN 47373 
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4. All blanks on the bid form shall be filled in by typewriter or manually in ink. 
 

5. Where so indicated by the makeup of the bid form, sums shall be expressed in bid form, 
sums shall be expressed in both words and figures, and in case or discrepancy between 
the two, the amount written in words shall govern. 

 
6. The signer of the Bid must initial interlineations, alterations and erasures. 

 
7. All requested Alternates shall be bid.  If no change in the Base Bid is required, enter "No 

Change.”  If Alternates do not apply to a bid package or scope of work, enter “NA” for 
Not Applicable. 

 
8. Where two or more Bids for designated portions or the Work have been requested, the 

Bidder may, without forfeiture of the bid security, state the Bidder's refusal to accept 
award of less than the combinations of Bids stipulated by the Bidder.  The Bidder shall 
make no additional stipulations on the bid form nor qualify the Bid in any other manner. 

 
9. Each copy of the Bid shall include the legal name of the Bidder and a statement that the 

Bidder is a sole proprietor, partnership, corporation or other legal entity.  Each copy shall 
be signed by the person or persons legally authorized to bind the Bidder to a contract.  A 
Bid by a corporation shall further give the state of incorporation and have the corporate 
seal affixed A Bid submitted by an agent shall have a current power of attorney attached 
certifying the agent's authority to bind the Bidder. 

 
1.11 BID SECURITY 
 

1. If so stipulated in the Advertisement or Invitation to Bid, or supplementary instructions 
to bidders, each Bid shall be accompanied by a bid security in the form and amount 
required, pledging that the Bidder will enter into a Contract with the Owner on the terms 
stated in the Bid.  The Bidder will, if required, furnish bonds covering the faithful 
performance or the Contract and payment of all obligations arising thereunder.  Should 
the Bidder refuse to enter into such Contract or fail to furnish such bonds if required, the 
amount of the bid shall be forfeited to the Owner as liquidated damages, not as a penalty. 

 
2. If a surety bond is required, it may be written on AIA Document A310, Bid Bond, unless 

otherwise provided in the Bidding Documents, and the attorney-in-fact who executes the 
bond on behalf of the surety shall affix to the bond a certified and current copy of the 
power or attorney. 

 
3. The Owner will have the right to retain the bid security of Bidders to whom an award is 

being considered until either (a) the Contract has been executed and bonds, if required, 
have been furnished, or (b) the specified time has elapsed so that Bids may be 
withdrawn, or (c) all Bids have been rejected. 

 
1.12 SUBMISSION OF BIDS 
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1. All copies of the Bid, the bid security, if any, and other documents required to be 
submitted with the Bid shall be enclosed in a sealed opaque envelope.  The envelope 
shall be addressed to the party receiving the Bids and shall be identified with the Project 
name, the Bidder’s name and address and, if applicable, the designated portion of the 
Work (Bid Package and designation) for which the Bid is submitted.  If the Bid is sent by 
mail, the sealed envelope shall be enclosed in a separate mailing envelope with the 
notation “SEALED BID ENCLOSED” on the face thereof.  

 
2. Bids shall be deposited at the designated location prior to the time and date for receipt of 

Bids.  Bids received after that date and time for receipt of Bids would be returned 
unopened. 

 
3. The Bidder shall assume full responsibility for timely delivery at the location designated 

for receipt of Bids. 
 

4. Oral, telephonic facsimiles, telegraphic or e-mailed Bids are invalid and will not receive 
consideration. 

 
1.13 MODIFICATION OR WITHDRAWAL OF BID 
 

1. A Bid may not be modified, withdrawn or canceled by the Bidder during the stipulated 
time period following the time and date designated for the receipt of Bids, and each 
Bidder so agrees in submitting a Bid. 

 
2. Prior to the time and date designated for receipt of Bids, a Bid submitted may he 

modified or withdrawn by notice to the party receiving Bids at the place designated for 
receipt of Bids.  Such notice shall be in writing over the signature of the Bidder, and 
shall be mailed and postmarked on or before the date and time set for receipt of Bids.  A 
change shall be so worded as not to reveal the amount of the original Bid. 

 
3. Withdrawn Bids may be resubmitted up to the date and time designated for the receipt of 

Bids provided that they are then fully in compliance with these Instructions to Bidders. 
 

4. Bid security, if required, shall be in an amount sufficient for the Bid as modified or 
resubmitted. 

 
1.14 OPENING OF BIDS 

 
1. Bids will be opened and reviewed publicly on at the Location, Date and Time listed in the 

Notice To Bidders. 
 
1.15 REJECTION OF BIDS 

 
1. The Owner shall have the right to reject any or all Bids, reject a Bid not accompanied by 

a required bid security or by other data required by the Bidding Documents or reject a 
Bid, which is in any way incomplete or irregular. 

 
1.16 ACCEPTANCE OF BID (AWARD) 
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1. It is the intent of the Owner to award a Contract to the lowest responsible Bidder for the 
Project, provided the Bid has been submitted in accordance with the requirements of the 
Bidding Documents and does not exceed the funds available.  The Owner shall have the 
right to waive informalities or irregularities in a Bid received and to except the Bid 
which, in the Owner’s judgment, is in the Owner's own best interests. 

 
2. The Owner shall have the right to accept Alternates in any order or combination, unless 

otherwise specifically provided in the Bidding Documents, and to determine the lowest 
Responsible Bidder on the basis of the sum of the Base Bid and Alternates accepted of 
all of the individual bid packages. 

 
1.17  CONTRACTOR'S QUALIFICATION STATEMENT 
 

1. Bidders shall submit to the Architect, upon request, a properly executed AIA Document 
A305, Contractor's Qualification Statement, unless such a statement has been previously 
required and submitted as a prerequisite to the issuance of Bidding Documents. 

 
1.18 SUBMITTALS 

 
1. The Bidder shall as soon as practicable after notification of selection for the award of a 

Contract, furnish to the Owner through the Architect in writing:  
 

.1  A designation of the Work to be performed with The Bidder’s own forces; 

.2    Names of the manufacturers, products and the suppliers of principal items or 
systems of materials and equipment proposed for the Work; and 

.3    Names of persons or entities (including those who are to furnish materials or 
equipment fabricated to a special design) proposed for the principal portions of 
the Work. 

 
2. The Bidder will be required to establish to the satisfaction of the Architect and Owner 

the reliability and responsibility of the persons or entities proposed to furnish and 
perform the Work described in the Bidding Documents. 

 
3. Prior to the award of the Contract, the Architect will notify the Bidder in writing if either 

the Owner or Architect, after due investigation, has reasonable objection to a person or 
entity proposed by the Bidder.  If the Owner or Architect has reasonable objection to a 
proposed person or entity, the Bidder may, at the Bidder’s option, (1) withdraw the Bid, 
or (2) submit an acceptable person or entity with an adjustment in the Base Bid or 
Alternate Bid to cover the difference in cost occasioned by such substitution.  The 
Owner may accept the adjusted bid price or disqualify the Bidder, In the event of either 
withdrawal or disqualification, bid security will not be forfeited. 

 
4. Persons and entities proposed by the Bidder and to whom the Owner and Architect have 

made no reasonable objection must be used on the Work for which they were proposed 
and shall not be changed except with the written consent of the Owner and Architect. 

 
5. After review of bids, Contractors, upon notification, will be required to submit a 

construction schedule showing the major breakdown of work (see Division 1 for detailed 
construction schedule requirements) and list of sub-contractors and key job-related 
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personnel within 24 hours.  Personnel and subcontractors agreed upon and approved by 
Owner will be required to remain on this project through completion of the required 
work. 

 
1.19 BOND REQUIREMENTS 
 

1. If stipulated in the Bidding Documents, the Bidder shall furnish bonds covering the 
faithful performance of the Contract and payment of all obligations arising thereunder. 
Bonds may be secured through the Bidder's usual sources. 

 
2. If the furnishing of such bonds is stipulated in the Bidding Documents, the cost shall be 

included in the Bid.  If the furnishing of such bonds is required after receipt of bids and 
before execution of the Contract, the cost of such bonds shall be added to the Bid in 
determining the Contract Sum. 

 
3. If the Owner requires that bonds be secured from other than the Bidders usual sources, 

changes in cost will be adjusted as provided in the Contract Documents. 
 
1.20 FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR 

 
1. Unless otherwise required in the Bidding Documents, the Agreement for the Work will 

be with the INTERFAITH HOUSING CORPORATION, for a “Lump Sum General Bid 
Contract for Construction” where the Basis of Payment is a Stipulated Sum. 

 
2. No Lien Contract:  The Owner and all Contractors shall agree that no lien shall attach to 

the Real Estate by the contractors, subcontractors, mechanics, journeymen, laborers, or 
persons performing labor upon or furnishing materials or machinery for the work 
provided for under the terms of this contract.  The parties agree that this contract may be 
recorded with the recorder of Wayne County, Indiana.  A notice of no-lien contract shall 
be included on the Bid Form.  Said notice shall be substantially stated in the following 
words: 
 
“This work is to be done under a No-Lien Contract between the Owner and Principal 
Contractors.” 

END OF SECTION 001000 
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 SUBSTITUTION REQUEST FORM  001210-1 

SECTION 001210:  SUBSTITUTION REQUEST FORM 
 
We hereby submit for your consideration the following product instead of the specified item for the 
above project: 
 

Section    Paragraph    Specified Item 
 
 
 
Proposed Substitution:                      
 
Attach complete technical data including laboratory tests if applicable. 
 
Include complete information changes to Drawings and/or Specifications which proposed substitution 
require for proper installation. 
 
Fill in Blanks Below, use additional sheets if necessary: 
 

A. Does the substitution affect dimensions shown on Drawings? 

.                         

B. Will the undersigned pay for changes to building design, including engineering and detailing 
costs caused by substitution, if any? 

.                         

C. What effect does substitution have on other trades? 

.                         

D. Differences between proposed substitution and specified item? 

.                         

E. Manufacturer’s guarantees of proposed and specified items are: 

.                         

.      Same        Different (explain on attachment) 
 
The undersigned states that the function, appearance and quality are equivalent or superior to the 
specified item. 
 
Submitted by: 
               For use by Design Consultant 
Signature              
               Accepted    Accepted as Noted 
Firm              Not Accepted   Received too Late 
Address             By            
               Date           
Telephone             Remarks          
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 PROPOSAL FORM  003000-1 

SECTION 003000:  PROPOSAL FORM 
 
1.01 Bid To: 

Shirley Wentz, Board President 
Interfaith Apartments Office 
510 West Main Street  
Richmond, IN 47373 
Herein after called "Owner" 
 
For: 
 
REHABILITATION FOR INTERFAITH APARTMENTS 
NORTH BUILDING 34 NORTHWEST 5TH STREET 
RICHMOND, IN 47373 
 
and having familiarized ourselves with the site and conditions affecting the work hereby 
propose and agree to furnish all labor, materials, equipment, and other services necessary 
to complete the work in accordance with plans and specifications as prepared by 
Architect, Gregory A. Kil, NCARB, AIA of Kil Architecture Planning, including all 
addenda. 

  
Base Bid Amount                   Dollars 

      (                  ) 
 
The undersigned acknowledges receipt of Addenda: 

Addenda:   No.       dated             

     No.       dated             

     No.       dated             

 
  
Complete Bid Proposal Form 003000, and also complete the provided Indiana State Board of 
Accounts Form 96. 
 
This work will entail       calendar days to complete for Total Occupancy (100%) 
 
This work can begin       calendar days after "Notice to Proceed" is issued. 
 
The undersigned understands & agrees to comply with and be bound by Instructions to Bidders 
issued for this work. 
 
The Owner reserves the right to accept or reject any or all alternates. 
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 PROPOSAL FORM  003000-2 

It is agreed that this proposal may not be withdrawn for a period of 60 (sixty) days from the opening 
of bids. 
 
In submitting this proposal, it is understood that the Owner reserves the right to reject any and/or all 
proposals. 
 
This work is to be done under a No-Lien Contract between the Owner and Contractor. 
 
Bid proposal price, past experience with similar scope projects and proposed schedule will all be 
factors in selecting the successful contractor. 
 
All Contractors and sites subcontractors are invited (not required) to visit the site to review 
existing conditions.  Please indicate whether or not you have visited the site and when: 
 
                          
(Please state on the line above, YES or NO, and include the date that the site was visited. 
 
In submitting this proposal, it is understood that the Owner reserves the right to reject any and/or 
all proposals. 
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BIDDER'S NAME: 
 

 PROPOSAL FORM  003000-3 

1.02 ALTERNATES:  The Base Bid amount will be increased or decreased in accordance with the following 
alternate proposals as may be selected by the Owner: 

 
ALTERNATE #1: 

Provide a separate price to provide the Main Level Entrance Automatic Electronic Door 
Operator, per Sheet A1.1. Operated door panels at exterior door 101and interior door 102 
(west leaf). Provide push button operators for the door 101 and 102 per plans. 

           Add/Deduct $          
 
ALTERNATE #2: 

Provide a separate price to provide an Awning Canopy that connects the North Entrance 
canopy with the Drive curb cut per the details Site Plan Sheet C2.1. 

           Add/Deduct $          
 
ALTERNATE #3: 

IN lieu of Base Bid, provide a separate deduct price to overlay 1” topping on existing parking 
lot per Site Plan Sheet C1.1. Repair asphalt base as required. (Base bid scope to mill down 
1.5”, repair base and add 1.5” of topping over existing asphalt. Provide concrete collars at 
catch basins). 
          Add/Deduct $          

 
ALTERNATE #4: 

Provide a separate price to provide renovation of one Apartment Unit to an Accessible Unit 
per the plans provided on Sheet A1.5. Depending upon funds available, the Owner may 
choose to renovate one or up two five apartments based on this alternate plan scope. 

           Add/Deduct $          
 
ALTERNATE #5: 

Provide a separate price to provide renovation of a 1 Bedroom Apartment Unit to an 
Accessible Unit per the plans provided on Sheet A1.6 (optional floor plan, with unit door 
relocated). Depending upon funds available, the Owner may choose to renovate one or up 
two five apartments based on this alternate plan scope. 

           Add/Deduct $          
 
ALTERNATE #6: 

Provide a separate price to add AC to the interior corridor Make-up Air Ventilation System: 
Remove existing corridor Heat/Vent unit and replace with new Heating and Cooling Unit 
with the following design parameters: 

                Constant Volume Airflow = 3550 cfm 
                Split System DX Cooling = 136 MBH Sensible capacity (EAT=95, LAT=60) 
                Modulating Gas Heat = 275 MBH (EAT=0, LAT=70) 
                Provide with Hot Gas Reheat for dehumidification and MERV 14 filters 
                Provide controls to maintain supply airflow and humidity set-points  
                Acceptable Manufacturers: Trane, Carrier, Daiken 

Add/Deduct $          
 
Voluntary Alternates may be submitted by the Contractor for Owner and Architect consideration.  
Provide description of work & other supporting data and pricing breakdown for review.  The contractor 
must include and price specified items in the base bid as part of the Base Bid Proposal. 
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BIDDER'S NAME: 
 

 PROPOSAL FORM  003000-4 

1.03 SUBCONTRACTORS:  The following subcontractors will be used: 
 
Excavation                       
 
Sitework                       
 
Concrete                       
 
Masonry                       
 
Carpentry                       
 
Plaster/GB/Int. Finishes                    
 
Exterior Finishing                     
 
Roofing                       
 
Windows                       
 
Doors/Hardware                     
 
HVAC                        
 
Plumbing                       
 
Electrical                       
 
Others                        
 
                         
 
                         
 
                         
 
                         
 
The existing property is available for inspection.  The contractor, subcontractors and suppliers are 
responsible to visit the existing site, in order to familiarize themselves with the existing conditions 
prior to submitting a bid. 

 
For response to questions or clarifications in the bid documents, please contact the Architect, in writing.  
The Architect will issue addenda in response to questions or clarifications where required. 
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BIDDER'S NAME: 
 

 PROPOSAL FORM  003000-5 

1.04  SIGNATURE SHEET:  Please complete the following sheet in full: 
 

(         ) Bidder:              
(         )                
(         )                
(         ) By:               
(         ) Address:             
(         )                
(         )                
(         ) Phone:  (  )          
(         ) Fax:  (   )          
(         ) License Number:           
(   Corporate Seal   ) License Type:            

            Federal Tax ID number __________________________ 

SAM CAGE number ____________________________ 

            DUNS number _________________________________ 

 
Type of Business Entity: 
 

                           
(Corporation. Co-Partnership. Individual. Etc.) 

 
Individuals of the Firm: 

 
                           
 
                           
 
                           
 
                           
 
                           
 

President of the Corporation:                  
 

Secretary of the Corporation:                  
 

Corporation is Organized under Laws of the State of:           
 

Bid Dated this        Day of          ,      
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BIDDER'S NAME: 
 

 PROPOSAL FORM  003000-6 

1.05  UNIT PRICES: 
The following add/deduct unit prices will be used to price the add/deduct for the specific allowance 
scope. 

A. Unit Price No. 1 –  
a. Description: Provide a price for removal and replacement of Asphalt Surfacing   
b. Unit of Measurement:  SY of 1.5” Asphalt Topping 
c. Add (   /SY) Deduct (   /SY) 

 

B. Unit Price No. 2 – Concrete Sidewalk Replacement       
a. Description: Provide a price for demo and replacement of concrete sidewalk   
b. Unit of Measurement:  SF of concrete sidewalks 
c. Add (_________/SF) Deduct (_________/SF) 

 

C. Unit Price No. 3 – Unit Price No. 3 Concrete Curb Replacement        

a. Description: Provide a price for removal and replacement of concrete curb  (per LF) 
b. Unit of Measurement:  LF of concrete curb (demo/replacement) 
c. Add (_________/LF) Deduct (_________/LF)  

  

D. Unit Price No. 4 - Masonry Tuck-pointing  (per SF, Floors 1 - 2)   

a. Description: Provide a price for brick masonry tuck-pointing  (per SF Floors 3-6) 
b. Unit of Measurement:  SF of masonry joints ground out and tuck-pointed 
c. Add (_________/SF) Deduct (_________/SF)  

 

E. Unit Price No. 5 - Masonry Tuck-pointing  (per SF, Floors 3 - 6)   

a. Description: Provide a price for brick masonry tuck-pointing  (per SF Floors 3-6) 
b. Unit of Measurement:  SF of masonry joints ground out and tuck-pointed 
c. Add (_________/SF) Deduct (_________/SF)  

 
F. Unit Price No. 6 Stone Coping Head Joint Repair  

a. Remove exiting and replace existing failed joint with backer rod & soft sealant joint.  
b. Unit of Measurement:  LF of masonry joint ground out and re-sealed 
c. Add (_________/LF) Deduct (_________/LF)  

 

G. Unit Price No. 7 – Shower Control Assembly Head and Hose Replacement 
a. Description:  Provide a price for a flexible Shower Head and hose. 
b. Unit of Measurement:  Per Control, Head (control, head, hose and fitting) 
c. Add       Deduct       
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BIDDER'S NAME: 
 

 PROPOSAL FORM  003000-7 

1.06 OTHER WORK IN PROGRESS: 
 

 Provide a complete list of all other works in progress and/or under contract, including contract 
amount, start and completion dates: 
 
NAME, ADDRESS, PHONE   CONTRACT AMT  PROJECTED COMPLETION 
                         

                         

                         

                         

                         

                         

                         

                         
 
 
1.06 PAST EXPERIENCE OF SIMILAR SCOPE: 
 

 Provide a complete list of all other works in progress and/or under contract, including contract 
amount, start and completion dates: 
 
NAME, ADDRESS, PHONE     CONTRACT AMT  DATE COMPLETED 
                         

                         

                         

                         

                         

                         

                         

                         

 
END OF PROPOSAL FORM 003000 



 

    

                                                                                                                                                                                  State Form 52414 (10-05) 
Prescribed by State Board of Accounts           Form No. 96 (Revised 2005) 

 
CONTRACTOR'S BID FOR PUBLIC WORK – FORM 96 

 
PART I 

(To be completed for all bids. Please type or print) 
 

 
 Date:__________________________ 

 
 1.  Governmental Unit (Owner):____________________________________________ 
 

2.  County :____________________________________________________________ 
 
 3.  Bidder (Firm):________________________________________________________ 
 
             Address:________________________________________________________ 
 
          City/State:________________________________________________________ 
 
 4.  Telephone Number:___________________________________________________ 
 

5.  Agent of Bidder (if applicable):___________________________________________ 
 
 Pursuant to notices given, the undersigned offers to furnish labor and/or material necessary to complete  
 
the public works project of ____________________________________________________________________ 
 
(Governmental Unit) in accordance with plans and specifications prepared by ____________________________ 
 
_________________________________________________ and dated _____________________ for the sum of  
 
____________________________________________________ $_____________________________________ 
 
The undersigned further agrees to furnish a bond or certified check with this bid for an amount specified in the 
notice of the letting.  If alternative bids apply, the undersigned submits a proposal for each in accordance with the 
notice.  Any addendums attached will be specifically referenced at the applicable page. 
 
 If additional units of material included in the contract are needed, the cost of units must be the same as that 
shown in the original contract if accepted by the governmental unit.  If the bid is to be awarded on a unit basis, the 
itemization of the units shall be shown on a separate attachment. 
 
 The contractor and his subcontractors, if any, shall not discriminate against or intimidate any employee, or 
applicant for employment, to be employed in the performance of this contract, with respect to any matter directly or 
indirectly related to employment because of race, religion, color, sex, national origin or ancestry.  Breach of this 
covenant may be regarded as a material breach of the contract. 
 

CERTIFICATION OF USE OF UNITED STATES STEEL PRODUCTS 
(If applicable) 

 
 I, the undersigned bidder or agent as a contractor on a public works project, understand my statutory 
obligation to use steel products made in the United States (I.C. 5-16-8-2).  I hereby certify that I and all 
subcontractors employed by me for this project will use U.S. steel products on this project if awarded.  I understand 
that violations hereunder may result in forfeiture of contractual payments. 
 



 

    

 
ACCEPTANCE 

 
 
 The above bid is accepted this _____________ day of _________________, ________, subject to the  
 
following conditions:  _______________________________________________________________________ 
 
________________________________________________________________________________________ 
 
 Contracting Authority Members: 
 
 ___________________________________  ___________________________________ 
 
 ___________________________________  ___________________________________ 
 
 ___________________________________  ___________________________________ 
 
 
 

PART II 
(For projects of $100,000 or more – IC 36-1-12-4) 

 
 

Governmental Unit:  __________________________________________________ 
 

Bidder (Firm)            __________________________________________________ 
 

Date:                        __________________________________________________ 
 
 These statements to be submitted under oath by each bidder with and as a part of his bid. 
Attach additional pages for each section as needed. 
 

SECTION I EXPERIENCE QUESTIONNAIRE 
 
1. What public works projects has your organization completed for the period of one (1) year prior to the 

date of the current bid? 
 

               
Contract Amount 

                           
Class of Work 

Completion 
Date 

                                                
Name and Address of Owner 

    

    

    

    

 
2. What public works projects are now in process of construction by your organization? 
 

               
Contract Amount 

                                 
Class of Work 

Expected 
Completion 

Date 

                                                 
Name and Address of Owner 

    

    

    



 

    

    

 
 
 
3. Have you ever failed to complete any work awarded to you?  _______________  If so, where and why? 
 
 __________________________________________________________________________________ 
 
 __________________________________________________________________________________ 
 
 __________________________________________________________________________________ 
 
4. List references from private firms for which you have performed work. 
 
 __________________________________________________________________________________ 
 
 __________________________________________________________________________________ 
 
 __________________________________________________________________________________ 
 
 __________________________________________________________________________________ 
 
 __________________________________________________________________________________ 
 
 

SECTION II PLAN AND EQUIPMENT QUESTIONNAIRE 
 
1. Explain your plan or layout for performing proposed work.  (Examples could include a narrative of when 

you could begin work, complete the project, number of workers, etc. and any other information which you 
believe would enable the governmental unit to consider your bid.)  

 
2. Please list the names and addresses of all subcontractors (i.e. persons or firms outside your own firm 

who have performed part of the work) that you have used on public works projects during the past five (5) 
years along with a brief description of the work done by each subcontractor. 

 
3. If you intend to sublet any portion of the work, state the name and address of each subcontractor, 

equipment to be used by the subcontractor, and whether you will require a bond.  However, if you are 
unable to currently provide a listing, please understand a listing must be provided prior to contract 
approval. Until the completion of the proposed project, you are under a continuing obligation to 
immediately notify the governmental unit in the event that you subsequently determine that you will use a 
subcontractor on the proposed project. 

 
4. What equipment do you have available to use for the proposed project?  Any equipment to be used by 

subcontractors may also be required to be listed by the governmental unit.  
 
5. Have you entered into contracts or received offers for all materials which substantiate the prices used in 

preparing your proposal?  If not, please explain the rationale used which would corroborate the prices 
listed. 

 
 

SECTION III CONTRACTOR’S FINANCIAL STATEMENT 
 
 Attachment of bidder’s financial statement is mandatory.  Any bid submitted without said financial statement 
as required by statute shall thereby be rendered invalid.  The financial statement provided hereunder to the 
governing body awarding the contract must be specific enough in detail so that said governing body can make a 
proper determination of the bidder’s capability for completing the project if awarded. 
 



 

    

 
SECTION IV CONTRACTOR'S NON – COLLUSION AFFIDAVIT  

 
 The undersigned bidder or agent, being duly sworn on oath, says that he has not, nor has any other 
member, representative, or agent of the firm, company, corporation or partnership represented by him, entered into 
any combination, collusion or agreement with any person relative to the price to be bid by anyone at such letting 
nor to prevent any person from bidding nor to include anyone to refrain from bidding, and that this bid is made 
without reference to any other bid and without any agreement, understanding or combination with any other person 
in reference to such bidding. 
 
 He further says that no person or persons, firms, or corporation has, have or will receive directly or indirectly, 
any rebate, fee, gift, commission or thing of value on account of such sale. 
 
 

SECTION V OATH AND AFFIRMATION 
 
I HEREBY AFFIRM UNDER THE PENALTIES FOR PERJURY THAT THE FACTS AND INFORMATION 
CONTAINED IN THE FOREGOING BID FOR PUBLIC WORKS ARE TRUE AND CORRECT.  
 

 Dated at ____________________ this ______________ day of __________________, _______ 
  
    __________________________________________________________ 

             (Name of Organization) 
 
   By________________________________________________________ 
 
   __________________________________________________________ 
               (Title of Person Signing) 

 
 

ACKNOWLEDGEMENT 
 
STATE OF ______________________) 
                                                               ) ss 
COUNTY OF_____________________) 
 
 
Before me, a Notary Public, personally appeared the above-named _________________________________ and  
 
swore that the statements contained in the foregoing document are true and correct. 
 
Subscribed and sworn to before me this ____________ day of ___________________, ________. 
 
 
       ____________________________________________ 
          Notary Public 
 
 
My Commission Expires:_____________________ 
 
County of Residence:________________________ 
 
 



 

    

Form No. 96 (Revised 2005) 
 

 
BID OF 

 
________________________________________________________ 

(Contractor) 
 
 

________________________________________________________ 
(Address) 

 
 

_____________________________________________ 
 
 

FOR 
 

PUBLIC WORKS PROJECTS OF 
 

_____________________________________ 
 

_____________________________________ 
 

_____________________________________ 
 
 
 
 

Filed ________________________________, _______ 
 
 
 

Action taken __________________________________ 
 

_____________________________________ 
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FEDERAL CONTRACT PROVISIONS 
 
All contracts (including small purchases), awarded with Indiana Housing and Community Development 
Authority HOME or CDBG funds must contain the following provisions: 
 
1. Equal Employment Opportunity 

 
The contractor and any subcontractors shall comply with E.O. 11246, “Equal Employment Opportunity,” as 
amended by E.O. 11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity,” 
and as supplemented by regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, 
Equal Employment Opportunity, Department of Labor.” 

 
2. Rights to Inventions Made Under a Contract or Agreement 
 

Contracts or agreements for the performance of experimental, developmental, or research work shall provide 
for the rights of the Federal Government and the recipient in any resulting invention in accordance with 37 
CFR part 401, “Rights to Invention Made by Nonprofit Organizations and Small Business Firms Under 
Government Grants, Contracts and Cooperative Agreements,” and any implementing regulations issued by 
the awarding agency. 

 
3. Clean Air Act (42 U. S.C. 7401 et seq.) and the Federal Water Pollution Control Act (33 U.S.C. 1251 et seq.), 

as amended 
 

For contracts and subcontracts of amounts in excess of $100,000 the contractor or subcontractor shall comply 
with all applicable standards, orders, or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401 et 
seq.).  Violations shall be reported to the Federal awarding agency and the Regional Agency (EPA). 

 
4. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) 
 

Contractors who apply or bid for an award of $100,000 or more shall file the required certification.  Each tier 
certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person or 
organization for influencing or attempting to influence an officer or employee of any agency, a member of 
Congress, officer or employee of Congress, or an employee of a member of Congress in connection with 
obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352.  Each tier shall also 
disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal 
award.  Such disclosures are forwarded from tier to tier up to the recipient. 

 
5. Debarment and Suspension (E.O.s 12549 and 12689) 
 

No contract shall be made to parties listed on the General Services Administration’s List of Parties Excluded 
from Federal Procurement or Non-procurement Programs in accordance with E.O.s 12549 and 12689, 
“Debarment and Suspension.”  This list contains the names of parties debarred, suspended or otherwise 
excluded by agencies, and contractors declared ineligible under statutory or regulatory authority other than 
E.O. 12549.  Contractors with awards that exceed the small purchase threshold shall provide the required 
certification regarding its exclusion status and that of its principal employees. 

 
 



Interfaith Apartment Remodeling  © Copyright, Kil Architecture / Planning 
Richmond, Indiana  March, 2018 

    

Davis Bacon Requirements   
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Federal Labor Standards Provisions 
 
 
Applicability 
The Project or Program to which the construction work covered by 
this contract pertains is being assisted by the United States of 
America and the following Federal Labor Standards Provisions are 
included in this Contract pursuant to the provisions applicable to 
such Federal assistance. 
 
A 1. (i) Minimum Wages,  All laborers and mechanics employed 
or working upon the site of the work (or under the United States 
Housing Act of 1937 or under the Housing Act of 1949 in the 
construction or development of the project), will be paid 
unconditionally and not less often than once a week, and without 
subsequent deduction or rebate on any account (except such 
payroll deductions as are permitted by regulations issued by the 
Secretary of Labor under the Copeland Act (29 CFR Part 3), the 
full amount of wages and boa fide fringe benefits (or cash 
equivalents thereof© due at time of payment computed at rates not 
less than those contained in the wage determination of the 
Secretary of labor which is attached hereto and made a part hereof, 
regardless of any contractual relationship which may be alleged to 
exist between the contractor and such laborers and mechanics.  
Contributions made or costs reasonably anticipated for bona fide 
fringe benefits under Section considered wages paid to such 
laborers or mechanics, subject to the provisions of 29 CFR-
5.5(a)(1)(iv); also, regular contributions made or costs incurred for 
more than a weekly period (but not less often than quarterly) under 
plans, funds, or programs, which cover the particular weekly 
period, are deemed to be constructively made or incurred during 
such weekly period. 
 
Such laborers and mechanics shall be paid the appropriate wage 
rate and fringe benefits on the wage determination for the 
classification of work actually performed, without regard to skill, 
except as provided in 29 CFR Part 5.5(a)(4).  Laborers or 
mechanics performing work in more than one classification may be 
compensated at the rate specified for each classification for the 
time actually worked therein:  Provided, That the employer’s 
payroll records accurately set forth the time spent in each 
classification in which work is performed.  The wage 
determination 9including any additional classification and wage 
rates conformed under 29 CFR part 5.5 (a)(1)(ii) and the Davis-
Bacon poster (WH-1321) shall be posted at all times by the 
contractor and its subcontractors at the site of the work in a 
prominent and accessible, place where it can be easily seen by the 
workers. 
 
(ii) (a) Any class of laborers or mechanics which is not listed in the 
wage determination and which is to be employed under the 
contract shall be classified in conformance with the wage 
determination.  HUD shall approve an additional classification and 
wage rate and fringe benefits therefore only when the following 
criteria have been met: 
 

(1) The work to be performed by the classification requested is not 
performed by a classification in the wage determination; 
 
(2) The classification is utilized in the are by the construction 
industry; and 
 
(3) The proposed wage rate, including any bona fide fringe 
benefits, bears a reasonable relationship to the wage rates 
contained in the wage determination 
 
(b) If the contractor and laborers and mechanics to be employed in 
the classification (if known), or their representatives, and HUD or 
its designee agree on the classification and wage rate (including the 
amount designated for fringe benefits where appropriate), a report 
of the action taken shall be sent by HUD or its designee to the 
Administrator of the Wage and Hour Division, Employment 
Standards Administration, U.S. Department of labor, Washington, 
D.C. 20210.  The Administrator, or an authorized representative, 
will approve, modify, or disapprove every additional classification 
action within 30 days of receipt and so advise HUD or its designee 
or will notify HUD or its designee within the 30-day period that 
additional time is necessary, (Approved by the Office of 
Management and Budget under OMB Control Number 1215-
0140). 
 
(c) In the event the contractor, the laborers or mechanics to be 
employed in the classification or their representatives, and HUD or 
its designee do not agree on the proposed classification and wage 
rate (including the amount designated for fringe benefits, where 
appropriate), HUD or its designee shall refer the questions, 
including the views of all interested parties and the 
recommendation of HUD or its designee, to the Administrator for 
determination.  The Administrator, or an authorized representative, 
will issue a determination within 30 days of receipt and so advise 
HUD or its designee or will notify HUD or its designee within the 
30-day period that additional time is necessary.  (Approved by the 
Office of Management and budget under OMB Control Number 
1215-0140). 
 
(d) The wage rate (including fringe benefits where appropriate) 
determined pursuant to subparagraphs (1)(b) or (c) of this 
paragraph, shall be paid to all workers performing work in the 
classification under this contract from the first day on which work 
is performed in the classification. 
 
(iii) Whenever the minimum wage rate prescribed in the contract 
for a class of laborers or mechanics includes a fringe benefit which 
is not expressed as an hourly rate, the contractor shall either pay 
the benefit as stated in the wage determination or shall pay another 
bona fide fringe benefit or an hourly cash equivalent thereof. 
 
 
(iv) If the contractor does not make payments to a trustee or other 
third person, the contractor may consider as part of the wages of 
any laborer or mechanic the amount of any costs reasonably 
anticipated in providing bona fide fringe benefits under a plan or 
program, Provided, That the Secretary of Labor has found, upon 
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the written request of the contractor, that the applicable standards 
of the Davis-Bacon Act have been met.  The Secretary of Labor 
may require the contractor to set aside in a separate account assets 
for meeting of obligations under the plan or program.  (Approved 
by the Office of Management and budget under OMB Control 
Number 1215-0140). 
 
(2) Withholding.  HUD or its designee shall upon its own action or 
upon written request of an authorized representative of the 
Department of Labor withhold or cause to be withheld from the 
contractor under this contract or any other Federal contract with 
the same prime contractor, or any other Federally-assisted contract 
subject to Davis-Bacon prevailing wage requirements, which is 
held by the same prime contractor so much of the accrued 
payments or advances as may be considered necessary to pay 
laborers and mechanics, including apprentices, trainees and 
helpers, employed by the contractor or any subcontractor the full 
amount of wages required by the contract.  In the event of failure 
to pay any laborer or mechanic, including any apprentice, trainee 
or helper, employed or working on the site of the work (or under 
the United States Housing Act of 1937 or under the Housing Act of 
1949 in the construction or development of the project), all or part 
of the wages required by the contract, sponsor, applicant, or owner, 
take such action as may be necessary to cause the suspension of 
any further payment, advance, or guarantee of funds until such 
violations have ceased.  HUD or its designee may, after written 
notice to the contractor, disburse such amounts withheld for and on 
account of the contractor or subcontractor to the respective 
employees to whom they are due.  The Comptroller General shall 
make such disbursements in the case of direct Davis-Bacon Act 
contracts. 
 
3. (i) Payrolls and basic records.  Payrolls and basic records 
relating thereto shall be maintained by the contractor during the 
course of the work preserved for a period of three years thereafter 
for all laborers and mechanics working at the site of the work (or 
under the United State Housing Act of 1937, or under the Housing 
Act of 1949, in the construction or development of the project).  
Such records shall contain the name, address, and social security 
number of each such worker, his or her correct classification, 
hourly rates of wages paid (including rates of contributions or costs 
anticipated for bona fide fringe benefits or cash equivalents thereof 
of the types described in Section 1(b)(2)(B) of the Davis-Bacon 
Act), daily and weekly number of hours worked, deductions made 
and actual waged paid.  Whenever the Secretary of Labor has 
found under 29 CFR 5.5 (a) (1)(iv) that the wages of any laborer or 
mechanic include the amount of any costs reasonably anticipated 
in providing benefits under a plan or program described in Section 
1(b)(2)(B) of the Davis-Bacon Act, the contractor shall maintain 
records which show that the commitment to provide such benefits 
is enforceable, that the plan or program is financially responsible, 
and that the plan or program has been communicated in writing to 
the laborers or mechanic affected, and records which show the 
costs anticipated or the actual cost incurred in providing such 
benefits.  Contractors employing apprentices or trainees under 
approved programs shall maintain written evidence of the 
registration of apprenticeship programs and certification of trainee 

programs, the registration of the apprentices and trainees, and the 
ratios and wage rates prescribed in the applicable programs.  
(Approved by the Office of management and Budget under OMB 
Control Numbers 1215-0140 and 1215-0017.) 
 
(ii) (a) The contractor shall submit weekly for each week in which 
any contract work is performed a copy of all payrolls to HUD or its 
designee if the agency is a party to the contract, but if the agency is 
not such a party, the contractor will submit the payrolls to the 
applicant sponsor, or owner, as the case may be, for transmission 
to HUD or its designee.  The payrolls submitted shall set out 
accurately and completely all of the information required to be 
maintained under 29 CFR 5.5(a)(3)(i).  This information may be 
submitted in any form desired.  Optional Form WH-347 is 
available for this purpose and may be purchased from the 
Superintendent of Documents (Federal Stock Number 029-005-
00014-1), U.S. Government Printing Office, Washington, DC 
20402.  The prime contractor is responsible for the submission of 
copies of payrolls by all subcontractors.  (Approved by the Office 
of Management and Budget under OMB Control Number 1215-
0149). 
 
(b) Each payroll submitted shall be accompanied by a “Statement 
of Compliance,” signed by the contractor or subcontractor or his or 
her agent who pays or supervises the payment of the persons 
employed under the contract and shall certify the following: 
 
(1) That the payroll for the payroll period contains the information 
required to be maintained under 29 CFR Part 5.5(a)(3)(i) and that 
such information is correct and complete 
 
(2) that each laborer or mechanic (including each helper, 
apprentice, and trainee) employed on the contract during the 
payroll period has been paid the fully weekly wages earned, 
without rebate, either directly or indirectly from the full wages 
earned, other than permissible deductions as set forth in 29 CFR 
Part 3: 
 
(3) That each laborer or mechanic has been paid not less than the 
applicable wage rates and fringe benefits or cash equivalents for 
the classification of work performed, as specified in the applicable 
wage determination into the contract. 
 
(c) The weekly submission of a properly executed certification set 
forth on the reverse side of Optional Form WH-347 shall satisfy 
the requirement for submission of the “Statement of Compliance” 
required by paragraph A.3(ii)(b) of this section. 
 
(d) The falsification of any of the above certifications may subject 
the contractor or subcontractor to civil or criminal prosecution 
under Section 1001 of Title 18 and Section 231 of Title 31 of the 
United States Code. 
 
(iii)  The contractor or subcontractor shall make the records 
required under paragraph A.3.(I) of this section available for 
inspection, copying, or transcription by authorized representatives 
of HUD or its designee or the Department of Labor, and shall 
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permit such representatives to interview employees during working 
hours on the job.  If the contractor or subcontractor fails to submit 
the required records or to make them available, HUD or its 
designee may, after written notice to the contractor, sponsor, 
applicant or owner, take such action as may be necessary to cause 
the suspension of any further payment advance, or guarantee of 
funds.  Furthermore, failure to submit the required records upon 
request or to make such records available may be grounds for 
debarment action pursuant to 29 CFR Part 5.12. 
 
4.  Apprentices and Trainees. 
 
(i)  Apprentices.  Apprentices will be permitted to work at less 
than the predetermined rate for the work they performed when they 
are employed pursuant to and individually registered in a bona fide 
apprenticeship program registered with the U.S. Department of 
Labor, Employment and Training Administration, Bureau of 
Apprenticeship and Training, or with a State Apprenticeship 
Agency recognized by the Bureau, or if a person is employed in his 
or her first 90 days of probationary employment as an apprentice in 
such an apprenticeship program, who is not individually registered 
in the program, but who has been certified by the Bureau of 
Apprenticeship and Training or a State Apprenticeship Agency 
(where appropriate) to be eligible for probationary employment as 
an apprentice.  The allowable ratio of apprentices to journeymen 
on the job site in any craft classification shall not be greater than 
the ratio permitted to the contractor as to the entire work force 
under the registered program.  Any worker listed on a payroll at an 
apprentice wage rate, who is not registered or otherwise employed 
as stated above, shall be paid not less than the applicable wage rate 
on the wage determination for the classification of work actually 
performed.  In addition, any apprentice performing work on the job 
site in excess of the ratio permitted under the registered program 
shall be paid not less than the applicable wage rate on the wage 
determination for the work actually performed.  Where a contractor 
is performing construction on a project in a locality other than that 
in which its program is registered, the ratios and wage rates 
(expressed in percentages of the journeyman’s hourly rate) 
specified in the contractor’s or subcontractor’s registered program 
shall be observed.  Every apprentice must be paid at not less than 
the rate specified in the registered program for the apprentice’s 
level of progress, expressed as a percentage of the journeymen 
hourly rate specified in  the applicable wage determination.  
Apprentices shall be paid fringe benefits in accordance with the 
provisions of the apprenticeship program.  If the apprenticeship 
program does not specify fringe benefits listed on the wage 
determination for the applicable classification.  If the 
Administrator determines that a different practice prevails for the 
applicable apprentice classification,  fringes shall be paid in 
accordance with that determination.  In the event the Bureau of 
Apprenticeship and Training, or a State Apprenticeship Agency 
recognized by the Bureau, withdraws approval of an 
apprenticeship program, the contractor will no longer be permitted 
to utilize apprentices at less than the applicable predetermined rate 
for the work performed until an acceptable program is approved. 
 

(ii)  Trainees.  Except as provided in 29 CFR 5.16, trainees will 
not be permitted to work at less than the predetermined rate for the 
work performed unless they are employed pursuant, to and 
individually registered in a program which has received prior 
approval, evidenced by formal certification by the U.S. 
Department of Labor, Employment and training Administration.  
The ratio of trainees to journeymen on the job site shall not be 
greater than permitted under the plan approved by the Employment 
and Training Administration.  Every trainee must be paid at not 
less than the rate specified in the approved program for the 
trainee’s level of progress, expressed as a percentage of the 
journeyman hourly rate specified in the applicable wage 
determination.  Trainees shall be paid fringe benefits in accordance 
with the provisions of  the trainee program.  If the trainee program 
does not mention fringe benefits,  trainees  shall be paid the full 
amount of fringe benefits listed on the wage determination unless 
the Administrator of the Wage and Hour Division determines that 
there is an apprenticeship program associated with the 
corresponding journeyman wage rate on the wage determination 
which provides for less than full fringe benefits for apprentices.  
Any employee listed on the payroll at a trainee rate who is not 
registered and participating in a training plan approved by the 
Employment and Training Administration shall be paid not less 
than the applicable wage rate on the wage determination for the 
work actually performed.  In addition, any trainee performing work 
on the job site in excess of the ratio permitted under the registered 
program shall be paid not less than the applicable wage rate on the 
wage determination for the work actually performed.  In  the event 
the Employment and Training Administration withdraws approval 
of a training program, the contractor will no longer be permitted to 
utilize trainees at less than the applicable predetermined rate for 
the work performed until an acceptable program is approved. 
 
(iii) Equal employment opportunity. The utilization of 
apprentices, trainees and journeymen under this part shall be in 
conformity with the equal employment opportunity requirements 
of Executive Order 11246, as amended, and 29 CFR Part 30. 
 
5.  Compliance with Copeland Act requirements.  The 
contractor shall comply with the requirements of 29 CFR Part 3 
which are incorporated by reference in this contract 
 
6.  Subcontracts.  The contractor or subcontractor will insert in 
any subcontracts the clauses contained in 29 CFR 5.5(a)(1) through 
(10) and such other clauses as HUD or its designee may by 
appropriate instructions require, and also a clause requiring the 
subcontractors to include these clauses in any lower tier 
subcontracts.  The prime contractor shall be responsible for the 
compliance by any subcontractor or lower tier subcontractor with 
all the contract clauses in 29 CFR Part 5.5. 
 
7.  Contract termination; debarment.  A breach of the contract 
clauses in 29 CFR 5.5 may be grounds for termination of the 
contract and for debarment as a contractor and subcontractor as 
provided in 29 CFR 5.12. 
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8. Compliance with Davis-Bacon and Related Act 
Requirements  All rulings and interpretations of the Davis-Bacon 
and Related Acts contained in 29 CFR Parts 1, 3, and 5 are herein 
incorporated by reference in this contract. 
 
9.  Disputes concerning labor standards.  Disputes arising out of 
the labor standards provisions of this contract shall not be subject 
to the general disputes clause of this contract.  Such disputes shall 
be resolved in accordance with the procedures of the Department 
of Labor set forth in 29 CFR Parts 5, 6, and 7.  Disputes within the 
meaning of this clause include disputes between the contractor (or 
any of its subcontractors) and HUD or its designee, the U.S. 
Department of Labor, or the employees or their representatives. 
 
10.  (i)  Certification of Eligibility.  By entering into this contract 
the contractor certifies that neither it (nor he or she) nor any person 
or firm who has an interest in the contractor’s firm is a person or 
firm ineligible to be awarded Government contracts by virtue of 
Section 3(a) of the Davis-Bacon Act or 29 CFR 5.12(a)(1) or to be 
awarded HUD contracts or participate in HUD programs pursuant 
to 24 CFR Part 24. 
 
(ii)  Not part of this contract shall be subcontracted to any person 
or firm ineligible for award of a Government contract by virtue of 
Section 3(a) of the Davis-Bacon Act or 29 CFR 5.12(a)(1) or to be 
awarded HUD contracts or participate in HUD programs pursuant 
to 24 CFR Part 24. 
 
(iii)  The penalty for making false statements is prescribed in the 
U.S. Criminal Code, 18 U.S.C. 1001.  Additionally, U.S. Criminal 
Code, Section 1 01 0, Title 18, U.S.C., “Federal Housing 
Administration transactions”, provides in part:  “Whoever, for the 
purpose of . . . influencing in any way the action of such 
Administration …. makes, utters or publishes any statement 
knowing the same to be false…. Shall be fined not more than 
$5,000 or imprisoned not more than two years, or both.” 
 
11.  Complaints, Proceedings, or Testimony by Employees.  No 
laborer or mechanic to who the wage, salary, or other labor 
standards provisions of this Contract are applicable shall be 
discharged or in any other manner discriminated against by the 
Contractor or any subcontractor because such employee has filed 
any complaint or instituted or caused to be instituted any 
proceeding or has testified or is about to testify in any proceeding 
under or relating to the labor standards applicable under this 
Contract to his employer. 
 
 
B.  Contract  Work Hours and Safety Standards Act.  As used 
in this paragraph, the terms “laborers” and  “mechanics” include 
watchmen and guards. 
 
(1)  Overtime requirements.  No contractor or subcontractor 
contracting for any part of the contract work which may require or 
involve the employment of laborers or mechanics shall require or 
permit any such laborer or mechanic in any workweek in which he 
or she is employed on such work to work in excess of forty hours 

in such workweek unless such laborer or mechanic receives 
compensation at a rate not less than one and one-half times the 
basic rate of pay for all hours worked in excess of eight hours in 
any calendar day or in excess or forty hours in such workweek, 
whichever is greater. 
 
(2)  Violation; liability for unpaid wages; liquidated damages.  
In the event of any violation of the clause set forth in subparagraph 
(1) of this paragraph, the contractor and any subcontractor 
responsible therefor shall be liable for the unpaid wages.  In 
addition, such contractor and subcontractor shall be liable to the 
United States (in the case of work done under contract for the 
District of Columbia or a territory, to such District or to such 
territory), for liquidated damages.  Such liquidated damages shall 
be computed with respect to each individual laborer or mechanic, 
including watchmen and guards, employed in violation of the 
clause set forth in subparagraph (1) of this paragraph, in sum of 
$10 for each calendar day on which such individual was required 
or permitted to work in excess of eight hours or in excess of the 
standard workweek of forty hours without payment of the overtime 
wages required by the clause set forth in sub paragraph (1) of this 
paragraph. 
 
(3)  Withholding for unpaid wages and liquidated damages.  
HUD or its designee shall upon its own action or upon written 
request of an authorized representative of the Department of Labor 
withhold or cause to be withheld, from any moneys payable on 
account of work performed by the contractor or subcontractor 
under any such contract or any other Federal contract with the 
same prime contract, or any other Federally-assisted contract 
subject to the Contract work Hours and Safety Standards Act 
which is held by the same prime contractor such sums as may be 
determined to be necessary to satisfy any liabilities of such 
contractor or subcontractor for unpaid wages and liquidated 
damages as provided in the clause set forth in subparagraph (2) of 
this paragraph. 
 
(4) Subcontracts.  The contractor or subcontractor shall insert in 
any subcontracts the clauses set forth in subparagraph (1) through 
(4) of this paragraph and also a clause requiring the subcontractors 
to include these clauses in any lower tier subcontracts.  The prime 
contractor shall be responsible for compliance by any 
subcontractor or lower tier subcontractor with the clauses set forth 
in subparagraphs (1) through (4) of this paragraph. 
 
C. Health and Safety 
 
(1) No laborer or mechanic shall  be required to work in 
surroundings or under working conditions which are unsanitary, 
hazardous, or dangerous to his health and safety as determined 
under construction safety and health standards promulgated by the 
Secretary of Labor by regulation. 
 
(2)  The Contractor shall comply with all regulations issued by the 
Secretary of Labor pursuant to Title 29 Part 1926 (formerly part 
151 8 ) and failure to comply may result in imposition of sanctions 



Interfaith Apartment Remodeling  © Copyright, Kil Architecture / Planning 
Richmond, Indiana  March, 2018 

    

Davis Bacon Requirements   
IHCDA Strategic Investment Process Manual  Revised July 2011 

pursuant to the Contract Work Hours and Safety Standards Act 
(Public Law 91-54, 83 Stat 96). 
 
(3)  The Contractor shall include the provisions of this Article in 
every subcontract so that such provisions will be binding on each 
subcontractor.  The Contractor shall take such action with respect 
to any subcontract as the Secretary of Housing and Urban 
Development or the Secretary of Labor shall direct as a means of 
enforcing such provisions. 
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Section 3 – Required Contract Language 
 
A. The work to be performed under this contract is subject to the requirements of section 3 of the 
Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The 
purpose of section 3 is to ensure that employment and other economic opportunities generated by 
HUD assistance or HUD-assisted projects covered by section 3, shall, to the greatest extent 
feasible, be directed to low- and very low-income persons, particularly persons who are 
recipients of HUD assistance for housing. 
 
B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 135, 
which implement section 3. As evidenced by their execution of this contract, the parties to this 
contract certify that they are under no contractual or other impediment that would prevent them 
from complying with the part 135 regulations. 
 
C. The contractor agrees to send to each labor organization or representative of workers with 
which the contractor has a collective bargaining agreement or other understanding, if any, a 
notice advising the labor organization or workers' representative of the contractor's commitments 
under this section 3 clause, and will post copies of the notice in conspicuous places at the work 
site where both employees and applicants for training and employment positions can see the 
notice. The notice shall describe the section 3 preference, shall set forth minimum number and 
job titles subject to hire, availability of apprenticeship and training positions, the qualifications 
for each; and the name and location of the person(s) taking applications for each of the positions; 
and the anticipated date the work shall begin. 
 
D. The contractor agrees to include this section 3 clause in every subcontract subject to 
compliance with regulations in 24 CFR part 135, and agrees to take appropriate action, as 
provided in an applicable provision of the subcontract or in this section 3 clause, upon a finding 
that the subcontractor is in violation of the regulations in 24 CFR part 135. The contractor will 
not subcontract with any subcontractor where the contractor has notice or knowledge that the 
subcontractor has been found in violation of the regulations in 24 CFR part 135. 
 
E. The contractor will certify that any vacant employment positions, including training positions, 
that are filled (1) after the contractor is selected but before the contract is executed, and (2) with 
persons other than those to whom the regulations of 24 CFR part 135 require employment 
opportunities to be directed, were not filled to circumvent the contractor's obligations under 24 
CFR part 135. 
 
F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, 
termination of this contract for default, and debarment or suspension from future HUD assisted 
contracts. 
 
G. With respect to work performed in connection with section 3 covered Indian housing 
assistance, section 7(b) of the Indian Self-Determination and Education Assistance Act 
(25 U.S.C. 450e) also applies to the work to be performed under this contract. Section 7(b) 
requires that to the greatest extent feasible (i) preference and opportunities for training and 
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employment shall be given to Indians, and (ii) preference in the award of contracts and 
subcontracts shall be given to Indian organizations and Indian-owned Economic Enterprises. 
Parties to this contract that are subject to the provisions of section 3 and section 7(b) agree to 
comply with section 3 to the maximum extent feasible, but not in derogation of compliance with 
section 7(b). 
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SECTION 004000: PREVAILING WAGE RATES 
 
 
1.01 WAGE RATE: 

 
 

1. The attached prevailing wage rates for this project are included in this section and apply 
to this project. PREVAILING WAGE (General Decision Number: IN 180004 2/23/18 IN4). 
Rates as established by construction wage committee, appointed pursuant to Indiana Code. 

 
 
 

 
 
 

END OF SECTION  
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SECTION 005000: AGREEMENT 
 
 
1.01 CONSTRUCTION CONTRACT FORM: 

 
1. The “Standard Form of Agreement between Owner and Contractor” where the basis for 

payment is a Stipulated Sum (latest edition).  AIA Document A101, is a part of these 
Construction Documents and is incorporated herein as fully as if herein set forth. 

 
2. The Contract to be executed by the successful bidder shall be the above noted form with 

insertions, additions and changes as shall be required by the successful bid, plans, 
specifications and legal counsel for both parties. The Agreement, when executed, shall 
become a part of the Contract Documents. 
 

3. Copies are available from: 
 

American Institute of Architects 
AIA 
https://www.aia.org/ 
 
AIA Indiana Bookstore 
1028 Shelby St. 
Indianapolis, IN 46203 
Phone: 317.634.3871 
Fax: 317.638.0047 
Email: aiabookstore@aiaindiana.org 
Phone (317) 634-3871 
 
On line access is to  www.aiaindiana.org   

 
4. Copies are available for review at the office of the Architect: 

 
Kil Architecture/Planning 
1126 Lincolnway East 
South Bend, IN 46601 
 
(574) 288-2654 

 
 
1.02 SCOPE: 

 
1. The Contract Documents are complementary, and what is required by any one shall be as if 

required by all. 

 

END OF SECTION  

https://www.aia.org/
mailto:aiabookstore@aiaindiana.org
http://www.aiaindiana.org/
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SECTION 006000: BONDS & CERTIFICATES 
 
 
BONDS AND CERTIFICATES 
 
 
1.01 BONDS AND CERTIFICATES. 

 
A.  BID BOND: 

 
1.       A Bid Bond is required with the Bid Proposal, as outlined in the Instruction to Bidders 

Section 001000. 
 
B. PERFORMANCE BOND AND LABOR AND MATERIAL PAYMENT BONDS: 

 
1. The successful bidder shall be required to furnish at his own expense a Contract 

Performance Bond and Labor and Material Payment Bond equivalent to 100% of the 
amount of said contract subsequent to award of contract and prior to signing of contract.  
These bonds shall be executed on AIA Document A312 (latest edition). 

 
 
1.02 CERTIFICATE OF INSURANCE 

 
1. Before the execution of the contract by the succcessful bidder, the Contractor shall 

submit to the Owner evidence of insurance on ACORD form 25-S Certificate of 
Insurance” with AIA Form G715 Supplemental Attachment completed and attatched. 

 
2. The coverage of such insurance shall not be less than the coverage indicated in the 

“Lump Sum General Bid Contract for Construction.” 
 
3. Certificates of Insurance are acceptable only if the Project name and Contractor name are 

clearly identified on the form itself and if the Contractor, the Owner , the Architect / 
Engineer, all Subcontractors, and all Sub-sub-contractors are identified as insured. 
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SECTION 007000: GENERAL CONDITIONS 
 
1.01 General Conditions of the Contract: 

 
1. The “General Conditions of the Contract for Construction” AIA Document A201, 

2017 edition, Articles 1 through 14, inclusive, is a part of this Contract and is 
incorporated herein as fully as if herein set forth. 

 
2. Copies are available from the AIA Indiana Architectural Book Center, 

Indianapolis, IN  46204, Phone (317) 634-3871, Fax (317) 266-0515, Contact the 
AIA bookstore at  www.aiacontracts.org  

 
 
END OF SECTION 007000 

http://www.aiacontracts.org/
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SECTION 00800- SUPPLEMENTARY CONDITIONS  
 
These Supplementary Conditions supplement and amend the general Conditions of this contract 
(“General Conditions of the Contract for Construction”, AIA Document A201, 2007 Edition, referenced 
herein).  All portions of the General Conditions not specifically amended, voided, or superseded by these 
Supplementary Conditions shall remain in full effect. 

 
Add the following to paragraph 1.2.3: 
 
DO NOT SCALE DRAWINGS 
In the event of conflicts or discrepancies among the Contract Documents, the documents shall be 
interpreted on the basis of the following priorities: 
 
1. Agreement 
2. Addenda, with those of later date having precedence over those of earlier date.  
3. Supplementary General Conditions 
4. General Conditions 
5. Drawings and Specifications 
 
In drawings, large-scale details shall govern smaller scale drawings.  In case of conflicts between 
drawings and specifications or within either the drawings or specifications, the Architect may interpret 
the Documents so as to secure the most substantial and comprehensive performance of the work 
consistent with the intent and requirements of the Contract, and such work shall be performed by the 
Contractor without extra cost to the Owner.  It is understood that in the event of unresolved 
discrepancies, the contractor shall have bid the most expensive material or method in each case. 
 
Add the following to paragraph 2.2.5: 
 
The selected contractor will be furnished at the Owner’s expense, up to FIVE (5) copies of the Drawings 
and FIVE (5) copies of the specifications in complete sets.  Any additional copies may be purchased at 
the cost of the contractor. 
 
ARTICLE 7 – CHANGES IN WORK 
 
Add the following subparagraph 7.3.10: 
 
7.3.10 In subparagraph 7.3.6, the allowance for the combined overhead and profit included in 
 the total cost to the owner shall be based on the following schedule: 
 

.1 For the Contractor, for work performed by the contractor’s own forces, ten percent (10%) of 
the cost. 

 
.2 For the Contractor, for work performed by the contractor’s subcontractor, five percent      
(5%) of the amount due the Subcontractor. 

 
 
 .3 Cost to which overhead and profit is to be applied shall be determined in accordance  
     with subparagraph 7.3.6. 
 
 .4 In order to facilitate checking of quotations for extras or credits, all proposals, shall be  
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     accompanied by a complete itemization of costs including labor materials and  
     Subcontracts.  Labor and materials shall be itemized in the manner prescribed above. 
     Where major cost items are Subcontracts, they shall be itemized also. 
 

.5 Cost shall be limited to the following:  Cost of materials, including cost of delivery, 
    cost of labor, including Social Security, Old Age and Unemployment Insurance 
    (labor cost may include a pro rata share of superintendent’s time, only in case an  
    extension of Contract Time is granted on account of the change); rental of power tools  
    and equipment (including fuel). 

 
.6 Overhead shall include the following: bond premiums, supervision, superintendence, wages of 

timekeepers, watchmen, and clerks, small tools, incidentals, general office expense.  
Workmen Compensation Insurance, and all other expenses not included in “cost”. 

 
 
ARTICLE 9 – PAYMENT AND COMPLETION 
Add new Paragraph to 9.3.1 as follows: 
 
“The Owner shall pay 95 % of the amount due the contractor on account of progress payments, so a 5% 
retainage will be held from the monthly payments made to the contractor.  At the time of the work is 
substantially complete, if the manner of the work and its progress are and remain satisfactory to the 
Architect and the Owner, and in the absence of the other good and sufficient reasons, the Architect shall, 
on completion of the punch list and record documents provided by the Contractor, and presentation by 
the Contractor of Consent of Surety, authorize progress payments to be paid in full.” 

 
Add new Paragraph to 9.3.2 as follows: 
 
“Liquidated Damages: Add the following: 
It is acknowledged and agreed by Owner and Contractor that the time of completion set forth in Section 
01100 is reasonable and that it is extremely important to Owner that the Job be completed on or before 
that date.  If the Job is not completed on or before the date set forth in Section 01100, Contractor shall 
pay liquidated damages to Owner in the sum of $250 dollars per day for each day after the Completion 
Date set forth in Section 01100 if the project is not completed.  These liquidated damages are payable to 
Owner on demand and Owner may, at its option, be paid from any funds owed to Contractor on the Job, 
whether held in escrow or not, or retain the amount of such damages from any additional payments which 
Contractor is otherwise entitled to receive under this Agreement.” 
 
Add new paragraph to 9.3.3 as follows: 
 
WAIVER OF LIEN 
 
The contractor must provide partial waivers of lien from himself and from all subcontractors and 
suppliers with each application for payment.  The contractor must further provide final waivers of lien 
from himself and from all subcontractors and suppliers before final payment will be made. 
 
The waivers for suppliers and subcontractors shall cover disbursements made from the previous payment 
request.  Lien forms may be obtained from any local office supply business. 
 
 
ARTICLE 11 – INSURANCE AND BONDS 



Interfaith Apartment Remodeling  © Copyright, Kil Architecture / Planning 
Richmond, Indiana  March, 2018 
 

 
SUPPLEMENTARY CONDITIONS  008000-3 

 
In the first line of subparagraph 11.1.1, following the word “companies” insert the words “to which the 
Owner has no reasonable objection and,  ” 
 
Add the following to subparagraph 11.1.1 : 
 
“.8 Liability insurance shall include all major divisions of coverage and be on a comprehensive basis 

including: 
 

a. Premises-Operations (including X-C-U) 
b. Independent Contractor’s protective 
c. Products and Completed Operations 
d. Contractual, including specified provisions for the contractor’s obligations under paragraph 4.18 
e. Owned, non-owned and hire motor vehicles 
f. Broad form coverage for property damage 
g. Blanket or specific Contractual Liability” 

 
“.9 The insurance carrier(s) shall have a Best Rating of A15.” 

 
Add the following requirements to subparagraph 11.1.2: 

 
“.1 Workmen’s compensation statutory 

Employer’s Liability  $100,000 
 
 .2 Comprehensive General Liability 

a) Bodily Injury and Property Damage: 
 

Each Occurrence  $2,000,000 
Aggregate   $2,000,000 
The policy shall be endorsed to have the General Aggregate apply to this project only. 

 
.3 Comprehensive automobile liability 

a)  Bodily injury: $300,000 Combined Single Limit 
b) Property Damage: $100,000/$300,000  

$10,000 
 

.4    Independent contractors – same limits as above. 
 
.5  Products and Completed Operations – same limits as above for two years, commencing with 

issuance of final certificate for payment.  Contractor shall show evidence of such coverage to 
owner on an annual basis. 

 
.6 Contractual Liability (Hold Harmless Coverage) 
 Bodily Injury: 
   a) Each Occurrence $1,000,000 
  Property Damage: 

 a) Each Occurrence $1,000,000 
b) Aggregate  $1,000,000 
Property Damage Liability shall include coverage for Collapse and Underground. 
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.7 Personal Injury (with employment Exclusion retained): 
  a)   Aggregate   $1,000,000 
 
.8 Umbrella/Excess Liability: 
  a) Single Occurrence  $1,000,000 
  b) Aggregate   $1,000,000” 

 
Add a new subparagraph to 11.1.3 
 
“1. Furnish one copy of certificates herein required for each copy of the agreement.  Specifically set forth 

evidence of all coverage required by Subparagraphs 11.1.1 and 11.1.2.  The form of the Certificate 
shall be ACORD Form 25-S with AIA Form 715 attached.  Furnish to the Owner copies of any 
endorsements that are subsequently issued amending coverage or limits.” 

 
Add a new subparagraph as follows: 
 
“11.1.4 Contractor and all his Subcontractors in connection with the above mentioned Workmen’s 

Compensation and Occupational Disease Insurance, shall furnish to the Owner duly executed forms 
as prescribed by the state of Indiana showing that such insurance is in full force and effect” 

 
Add a new subparagraph as follows: 
 
“11.1.5 The Owner will purchase and maintain Builder’s Risk insurance for this project.” 
 
Revise paragraph 11.2 to read as follows: 
“11.2.1 the contractor shall be responsible for purchasing and maintaining an Owner’s protective 

Liability Policy, with the following limits: 
 

Bodily Injury/Property Damage: 
Each Occurrence   $1,000,000  CSL 
 
Personal Injury:   $1,000,000 aggregate.” 

 
“11.2.2 The Owner may purchase and maintain any other insurance to protect him against claims which 

may arise from operations under the contract.” 
 
Add the following to subparagraph 11.3.7: 
 
“In waiving right of recovery under terms of this subparagraph, the term “Owner” shall be deemed to 

include the Owner’s employees, and the Architect and his employees and the Architect’s Consultants 
and their employees as the Owner’s representative, as provided for in the Contract Documents.” 

 
Add a new subparagraph as follows: 
 
“11.3.12 It is understood and agreed that the Owner shall hold the Contractor harmless for any damage 

the Owner might do to the building and/or premises of the Owner.  It is further understood and 
agreed that the Contractor shall hold the Owner harmless for any damage the Contractor might do to 
the Contractor’s supplies and/or equipment on the job site.” 

 
Add the word “changed “to the second sentence of paragraph 11.1.3 such that it reads as follows: 
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“These certificates and the policies required by this Paragraph 11.1 shall contain a provision that 
coverage afforded under the policies will not be canceled, changed or allowed to expire until at least 30 
days prior written notice has been given to the Owner.” 
 
 
ARTICLE 12 – UNCOVERING AND CORRECTION OF WORK 
 
Add the following sentence to 12.2.2 
 
In addition to any other specific warranties, the contractor shall warranty all labor and material 
incorporated into the project for a period of one year from the date of substantial completion or from the 
date of completion of installation, whichever is later.  The Contractor shall correct all such work 
promptly after receipt of written notice by the Owner to do so. 
 
 
 
END OF SECTION 008000 
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d. Construction to begin: 

May 1, 2018  
 

e. Construction Schedule: 
December 1st, 2018: Substantial Completion: 
December 15th, 2018: 100% Completion  

E. Use of Premises:  Contractor shall limited access and use of premises for construction 
operations, including use of Project site, during construction period.  Contractor's use of 
premises is limited since the building will be occupied during the entire course of the project. 
Coordinate with the Owner for access.  

F. Project Staging: 12 vacant apartment units will be made available for a period of time to 
perform remodeling to the new exterior windows and interior remodeling of the 12 units (2 
adjacent apartments x 6 stories = 12 units). The contractor will complete this work to allow for 
tenant occupancy and then will move to the next 12 units. This will occur over the course of the 
project until completion (approximately 10 stages, starting at the 12 SE corner apartments, 
working clockwise, until complete). Allow for 2 to 3 weeks per stage to complete the work 
associated with these 12 apartment units. The flowing graphic represents the proposed stages 

       6                           7                          8                           9                         10 

 

 

 

       5                           4                          3                          2                          1 

G. Separate Contract:  Owner reserve the right to award a separate contract for performance of 
certain construction operations at Project site.   

H. Separate Contract:  Owner will self perform or will award a separate contract for performance 
of certain construction operations at Project site.  Those operations will be conducted 
simultaneously with work under this Contract or immediately after. 

I. Cooperate fully with separate contractors so work on those contracts may be carried out 
smoothly, without interfering with or delaying work under this Contract. 

J. Hazardous Materials: 
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1. It is not known whether any hazardous material exist at the present site. If a potential 
material is encountered, Contractor shall notify Owner and Architect. Owner will then 
engage an engineer for testing, and possible abatement. 

K. Owner-Furnished Products: 
1. None at the time of publication. 

L. The Work includes providing support systems to receive Owner's equipment and plumbing, 
mechanical, and electrical connections. 

1. Owner will arrange for and deliver Shop Drawings, Product Data, and Samples to 
Contractor. 

2. Owner will arrange and pay for delivery of Owner-furnished items according to 
Contractor's Construction Schedule. 

3. Owner will inspect delivered items for damage. 
4. If items are damaged, defective, or missing, Owner will arrange for replacement. 
5. Owner will arrange for manufacturer's field services and for delivery of manufacturer's 

warranties to Contractor. 
6. Owner will furnish Contractor the earliest possible delivery date for products.  Contractor 

shall designate delivery dates in Contractor's Construction Schedule. 
7. Contractor shall review Shop Drawings, Product Data, and Samples and return them 

noting discrepancies or anticipated problems in use of product. 
8. Contractor is responsible for receiving, unloading, and handling Owner-furnished items 

at Project site. 
9. Contractor is responsible for protecting items from damage during storage and handling, 

including damage from exposure to the elements. 
10. Contractor shall repair or replace items damaged as a result of Contractor's operations. 

M. Specification Format:  The Specifications are organized into Divisions and Sections using the 
CSI division format and CSI/CSC's "Master Format" numbering system. 

N. Specification Content:  The Specifications use certain conventions for the style of language and 
the intended meaning of certain terms, words, and phrases when used in particular situations.  
These conventions are as follows: 

1. Abbreviated Language:  Language used in the Specifications and other Contract 
Documents is abbreviated.  Words and meanings shall be interpreted as appropriate.  
Words implied, but not stated, shall be inferred as the sense requires.  Singular words 
shall be interpreted as plural, and plural words shall be interpreted as singular where 
applicable as the context of the Contract Documents indicates. 

2. Imperative mood and streamlined language are generally used in the Specifications.  
Requirements expressed in the imperative mood are to be performed by Contractor.  
Occasionally, the indicative or subjunctive mood may be used for clarity to describe 
responsibilities that must be fulfilled indirectly by Contractor or by others when so noted. 

a. The words "shall," "shall be," or "shall comply with," depending on the context, 
are implied where a colon (:) is used within a sentence or phrase. 

END OF SECTION 011000 
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SECTION 012100 - ALLOWANCES 

1.1 GENERAL 

A. Summary:  Certain materials and equipment and, in some cases, installation are specified in the 
Contract Documents by allowances.  Allowances have been established to defer selection of 
actual materials and equipment to a later date when additional information is available.  
Additional requirements will be issued by Change Order. 

B. Types of allowances include the following: 
1. Contingency allowances. 
2. Testing and inspecting allowances. 
3. Quantity Allowance 

C. Related Sections include the following: 

1. Division 1 Section "Contract Modification Procedures" for procedures for submitting and 
handling Change Orders. 

2. Division 1 Section "Unit Prices" for procedures for using unit prices. 
3. Division 1 Section "Quality Requirements" for procedures governing the use of 

allowances for testing and inspecting. 

D. Selection and Purchase:  At the earliest practical date after award of the Contract, advise 
Architect of the date when selection and purchase of each product or system described by an 
allowance must be completed to avoid delaying the Work. 

1. At Architect's request, obtain proposals for each allowance for use in making final 
selections.  Include recommendations that are relevant to performing the Work. 

2. Purchase products and systems selected by Architect from the designated supplier. 

E. Submittals:  Submit proposals for purchase of products or systems included in allowances, in 
the form specified for Change Orders. 

1. Submit invoices or delivery slips to show actual quantities of materials delivered to the 
site for use in fulfillment of each allowance. 

F. Contingency Allowances:  Use the contingency allowance only as directed for Owner's 
purposes and only by Change Orders that indicate amounts to be charged to the allowance. 

1. Contractor's overhead, profit, and related costs for products and equipment ordered by 
Owner under the contingency allowance are included in the allowance and are not part of 
the Contract Sum.  These costs include delivery, installation, taxes, insurance, equipment 
rental, and similar costs. 

2. Change Orders authorizing use of funds from the contingency allowance will include 
Contractor's related costs and reasonable overhead and profit margins. 

3. At Project closeout, credit unused amounts remaining in the contingency allowance to 
Owner by Change Order. 
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G. Testing and inspecting allowances include the cost of engaging testing agencies, actual tests and 
inspections, and reporting results. 

1. The allowance does not include incidental labor required to assist the testing agency or 
costs for retesting if previous tests and inspections result in failure.  Costs of services not 
required by the Contract Documents are not included in the allowance. 

2. At Project closeout, credit unused amounts remaining in the testing and inspecting 
allowance to Owner by Change Order. 

H. Unused Materials:  Return unused materials purchased under an allowance to manufacturer or 
supplier for credit to Owner, after installation has been completed and accepted. 

1. Prepare unused material for storage by Owner when it is not economically practical to 
return the material for credit.  If directed, deliver unused material to Owner's storage 
space.  Otherwise, disposal of unused material is Contractor's responsibility. 

1.2 PRODUCTS (Not Used) 

1.3 EXECUTION 

A. Examine products covered by an allowance promptly on delivery for damage or defects.  Return 
damaged or defective products to manufacturer for replacement. 

B. Preparation:  Coordinate materials and their installation for each allowance with related 
materials and installations to ensure that each allowance item is completely integrated and 
interfaced with related work. 

C. Schedule of Allowances:   
 

1. Allowance No.  1:  $3,000 for Roof Deck Patching & Repair.  

 
 

 

END OF SECTION 012100 
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SECTION 012200 - UNIT PRICES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes administrative and procedural requirements for unit prices. 

B. See Division 1 Section "Allowances" for procedures for using unit prices to adjust quantity 
allowances. 

1.2 DEFINITIONS 

A. Unit price is an amount proposed by bidders, stated on the Bid Form, as a price per unit of 
measurement for materials or services added to or deducted from the Contract Sum by 
appropriate modification, if estimated quantities of Work required by the Contract Documents 
are increased or decreased. 

1.3 PROCEDURES 

A. Unit prices include all necessary material, plus cost for delivery, installation, insurance, 
applicable taxes, overhead, and profit. 

B. Measurement and Payment:  Refer to individual Specification Sections for work that requires 
establishment of unit prices.  Methods of measurement and payment for unit prices are specified 
in those Sections. 

C. Owner reserves the right to reject Contractor's measurement of work-in-place that involves use 
of established unit prices and to have this work measured, at Owner's expense, by an 
independent surveyor acceptable to Contractor. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 LIST OF UNIT PRICES 
 

A.   As listed and described in Section 003000 Proposal From 
 

END OF SECTION 012200 
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SECTION 012300 - ALTERNATES 

1.1 GENERAL 

A. Alternate:  An amount proposed by bidders and stated on the Bid Form for certain work that 
may be added to or deducted from the Base Bid amount if Owner decides to accept a 
corresponding change either in the amount of construction to be completed or in the products, 
materials, equipment, systems, or installation methods described in the Contract Documents. 

1. The cost or credit for each alternate is the net addition to or deduction from the Contract 
Sum to incorporate alternate into the Work.  No other adjustments are made to the 
Contract Sum. 

B. Coordination:  Modify or adjust affected adjacent work as necessary to completely integrate 
work of the alternate into Project. 

1. Include as part of each alternate, miscellaneous devices, accessory objects, and similar 
items incidental to or required for a complete installation whether or not indicated as part 
of alternate. 

C. Notification:  Immediately following award of the Contract, notify each party involved, in 
writing, of the status of each alternate.  Indicate if alternates have been accepted, rejected, or 
deferred for later consideration.  Include a complete description of negotiated modifications to 
alternates. 

D. Schedule:  A Schedule of Alternates is included in Proposal Form, Section 003000.  The 
alternate description outlines requirements for materials necessary to achieve the work 
described under each alternate. 

1.2 PRODUCTS (Not Used) 

1.3 EXECUTION 

A. Schedule of Alternates:  See Proposal Form 003000 
 

END OF SECTION  



Interfaith Apartment Remodeling  © Copyright, Kil Architecture / Planning 
Richmond, Indiana  March, 2018 
 

CONTRACT MODIFICATION PROCEDURES 012500 - 1 

SECTION 012500 - MODIFICATION PROCEDURES 

1.1 GENERAL 

A. Coordination:  Related Sections include the following: 

1. Division 1 Section "Allowances" for procedural requirements for handling and 
processing allowances. 

2. Division 1 Section "Unit Prices" for administrative requirements for using unit prices. 
3. Division 1 Section "Product Requirements" for administrative procedures for handling 

requests for substitutions made after Contract award. 
4. Division 0, Section 005000 Agreement: Lump Sum General Bid Contract for 

Construction. 

B. Minor Changes in the Work:  Architect will issue supplemental instructions authorizing Minor 
Changes in the Work, not involving adjustment to the Contract Sum or the Contract Time, on 
AIA Document G710, "Architect's Supplemental Instructions."  

C. Owner-Initiated Proposal Requests:  Architect will issue a detailed description of proposed 
changes in the Work that may require adjustment to the Contract Sum or the Contract Time.  If 
necessary, the description will include supplemental or revised Drawings and Specifications. 

1. Proposal Requests are for information only.  Do not consider them instructions either to 
stop work in progress or to execute the proposed change. 

2. Within ten (10) days after receipt of Proposal Request, submit a quotation estimating cost 
adjustments to the Contract Sum and the Contract Time necessary to execute the change. 

a. Include a list of quantities of products required or eliminated and unit costs, with 
total amount of purchases and credits to be made.  If requested, furnish survey data 
to substantiate quantities. 

b. Indicate taxes, delivery charges, equipment rental, and amounts of trade discounts. 
c. Include an updated Contractor's Construction Schedule that indicates the effect of 

the change, including, but not limited to, changes in activity duration, start and 
finish times, and activity relationship.  Use available total float before requesting 
an extension of the Contract Time. 

D. Contractor-Initiated Proposals:  If latent or unforeseen conditions require modifications to the 
Contract, Contractor may propose changes by submitting a request for a change. 

1. Include a statement outlining reasons for the change and the effect of the change on the Work.  
Provide a complete description of the proposed change.  Indicate the effect of the proposed 
change on the Contract Sum and the Contract Time. 

2. Include a list of quantities of products required or eliminated and unit costs, with total amount 
of purchases and credits to be made.  If requested, furnish survey data to substantiate quantities. 

3. Indicate taxes, delivery charges, equipment rental, and amounts of trade discounts. 
4. Include an updated Contractor's Construction Schedule that indicates the effect of the change, 

including, but not limited to, changes in activity duration, start and finish times, and activity 
relationship.  Use available total float before requesting an extension of the Contract Time. 

5. Comply with requirements in Division 1 Section "Product Requirements" if the proposed 
change requires substitution of one product or system for product or system specified. 
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E. Proposal Request Form:  Use AIA Document G709 for Proposal Requests. 

F. Allowance Adjustment:  Base each Change Order proposal on the difference between purchase 
amount and the allowance, multiplied by final measurement of work-in-place.  Allow for 
cutting losses, tolerances, mixing wastes, normal product imperfections, and similar margins. 

1. Include installation costs only where indicated as part of the allowance. 
2. Prepare explanation and documentation to substantiate distribution of overhead costs and 

other margins claimed. 
3. Submit substantiation of a change in scope of work, if any, claimed in Change Orders 

related to unit-cost allowances.  Owner reserves the right to establish the quantity of 
work-in-place by independent quantity survey, measure, or count. 

G. Submit claims for increased costs because of a change in the allowance described in the 
Contract Documents, whether for the Purchase Order amount or Contractor's handling, labor, 
installation, overhead, and profit.  Submit claims within fourteen (14) days of receipt of the 
Change Order or Construction Change Directive authorizing work to proceed.  Owner will 
reject claims submitted later than twenty-one (21) days after such authorization. 

1. Do not include Contractor's or sub-contractor's indirect expense in the Change Order cost 
amount unless the nature or extent of work has changed from what could have been 
foreseen from information in the Contract Documents. 

2. No change to Contractor's indirect expense is permitted for selection of higher- or lower-
priced materials or systems of the same scope and nature as originally indicated. 

H. Change Order Procedures:  On Owner's approval of a Proposal Request, Architect will issue a 
Change Order for signatures of Owner and Contractor on AIA Document G701. 

I. Construction Change Directive:  Architect may issue a Construction Change Directive on AIA 
Document G714.  Construction Change Directive instructs Contractor to proceed with a change 
in the Work, for subsequent inclusion in a Change Order. 

1. Construction Change Directive contains a complete description of change in the Work.  It 
also designates method to be followed to determine change in the Contract Sum or the 
Contract Time. 

2. Documentation:  Maintain detailed records on a time and material basis of work required 
by the Construction Change Directive. 

a. After completion of change, submit an itemized account and supporting data 
necessary to substantiate cost and time adjustments to the Contract. 

1.2 PRODUCTS (Not Used) 

1.3 EXECUTION (Not Used) 

END OF SECTION 
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SECTION 012900 - PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section specifies administrative and procedural requirements necessary to prepare and 
process Applications for Payment.  
1. Refer to Division 0, Section 005000 Agreement: Lump Sum General Bid Contract for 

Construction. 

1.2 SCHEDULE OF VALUES 

A. Coordination:  Coordinate preparation of the Schedule of Values with preparation of 
Contractor's Construction Schedule. 

1. Correlate line items in the Schedule of Values with other required administrative forms 
and schedules, including Submittals Schedule and Application for Payment forms with 
Continuation Sheets. 

2. Submit the Schedule of Values to Architect at earliest possible date but no later than 
seven (7) days before the date scheduled for submittal of initial Applications for 
Payment. 

B. Format and Content:  Use the Project Manual table of contents as a guide to establish line items 
for the Schedule of Values.  Provide at least one line item for each Specification Section. 

1. Identification:  Include the following Project identification on the Schedule of Values: 

a. Project name and location. 
b. Name of Architect. 
c. Architect's project number. 
d. Contractor's name and address. 
e. Date of submittal. 

2. Arrange the Schedule of Values in tabular form with separate columns to indicate the 
following for each item listed: 

a. Related Specification Section or Division. 
b. Description of the Work. 
c. Name of subcontractor. 
d. Name of manufacturer or fabricator. 
e. Name of supplier. 
f. Change Orders (numbers) that affect value. 
g. Dollar value. 

1) Percentage of the Contract Sum to nearest one-hundredth percent, adjusted 
to total 100 percent. 
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3. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 
evaluation of Applications for Payment and progress reports.  Coordinate with the Project 
Manual table of contents.  Provide several line items for principal subcontract amounts, 
where appropriate. 

4. Round amounts to nearest whole dollar; total shall equal the Contract Sum. 
5. Provide a separate line item in the Schedule of Values for each part of the Work where 

Applications for Payment may include materials or equipment purchased or fabricated 
and stored, but not yet installed. 

6. Provide separate line items in the Schedule of Values for initial cost of materials, for each 
subsequent stage of completion, and for total installed value of that part of the Work. 

7. Allowances:  Provide a separate line item in the Schedule of Values for each allowance.  
Show line-item value of unit-cost allowances, as a product of the unit cost, multiplied by 
measured quantity.  Use information indicated in the Contract Documents to determine 
quantities. 

8. Each item in the Schedule of Values and Applications for Payment shall be complete.  
Include total cost and proportionate share of general overhead and profit for each item. 

a. Temporary facilities and other major cost items that are not direct cost of actual 
work-in-place may be shown either as separate line items in the Schedule of 
Values or distributed as general overhead expense, at Contractor's option. 

9. Schedule Updating:  Update and resubmit the Schedule of Values before the next 
Applications for Payment when Change Orders or Construction Change Directives result 
in a change in the Contract Sum. 

1.3 APPLICATIONS FOR PAYMENT 

A. Each Application for Payment shall be consistent with previous applications and payments as 
certified by Architect and paid for by Owner. 

1. Initial Application for Payment, Application for Payment at time of Substantial 
Completion, and final Application for Payment involve additional requirements. 

B. Payment Application Times:  The date for each progress payment is indicated in the Agreement 
between Owner and Contractor.  The period of construction Work covered by each Application 
for Payment is the period indicated in the Agreement. 

C. Payment Application Times:  The date for each progress payment is the 15th day of each month.  
The period covered by each Application for Payment starts on the day following the end of the 
preceding period and ends 15 days before the date for each progress payment. 

D. Payment Application Forms:  Use AIA Document G702 and AIA Document G703 Continuation 
Sheets as form for Applications for Payment. 

E. Application Preparation:  Complete every entry on form.  Notarize and execute by a person 
authorized to sign legal documents on behalf of Contractor.  Architect will return incomplete 
applications without action. 

1. Entries shall match data on the Schedule of Values and Contractor's Construction 
Schedule.  Use updated schedules if revisions were made. 
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2. Include amounts of Change Orders and Construction Change Directives issued before last 
day of construction period covered by application. 

F. Transmittal:  Submit 3 signed and notarized original copies of each Application for Payment to 
the Architect by a method ensuring receipt within 24 hours.  One copy shall include waivers of 
lien and similar attachments if required. 

1. Transmit each copy with a transmittal form listing attachments and recording appropriate 
information about application. 

G. Waivers of Mechanic's Lien:  With each Application for Payment, submit waivers of mechanic's 
lien from every entity who is lawfully entitled to file a mechanic's lien arising out of the 
Contract and related to the Work covered by the payment. 

1. Submit partial waivers on each item for amount requested, before deduction for retainage, 
on each item. 

2. When an application shows completion of an item, submit final or full waivers. 
3. Owner reserves the right to designate which entities involved in the Work must submit 

waivers. 
4. Waiver Delays:  Submit each Application for Payment with Contractor's waiver of 

mechanic's lien for construction period covered by the application. 

a. Submit final Application for Payment with or preceded by final waivers from 
every entity involved with performance of the Work covered by the application 
who is lawfully entitled to a lien. 

5. Waiver Forms: Submit waivers of lien on forms, executed in a manner acceptable to 
Owner. 

H. Initial Application for Payment:  Administrative actions and submittals that must precede or 
coincide with submittal of first Application for Payment include the following: 

1. List of subcontractors. 
2. Schedule of Values. 
3. Contractor's Construction Schedule (preliminary if not final). 
4. Submittals Schedule (preliminary if not final). 
5. List of Contractor's staff assignments. 
6. Copies of building permits. 
7. Copies of authorizations and licenses from authorities having jurisdiction for 

performance of the Work. 
8. Certificates of insurance and insurance policies. 
9. Performance and payment bonds. 
10. Data needed to acquire Owner's insurance. 

I. Application for Payment at Substantial Completion:  After issuing the Certificate of Substantial 
Completion, submit an Application for Payment showing 100 percent completion for portion of 
the Work claimed as substantially complete. 

1. Include documentation supporting claim that the Work is substantially complete and a 
statement showing an account of changes to the Contract Sum. 

2. This application shall reflect Certificates of Partial Substantial Completion issued 
previously for Owner occupancy of designated portions of the Work. 
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J. Final Payment Application:  Submit final Application for Payment with releases and supporting 
documentation not previously submitted and accepted, including, but not limited, to the 
following: 

1. Evidence of completion of Project closeout requirements. 
2. Insurance certificates for products and completed operations where required and proof 

that taxes, fees, and similar obligations were paid. 
3. Updated final statement, accounting for final changes to the Contract Sum. 
4. AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims."  
5. AIA Document G706A, "Contractor's Affidavit of Release of Liens."  
6. AIA Document G707, "Consent of Surety to Final Payment."  
7. Evidence that claims have been settled. 
8. Final meter readings for utilities, a measured record of stored fuel, and similar data as of 

date of Substantial Completion or when Owner took possession of and assumed 
responsibility for corresponding elements of the Work. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION  
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SECTION 013100 - PROJECT MEETINGS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes administrative provisions for coordinating construction operations on the 
Project including, but not limited to, the following: 

1. General Project coordination procedures. 
2. Coordination Drawings. 
3. Project meetings. 

1.2 COORDINATION 

A. Coordination:  The General Contractor shall be responsible for coordination of construction 
operations included in various Sections of the Specifications to ensure efficient and orderly 
installation of each part of the Work.  Coordinate construction operations included in different 
Sections that depend on each other for proper installation, connection, and operation. 

1. Schedule construction operations in sequence required to obtain the best results where 
installation of one part of the Work depends on installation of other components, before 
or after its own installation. 

2. Coordinate installation of different components with other contractors to ensure 
maximum accessibility for required maintenance, service, and repair. 

3. Make adequate provisions to accommodate items scheduled for later installation. 

B. If necessary, prepare memoranda for distribution to each party involved, outlining special 
procedures required for coordination.  Include such items as required notices, reports, and list of 
attendees at meetings. 

1. Prepare similar memoranda for Owner and separate contractors if coordination of their 
Work is required. 

C. Administrative Procedures:  The General Contractor shall be responsible for coordination of 
scheduling and timing of required administrative procedures with other construction activities 
and activities of other contractors to avoid conflicts and to ensure orderly progress of the Work.  
Such administrative activities include, but are not limited to, the following: 

1. Preparation of Contractor's Construction Schedule. 
2. Preparation of the Schedule of Values. 
3. Installation and removal of temporary facilities and controls. 
4. Delivery and processing of submittals. 
5. Progress meetings. 
6. Pre-installation conferences. 
7. Project closeout activities. 
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D. Conservation:  Coordinate construction activities to ensure that operations are carried out with 
consideration given to conservation of energy, water, and materials. 

1. Salvage materials and equipment involved in performance of, but not actually 
incorporated into, the Work. 

1.3 SUBMITTALS 

A. Coordination Drawings:  Prepare Coordination Drawings if limited space availability 
necessitates maximum utilization of space for efficient installation of different components or if 
coordination is required for installation of products and materials fabricated by separate entities. 

1. Indicate relationship of components shown on separate Shop Drawings. 
2. Indicate required installation sequences. 
3. See Division 15 Section "Basic Mechanical Materials and Methods" for specific 

Coordination Drawing requirements for mechanical installations. 
4. See Division 16 Section "Basic Electrical Materials and Methods" for specific 

Coordination Drawing requirements for electrical installations. 

1.4 PROJECT MEETINGS 

A. General:  The General Contractor shall be responsible to schedule and conduct meetings and 
conferences at the Project site, unless otherwise indicated. 

1. Attendees:  Inform participants and others involved, and individuals whose presence is 
required, of date and time of each meeting.  Notify Owner and Architect of scheduled 
meeting dates and times. 

2. Agenda:  Prepare the meeting agenda.  Distribute the agenda to all invited attendees. 
3. Minutes:  Record significant discussions and agreements achieved.  Distribute the 

meeting minutes to everyone concerned, including Owner and Architect, within three (3) 
days of the meeting. 

B. Preconstruction Conference:  Schedule a preconstruction conference before starting 
construction, at a time convenient to Owner and Architect, but no later than five (5) days after 
execution of the Agreement.  Hold the conference at Project site or another convenient location.  
Conduct the meeting to review responsibilities and personnel assignments. 

1. Attendees:  Authorized representatives of Owner, Architect, and their consultants; 
Contractor and its superintendent; major subcontractors; manufacturers; suppliers; and 
other concerned parties shall attend the conference.  All participants at the conference 
shall be familiar with Project and authorized to conclude matters relating to the Work. 

2. Agenda:  Discuss items of significance that could affect progress, including the 
following: 

a. Tentative construction schedule. 
b. Phasing. 
c. Critical work sequencing. 
d. Designation of responsible personnel. 
e. Procedures for processing field decisions and Change Orders. 
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of Contractor's approval, and statement certifying that submittal has been reviewed, checked, 
and approved for compliance with the Contract Documents. 

3.2 ARCHITECT'S ACTION 

A. General:  Architect will not review submittals that do not bear Contractor's approval stamp and 
will return them without action. 

B. Action Submittals:  Architect will review each submittal, make marks to indicate corrections or 
modifications required, and return it.  Architect will stamp each submittal with an action stamp 
and will mark stamp appropriately to indicate action taken, as follows: 
1. Reviewed 
2. Reviewed as Noted 
3. Revise & Resubmit 
4. Rejected 

C. Informational Submittals:  Architect will review each submittal and will not return it, or will 
reject and return it if it does not comply with requirements.  Architect will forward each 
submittal to appropriate party. 

D. Submittals not required by the Contract Documents will not be reviewed and may be discarded. 

END OF SECTION  
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	Interfaith Apartments
	North Building

	Date:
	DESIGNED AND PREPARED BY:
	Kil Architecture / Planning

	1126 Lincolnway East
	South Bend, IN  46601

	003000_PROPOSAL.FINAL.pdf
	A. Unit Price No. 1 –
	a. Description: Provide a price for removal and replacement of Asphalt Surfacing
	b. Unit of Measurement:  SY of 1.5” Asphalt Topping
	c. Add (   /SY) Deduct (   /SY)

	B. Unit Price No. 2 – Concrete Sidewalk Replacement
	a. Description: Provide a price for demo and replacement of concrete sidewalk
	b. Unit of Measurement:  SF of concrete sidewalks
	a. Description: Provide a price for removal and replacement of concrete curb  (per LF)
	b. Unit of Measurement:  LF of concrete curb (demo/replacement)
	a. Description: Provide a price for brick masonry tuck-pointing  (per SF Floors 3-6)
	b. Unit of Measurement:  SF of masonry joints ground out and tuck-pointed
	a. Description: Provide a price for brick masonry tuck-pointing  (per SF Floors 3-6)
	b. Unit of Measurement:  SF of masonry joints ground out and tuck-pointed
	b. Unit of Measurement:  LF of masonry joint ground out and re-sealed

	G. Unit Price No. 7 – Shower Control Assembly Head and Hose Replacement
	a. Description:  Provide a price for a flexible Shower Head and hose.
	b. Unit of Measurement:  Per Control, Head (control, head, hose and fitting)
	c. Add       Deduct


	003000A-3_Federal Labor Standards Provisions.pdf
	Federal Labor Standards Provisions

	008000_SUPPLEMENTARY CONDITIONS.1.pdf
	Each Occurrence   $1,000,000  CSL

	011000_SUMMARY.pdf
	1.1 GENERAL
	A. Project Identification:
	1. Project Name:   REHABILITATION FOR INTERFAITH APARTMENTS NORTH BLDG.
	2. Project Location:   34 NORTHWEST 5TH STREET
	RICHMOND, IN  47374
	3. Owner:     INTERFAITH HOUSING CORPORATION
	34 NORTHWEST 5TH STREET
	RICHMOND, IN  47373

	B. Architect Identification:  The Contract Documents, dated March 21, 2018, were prepared for  the project by:
	KIL ARCHITECTURE / PLANNING
	1126 LINCOLNWAY EAST
	SOUTH BEND, IN  46601
	C. The Work consists of
	1. Base Bid Scope of Work:


	The primary use for the building is an apartment building and this will not change. The building has (104) apartments on the 1st-6th Floors.  The scope of work include limited scope remodelings based on funded upgrades as follows:
	a. Demolition of existing roof, deck repair, new insulation and new white single ply 0.60 membrane fully adhered roof with 20 year warranty.
	b. Provide new drains and baskets.
	c. Provide new equipment boots, curbs, membrane terminations, flashings/counter flashings for a complete drainage system.
	d. Replace failed coping head joints with soft sealant joint.
	e. Include upper roof, elevator penthouse roof, and lower canopy roofs.
	2. The above description is a general description and may not represent the entire scope of the project.
	3. The Owner will be responsible for a portion of the Work required to complete this project for occupancy and this work is identified in the Contract Documents and Specifications:
	D. Project will be constructed under a Single Lump Sum General Construction contract.
	1. It is the Owner’s request that the construction time period be as follows:

	E. Use of Premises:  Contractor shall limited access and use of premises for construction operations, including use of Project site, during construction period.  Contractor's use of premises is limited since the building will be occupied during the en...
	F. Project Staging: 12 vacant apartment units will be made available for a period of time to perform remodeling to the new exterior windows and interior remodeling of the 12 units (2 adjacent apartments x 6 stories = 12 units). The contractor will com...
	6                           7                          8                           9                         10
	5                           4                          3                          2                          1
	G. Separate Contract:  Owner reserve the right to award a separate contract for performance of certain construction operations at Project site.
	H. Separate Contract:  Owner will self perform or will award a separate contract for performance of certain construction operations at Project site.  Those operations will be conducted simultaneously with work under this Contract or immediately after.
	I. Cooperate fully with separate contractors so work on those contracts may be carried out smoothly, without interfering with or delaying work under this Contract.
	J. Hazardous Materials:
	1. It is not known whether any hazardous material exist at the present site. If a potential material is encountered, Contractor shall notify Owner and Architect. Owner will then engage an engineer for testing, and possible abatement.

	K. Owner-Furnished Products:
	1. None at the time of publication.

	L. The Work includes providing support systems to receive Owner's equipment and plumbing, mechanical, and electrical connections.
	1. Owner will arrange for and deliver Shop Drawings, Product Data, and Samples to Contractor.
	2. Owner will arrange and pay for delivery of Owner-furnished items according to Contractor's Construction Schedule.
	3. Owner will inspect delivered items for damage.
	4. If items are damaged, defective, or missing, Owner will arrange for replacement.
	5. Owner will arrange for manufacturer's field services and for delivery of manufacturer's warranties to Contractor.
	6. Owner will furnish Contractor the earliest possible delivery date for products.  Contractor shall designate delivery dates in Contractor's Construction Schedule.
	7. Contractor shall review Shop Drawings, Product Data, and Samples and return them noting discrepancies or anticipated problems in use of product.
	8. Contractor is responsible for receiving, unloading, and handling Owner-furnished items at Project site.
	9. Contractor is responsible for protecting items from damage during storage and handling, including damage from exposure to the elements.
	10. Contractor shall repair or replace items damaged as a result of Contractor's operations.

	M. Specification Format:  The Specifications are organized into Divisions and Sections using the CSI division format and CSI/CSC's "Master Format" numbering system.
	N. Specification Content:  The Specifications use certain conventions for the style of language and the intended meaning of certain terms, words, and phrases when used in particular situations.  These conventions are as follows:
	1. Abbreviated Language:  Language used in the Specifications and other Contract Documents is abbreviated.  Words and meanings shall be interpreted as appropriate.  Words implied, but not stated, shall be inferred as the sense requires.  Singular word...
	2. Imperative mood and streamlined language are generally used in the Specifications.  Requirements expressed in the imperative mood are to be performed by Contractor.  Occasionally, the indicative or subjunctive mood may be used for clarity to descri...
	a. The words "shall," "shall be," or "shall comply with," depending on the context, are implied where a colon (:) is used within a sentence or phrase.




	012100_ALLOWANCES.pdf
	1.1 GENERAL
	A. Summary:  Certain materials and equipment and, in some cases, installation are specified in the Contract Documents by allowances.  Allowances have been established to defer selection of actual materials and equipment to a later date when additional...
	B. Types of allowances include the following:
	1. Contingency allowances.
	2. Testing and inspecting allowances.
	3. Quantity Allowance

	C. Related Sections include the following:
	1. Division 1 Section "Contract Modification Procedures" for procedures for submitting and handling Change Orders.
	2. Division 1 Section "Unit Prices" for procedures for using unit prices.
	3. Division 1 Section "Quality Requirements" for procedures governing the use of allowances for testing and inspecting.

	D. Selection and Purchase:  At the earliest practical date after award of the Contract, advise Architect of the date when selection and purchase of each product or system described by an allowance must be completed to avoid delaying the Work.
	1. At Architect's request, obtain proposals for each allowance for use in making final selections.  Include recommendations that are relevant to performing the Work.
	2. Purchase products and systems selected by Architect from the designated supplier.

	E. Submittals:  Submit proposals for purchase of products or systems included in allowances, in the form specified for Change Orders.
	1. Submit invoices or delivery slips to show actual quantities of materials delivered to the site for use in fulfillment of each allowance.

	F. Contingency Allowances:  Use the contingency allowance only as directed for Owner's purposes and only by Change Orders that indicate amounts to be charged to the allowance.
	1. Contractor's overhead, profit, and related costs for products and equipment ordered by Owner under the contingency allowance are included in the allowance and are not part of the Contract Sum.  These costs include delivery, installation, taxes, ins...
	2. Change Orders authorizing use of funds from the contingency allowance will include Contractor's related costs and reasonable overhead and profit margins.
	3. At Project closeout, credit unused amounts remaining in the contingency allowance to Owner by Change Order.

	G. Testing and inspecting allowances include the cost of engaging testing agencies, actual tests and inspections, and reporting results.
	1. The allowance does not include incidental labor required to assist the testing agency or costs for retesting if previous tests and inspections result in failure.  Costs of services not required by the Contract Documents are not included in the allo...
	2. At Project closeout, credit unused amounts remaining in the testing and inspecting allowance to Owner by Change Order.

	H. Unused Materials:  Return unused materials purchased under an allowance to manufacturer or supplier for credit to Owner, after installation has been completed and accepted.
	1. Prepare unused material for storage by Owner when it is not economically practical to return the material for credit.  If directed, deliver unused material to Owner's storage space.  Otherwise, disposal of unused material is Contractor's responsibi...


	1.2 PRODUCTS (Not Used)
	1.3 EXECUTION
	A. Examine products covered by an allowance promptly on delivery for damage or defects.  Return damaged or defective products to manufacturer for replacement.
	B. Preparation:  Coordinate materials and their installation for each allowance with related materials and installations to ensure that each allowance item is completely integrated and interfaced with related work.
	C. Schedule of Allowances:
	1. Allowance No.  1:  $3,000 for Roof Deck Patching & Repair.



	012200_UNIT_PRICES.pdf
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. This Section includes administrative and procedural requirements for unit prices.
	B. See Division 1 Section "Allowances" for procedures for using unit prices to adjust quantity allowances.

	1.2 DEFINITIONS
	A. Unit price is an amount proposed by bidders, stated on the Bid Form, as a price per unit of measurement for materials or services added to or deducted from the Contract Sum by appropriate modification, if estimated quantities of Work required by th...

	1.3 PROCEDURES
	A. Unit prices include all necessary material, plus cost for delivery, installation, insurance, applicable taxes, overhead, and profit.
	B. Measurement and Payment:  Refer to individual Specification Sections for work that requires establishment of unit prices.  Methods of measurement and payment for unit prices are specified in those Sections.
	C. Owner reserves the right to reject Contractor's measurement of work-in-place that involves use of established unit prices and to have this work measured, at Owner's expense, by an independent surveyor acceptable to Contractor.


	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION
	3.1 LIST OF UNIT PRICES
	A.   As listed and described in Section 003000 Proposal From



	012300_ALTERNATES.pdf
	1.1 GENERAL
	A. Alternate:  An amount proposed by bidders and stated on the Bid Form for certain work that may be added to or deducted from the Base Bid amount if Owner decides to accept a corresponding change either in the amount of construction to be completed o...
	1. The cost or credit for each alternate is the net addition to or deduction from the Contract Sum to incorporate alternate into the Work.  No other adjustments are made to the Contract Sum.

	B. Coordination:  Modify or adjust affected adjacent work as necessary to completely integrate work of the alternate into Project.
	1. Include as part of each alternate, miscellaneous devices, accessory objects, and similar items incidental to or required for a complete installation whether or not indicated as part of alternate.

	C. Notification:  Immediately following award of the Contract, notify each party involved, in writing, of the status of each alternate.  Indicate if alternates have been accepted, rejected, or deferred for later consideration.  Include a complete desc...
	D. Schedule:  A Schedule of Alternates is included in Proposal Form, Section 003000.  The alternate description outlines requirements for materials necessary to achieve the work described under each alternate.

	1.2 PRODUCTS (Not Used)
	1.3 EXECUTION
	A. Schedule of Alternates:  See Proposal Form 003000


	012500_MOD_PROCEDURES.pdf
	1.1 GENERAL
	A. Coordination:  Related Sections include the following:
	1. Division 1 Section "Allowances" for procedural requirements for handling and processing allowances.
	2. Division 1 Section "Unit Prices" for administrative requirements for using unit prices.
	3. Division 1 Section "Product Requirements" for administrative procedures for handling requests for substitutions made after Contract award.
	4. Division 0, Section 005000 Agreement: Lump Sum General Bid Contract for Construction.

	B. Minor Changes in the Work:  Architect will issue supplemental instructions authorizing Minor Changes in the Work, not involving adjustment to the Contract Sum or the Contract Time, on AIA Document G710, "Architect's Supplemental Instructions."
	C. Owner-Initiated Proposal Requests:  Architect will issue a detailed description of proposed changes in the Work that may require adjustment to the Contract Sum or the Contract Time.  If necessary, the description will include supplemental or revise...
	1. Proposal Requests are for information only.  Do not consider them instructions either to stop work in progress or to execute the proposed change.
	2. Within ten (10) days after receipt of Proposal Request, submit a quotation estimating cost adjustments to the Contract Sum and the Contract Time necessary to execute the change.
	a. Include a list of quantities of products required or eliminated and unit costs, with total amount of purchases and credits to be made.  If requested, furnish survey data to substantiate quantities.
	b. Indicate taxes, delivery charges, equipment rental, and amounts of trade discounts.
	c. Include an updated Contractor's Construction Schedule that indicates the effect of the change, including, but not limited to, changes in activity duration, start and finish times, and activity relationship.  Use available total float before request...


	D. Contractor-Initiated Proposals:  If latent or unforeseen conditions require modifications to the Contract, Contractor may propose changes by submitting a request for a change.
	1. Include a statement outlining reasons for the change and the effect of the change on the Work.  Provide a complete description of the proposed change.  Indicate the effect of the proposed change on the Contract Sum and the Contract Time.
	2. Include a list of quantities of products required or eliminated and unit costs, with total amount of purchases and credits to be made.  If requested, furnish survey data to substantiate quantities.
	3. Indicate taxes, delivery charges, equipment rental, and amounts of trade discounts.
	4. Include an updated Contractor's Construction Schedule that indicates the effect of the change, including, but not limited to, changes in activity duration, start and finish times, and activity relationship.  Use available total float before request...
	5. Comply with requirements in Division 1 Section "Product Requirements" if the proposed change requires substitution of one product or system for product or system specified.

	E. Proposal Request Form:  Use AIA Document G709 for Proposal Requests.
	F. Allowance Adjustment:  Base each Change Order proposal on the difference between purchase amount and the allowance, multiplied by final measurement of work-in-place.  Allow for cutting losses, tolerances, mixing wastes, normal product imperfections...
	1. Include installation costs only where indicated as part of the allowance.
	2. Prepare explanation and documentation to substantiate distribution of overhead costs and other margins claimed.
	3. Submit substantiation of a change in scope of work, if any, claimed in Change Orders related to unit-cost allowances.  Owner reserves the right to establish the quantity of work-in-place by independent quantity survey, measure, or count.

	G. Submit claims for increased costs because of a change in the allowance described in the Contract Documents, whether for the Purchase Order amount or Contractor's handling, labor, installation, overhead, and profit.  Submit claims within fourteen (1...
	1. Do not include Contractor's or sub-contractor's indirect expense in the Change Order cost amount unless the nature or extent of work has changed from what could have been foreseen from information in the Contract Documents.
	2. No change to Contractor's indirect expense is permitted for selection of higher- or lower-priced materials or systems of the same scope and nature as originally indicated.

	H. Change Order Procedures:  On Owner's approval of a Proposal Request, Architect will issue a Change Order for signatures of Owner and Contractor on AIA Document G701.
	I. Construction Change Directive:  Architect may issue a Construction Change Directive on AIA Document G714.  Construction Change Directive instructs Contractor to proceed with a change in the Work, for subsequent inclusion in a Change Order.
	1. Construction Change Directive contains a complete description of change in the Work.  It also designates method to be followed to determine change in the Contract Sum or the Contract Time.
	2. Documentation:  Maintain detailed records on a time and material basis of work required by the Construction Change Directive.
	a. After completion of change, submit an itemized account and supporting data necessary to substantiate cost and time adjustments to the Contract.



	1.2 PRODUCTS (Not Used)
	1.3 EXECUTION (Not Used)

	012900_PAYMENT.pdf
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. This Section specifies administrative and procedural requirements necessary to prepare and process Applications for Payment.
	1. Refer to Division 0, Section 005000 Agreement: Lump Sum General Bid Contract for Construction.


	1.2 SCHEDULE OF VALUES
	A. Coordination:  Coordinate preparation of the Schedule of Values with preparation of Contractor's Construction Schedule.
	1. Correlate line items in the Schedule of Values with other required administrative forms and schedules, including Submittals Schedule and Application for Payment forms with Continuation Sheets.
	2. Submit the Schedule of Values to Architect at earliest possible date but no later than seven (7) days before the date scheduled for submittal of initial Applications for Payment.

	B. Format and Content:  Use the Project Manual table of contents as a guide to establish line items for the Schedule of Values.  Provide at least one line item for each Specification Section.
	1. Identification:  Include the following Project identification on the Schedule of Values:
	a. Project name and location.
	b. Name of Architect.
	c. Architect's project number.
	d. Contractor's name and address.
	e. Date of submittal.

	2. Arrange the Schedule of Values in tabular form with separate columns to indicate the following for each item listed:
	a. Related Specification Section or Division.
	b. Description of the Work.
	c. Name of subcontractor.
	d. Name of manufacturer or fabricator.
	e. Name of supplier.
	f. Change Orders (numbers) that affect value.
	g. Dollar value.
	1) Percentage of the Contract Sum to nearest one-hundredth percent, adjusted to total 100 percent.


	3. Provide a breakdown of the Contract Sum in enough detail to facilitate continued evaluation of Applications for Payment and progress reports.  Coordinate with the Project Manual table of contents.  Provide several line items for principal subcontra...
	4. Round amounts to nearest whole dollar; total shall equal the Contract Sum.
	5. Provide a separate line item in the Schedule of Values for each part of the Work where Applications for Payment may include materials or equipment purchased or fabricated and stored, but not yet installed.
	6. Provide separate line items in the Schedule of Values for initial cost of materials, for each subsequent stage of completion, and for total installed value of that part of the Work.
	7. Allowances:  Provide a separate line item in the Schedule of Values for each allowance.  Show line-item value of unit-cost allowances, as a product of the unit cost, multiplied by measured quantity.  Use information indicated in the Contract Docume...
	8. Each item in the Schedule of Values and Applications for Payment shall be complete.  Include total cost and proportionate share of general overhead and profit for each item.
	a. Temporary facilities and other major cost items that are not direct cost of actual work-in-place may be shown either as separate line items in the Schedule of Values or distributed as general overhead expense, at Contractor's option.

	9. Schedule Updating:  Update and resubmit the Schedule of Values before the next Applications for Payment when Change Orders or Construction Change Directives result in a change in the Contract Sum.


	1.3 APPLICATIONS FOR PAYMENT
	A. Each Application for Payment shall be consistent with previous applications and payments as certified by Architect and paid for by Owner.
	1. Initial Application for Payment, Application for Payment at time of Substantial Completion, and final Application for Payment involve additional requirements.

	B. Payment Application Times:  The date for each progress payment is indicated in the Agreement between Owner and Contractor.  The period of construction Work covered by each Application for Payment is the period indicated in the Agreement.
	C. Payment Application Times:  The date for each progress payment is the 15th day of each month.  The period covered by each Application for Payment starts on the day following the end of the preceding period and ends 15 days before the date for each ...
	D. Payment Application Forms:  Use AIA Document G702 and AIA Document G703 Continuation Sheets as form for Applications for Payment.
	E. Application Preparation:  Complete every entry on form.  Notarize and execute by a person authorized to sign legal documents on behalf of Contractor.  Architect will return incomplete applications without action.
	1. Entries shall match data on the Schedule of Values and Contractor's Construction Schedule.  Use updated schedules if revisions were made.
	2. Include amounts of Change Orders and Construction Change Directives issued before last day of construction period covered by application.

	F. Transmittal:  Submit 3 signed and notarized original copies of each Application for Payment to the Architect by a method ensuring receipt within 24 hours.  One copy shall include waivers of lien and similar attachments if required.
	1. Transmit each copy with a transmittal form listing attachments and recording appropriate information about application.

	G. Waivers of Mechanic's Lien:  With each Application for Payment, submit waivers of mechanic's lien from every entity who is lawfully entitled to file a mechanic's lien arising out of the Contract and related to the Work covered by the payment.
	1. Submit partial waivers on each item for amount requested, before deduction for retainage, on each item.
	2. When an application shows completion of an item, submit final or full waivers.
	3. Owner reserves the right to designate which entities involved in the Work must submit waivers.
	4. Waiver Delays:  Submit each Application for Payment with Contractor's waiver of mechanic's lien for construction period covered by the application.
	a. Submit final Application for Payment with or preceded by final waivers from every entity involved with performance of the Work covered by the application who is lawfully entitled to a lien.

	5. Waiver Forms: Submit waivers of lien on forms, executed in a manner acceptable to Owner.

	H. Initial Application for Payment:  Administrative actions and submittals that must precede or coincide with submittal of first Application for Payment include the following:
	1. List of subcontractors.
	2. Schedule of Values.
	3. Contractor's Construction Schedule (preliminary if not final).
	4. Submittals Schedule (preliminary if not final).
	5. List of Contractor's staff assignments.
	6. Copies of building permits.
	7. Copies of authorizations and licenses from authorities having jurisdiction for performance of the Work.
	8. Certificates of insurance and insurance policies.
	9. Performance and payment bonds.
	10. Data needed to acquire Owner's insurance.

	I. Application for Payment at Substantial Completion:  After issuing the Certificate of Substantial Completion, submit an Application for Payment showing 100 percent completion for portion of the Work claimed as substantially complete.
	1. Include documentation supporting claim that the Work is substantially complete and a statement showing an account of changes to the Contract Sum.
	2. This application shall reflect Certificates of Partial Substantial Completion issued previously for Owner occupancy of designated portions of the Work.

	J. Final Payment Application:  Submit final Application for Payment with releases and supporting documentation not previously submitted and accepted, including, but not limited, to the following:
	1. Evidence of completion of Project closeout requirements.
	2. Insurance certificates for products and completed operations where required and proof that taxes, fees, and similar obligations were paid.
	3. Updated final statement, accounting for final changes to the Contract Sum.
	4. AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims."
	5. AIA Document G706A, "Contractor's Affidavit of Release of Liens."
	6. AIA Document G707, "Consent of Surety to Final Payment."
	7. Evidence that claims have been settled.
	8. Final meter readings for utilities, a measured record of stored fuel, and similar data as of date of Substantial Completion or when Owner took possession of and assumed responsibility for corresponding elements of the Work.



	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	013100_PROJECT MEETINGS.pdf
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. This Section includes administrative provisions for coordinating construction operations on the Project including, but not limited to, the following:
	1. General Project coordination procedures.
	2. Coordination Drawings.
	3. Project meetings.


	1.2 COORDINATION
	A. Coordination:  The General Contractor shall be responsible for coordination of construction operations included in various Sections of the Specifications to ensure efficient and orderly installation of each part of the Work.  Coordinate constructio...
	1. Schedule construction operations in sequence required to obtain the best results where installation of one part of the Work depends on installation of other components, before or after its own installation.
	2. Coordinate installation of different components with other contractors to ensure maximum accessibility for required maintenance, service, and repair.
	3. Make adequate provisions to accommodate items scheduled for later installation.

	B. If necessary, prepare memoranda for distribution to each party involved, outlining special procedures required for coordination.  Include such items as required notices, reports, and list of attendees at meetings.
	1. Prepare similar memoranda for Owner and separate contractors if coordination of their Work is required.

	C. Administrative Procedures:  The General Contractor shall be responsible for coordination of scheduling and timing of required administrative procedures with other construction activities and activities of other contractors to avoid conflicts and to...
	1. Preparation of Contractor's Construction Schedule.
	2. Preparation of the Schedule of Values.
	3. Installation and removal of temporary facilities and controls.
	4. Delivery and processing of submittals.
	5. Progress meetings.
	6. Pre-installation conferences.
	7. Project closeout activities.

	D. Conservation:  Coordinate construction activities to ensure that operations are carried out with consideration given to conservation of energy, water, and materials.
	1. Salvage materials and equipment involved in performance of, but not actually incorporated into, the Work.


	1.3 SUBMITTALS
	A. Coordination Drawings:  Prepare Coordination Drawings if limited space availability necessitates maximum utilization of space for efficient installation of different components or if coordination is required for installation of products and materia...
	1. Indicate relationship of components shown on separate Shop Drawings.
	2. Indicate required installation sequences.
	3. See Division 15 Section "Basic Mechanical Materials and Methods" for specific Coordination Drawing requirements for mechanical installations.
	4. See Division 16 Section "Basic Electrical Materials and Methods" for specific Coordination Drawing requirements for electrical installations.


	1.4 PROJECT MEETINGS
	A. General:  The General Contractor shall be responsible to schedule and conduct meetings and conferences at the Project site, unless otherwise indicated.
	1. Attendees:  Inform participants and others involved, and individuals whose presence is required, of date and time of each meeting.  Notify Owner and Architect of scheduled meeting dates and times.
	2. Agenda:  Prepare the meeting agenda.  Distribute the agenda to all invited attendees.
	3. Minutes:  Record significant discussions and agreements achieved.  Distribute the meeting minutes to everyone concerned, including Owner and Architect, within three (3) days of the meeting.

	B. Preconstruction Conference:  Schedule a preconstruction conference before starting construction, at a time convenient to Owner and Architect, but no later than five (5) days after execution of the Agreement.  Hold the conference at Project site or ...
	1. Attendees:  Authorized representatives of Owner, Architect, and their consultants; Contractor and its superintendent; major subcontractors; manufacturers; suppliers; and other concerned parties shall attend the conference.  All participants at the ...
	2. Agenda:  Discuss items of significance that could affect progress, including the following:
	a. Tentative construction schedule.
	b. Phasing.
	c. Critical work sequencing.
	d. Designation of responsible personnel.
	e. Procedures for processing field decisions and Change Orders.
	f. Procedures for processing Applications for Payment.
	g. Distribution of the Contract Documents.
	h. Submittal procedures.
	i. Preparation of Record Documents.
	j. Use of the premises.
	k. Responsibility for temporary facilities and controls.
	l. Parking availability.
	m. Office, work, and storage areas.
	n. Equipment deliveries and priorities.
	o. First aid.
	p. Security.
	q. Progress cleaning.
	r. Working hours.


	C. Pre-installation Conferences:  Conduct a pre-installation conference at Project site before each construction activity that requires coordination with other construction.
	1. Attendees:  Installer and representatives of manufacturers and fabricators involved in or affected by the installation and its coordination or integration with other materials and installations that have preceded or will follow, shall attend the me...
	2. Agenda:  Review progress of other construction activities and preparations for the particular activity under consideration, including requirements for the following:
	a. Contract Documents, Options, Related Change Orders.
	b. Purchases, Deliveries, Submittals, Review of mockups.
	c. Possible conflicts, Compatibility problems.
	d. Time schedules, Weather limitations.
	e. Manufacturer's written recommendations.
	f. Warranty requirements, Compatibility of materials, Acceptability of substrates.
	g. Temporary facilities and controls, Space and access limitations.
	h. Regulations of authorities having jurisdiction, Testing and inspecting requirements.
	i. Required performance results, Protection of construction and personnel.

	3. Record significant conference discussions, agreements, and disagreements.
	4. Do not proceed with installation if the conference cannot be successfully concluded.  Initiate whatever actions are necessary to resolve impediments to performance of the Work and reconvene the conference at earliest feasible date.

	D. Progress Meetings:  The General Contractor shall be responsible to schedule and conduct progress meetings at bi-weekly intervals.  Coordinate dates of meetings with preparation of payment requests.
	1. Attendees:  In addition to representatives of Owner and Architect, each contractor, subcontractor, supplier, and other entity concerned with current progress or involved in planning, coordination, or performance of future activities shall be repres...
	2. Agenda:  Review and correct or approve minutes of previous progress meeting.  Review other items of significance that could affect progress.  Include topics for discussion as appropriate to status of Project.
	a. Contractor's Construction Schedule:  Review progress since the last meeting.  Determine whether each activity is on time, ahead of schedule, or behind schedule, in relation to Contractor's Construction Schedule.  Determine how construction behind s...
	b. Review present and future needs of each entity present, including the following:
	1) Interface requirements.
	2) Sequence of operations.
	3) Status of submittals.
	4) Deliveries.
	5) Off-site fabrication.
	6) Access.
	7) Site utilization.
	8) Temporary facilities and controls.
	9) Work hours.
	10) Hazards and risks.
	11) Progress cleaning.
	12) Quality and work standards.
	13) Change Orders.
	14) Documentation of information for payment requests.


	3. Reporting:  General Contractor to prepare and record minutes of meeting, prepare and distribute meeting minutes to each party present and to parties who should have been present.  Include a brief summary, in narrative form, of progress since the pr...
	a. Schedule Updating:  General Contractor to revise Construction Schedule after each progress meeting where revisions to the schedule have been made or recognized.  Issue revised schedule concurrently with the report of each meeting.




	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)
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	PART 1 -  GENERAL
	1.1 SUMMARY
	A. This Section includes administrative and procedural requirements for submitting Shop Drawings, Product Data, Samples, and other miscellaneous submittals.
	B. See Division 1 Section "Construction Progress Documentation" for submitting schedules and reports, including Contractor's Construction Schedule and the Submittals Schedule.
	C. See Division 1 Section "Quality Requirements" for submitting test and inspection reports and Delegated-Design Submittals and for erecting mockups.
	D. See Division 1 Section "Closeout Procedures" for submitting warranties Project Record Documents and operation and maintenance manuals.

	1.2 DEFINITIONS
	A. Action Submittals:  Written and graphic information that requires Architect's responsive action.
	B. Informational Submittals:  Written information that does not require Architect's approval.  Submittals may be rejected for not complying with requirements.

	1.3 SUBMITTAL PROCEDURES
	A. Coordination:  Coordinate preparation and processing of submittals with performance of construction activities.
	1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals, and related activities that require sequential activity.
	2. Coordinate transmittal of different types of submittals for related parts of the Work so processing will not be delayed because of need to review submittals concurrently for coordination.
	a. Architect reserves the right to withhold action on a submittal requiring coordination with other submittals until related submittals are received.


	B. Submittals Schedule:  Comply with requirements in Division 1 Section "Construction Progress Documentation" for list of submittals and time requirements for scheduled performance of related construction activities.
	C. Processing Time:  Allow enough time for submittal review, including time for re-submittals, as follows.  Time for review shall commence on Architect's receipt of submittal.
	1. Initial Review:  Allow ten (10) work days for initial review of each submittal.  Allow additional time if processing must be delayed to permit coordination with subsequent submittals.  Architect will advise Contractor when a submittal being process...
	2. If intermediate submittal is necessary, process it in same manner as initial submittal.
	3. Allow five (5) work days for processing each re-submittal.
	4. No extension of the Contract Time will be authorized because of failure to transmit submittals enough in advance of the Work to permit processing.

	D. Identification:  Place a permanent label or title block on each submittal for identification.
	1. Indicate name of firm or entity that prepared each submittal on label or title block.
	2. Provide a space approximately 4 by 5 inches on label or beside title block to record Contractor's review and approval markings and action taken by Architect.
	3. Include the following information on label for processing and recording action taken:
	a. Project name.
	b. Date.
	c. Name and address of Architect.
	d. Name and address of Contractor.
	e. Name and address of subcontractor.
	f. Name and address of supplier.
	g. Name of manufacturer.
	h. Unique identifier, including revision number.
	i. Number and title of appropriate Specification Section.
	j. Drawing number and detail references, as appropriate.
	k. Other necessary identification.


	E. Deviations:  Highlight, encircle, or otherwise identify deviations from the Contract Documents on submittals.
	F. Transmittal:  Package each submittal individually and appropriately for transmittal and handling.  Transmit each submittal using a transmittal form.  Architect will discard submittals received from sources other than Contractor.
	1. Include Contractor's certification stating that information submitted complies with requirements of the Contract Documents.

	G. Distribution:  Furnish copies of final submittals to manufacturers, subcontractors, suppliers, fabricators, installers and authorities having jurisdiction, and others as necessary for performance of construction activities.  Show distribution on tr...
	H. Use for Construction:  Use only final submittals with mark indicating action taken by Architect in connection with construction.


	PART 2 -  PRODUCTS
	2.1 ACTION SUBMITTALS
	A. General:  Prepare and submit Action Submittals required by individual Specification Sections.
	1. Digital Submittals: Provide digital PDF submittals where possible. For all other samples and hardcopy submittals, please refer to the next section.
	2. Number of Copies (non digital and samples):  Submit three (4) copies of each submittal, unless otherwise indicated.  Architect will return three (3) copies.  Mark up and retain one (1) returned copy as a Project Record Document.

	B. Product Data:  Collect information into a single submittal for each element of construction and type of product or equipment.
	1. If information must be specially prepared for submittal because standard printed data are not suitable for use, submit as Shop Drawings, not as Product Data.
	2. Mark each copy of each submittal to show which products and options are applicable.
	3. Include the following information, as applicable:
	a. Manufacturer's written recommendations.
	b. Manufacturer's product specifications.
	c. Manufacturer's installation instructions.
	d. Manufacturer's catalog cuts.
	e. Wiring diagrams showing factory-installed wiring.
	f. Printed performance curves.
	g. Operational range diagrams.
	h. Compliance with recognized trade association standards.
	i. Compliance with recognized testing agency standards.


	C. Shop Drawings:  Prepare Project-specific information, drawn accurately to scale.  Do not base Shop Drawings on reproductions of the Contract Documents or standard printed data.
	1. Preparation:  Include the following information, as applicable:
	a. Dimensions.
	b. Identification of products.
	c. Fabrication and installation drawings.
	d. Roughing-in and setting diagrams.
	e. Wiring diagrams showing field-installed wiring, including power, signal, and control wiring.
	f. Shop work manufacturing instructions.
	g. Templates and patterns.
	h. Schedules.
	i. Notation of coordination requirements.
	j. Notation of dimensions established by field measurement.

	2. Wiring Diagrams:  Differentiate between manufacturer-installed and field-installed wiring.
	3. Sheet Size:  Provide digital PDFs to a printable scale and include graphic scale and noted scale. Except for templates, patterns, and similar full-size drawings, submit Shop Drawings on sheets at least 8-1/2 by 11 inches but no larger than 30 by 40...

	D. Coordination Drawings:  Comply with requirements in Division 1 Section "Project Management and Coordination."
	E. Samples:  Prepare physical units of materials or products, including the following:
	1. Comply with requirements in Division 1 Section "Quality Requirements" for mockups.
	2. Samples for Initial Selection:  Submit manufacturer's color charts consisting of units or sections of units showing the full range of colors, textures, and patterns available. Color Sample submittals for colors are to be submitted 45 days from the ...
	a. Submit two (2) full sets of available choices where color, pattern, texture, or similar characteristics are required to be selected from manufacturer's product line.  Architect will return submittal with options selected.

	3. Samples for Verification:  Submit full-size units or Samples of size indicated, prepared from the same material to be used for the Work, cured and finished in manner specified, and physically identical with the product proposed for use, and that sh...
	a. Submit three (3) sets of Samples.  Architect will retain two (2) Sample sets; remainder will be returned.

	4. Preparation:  Mount, display, or package Samples in manner specified to facilitate review of qualities indicated.  Prepare Samples to match Architect's sample where so indicated.  Attach label on unexposed side.
	5. Submit Samples for review of kind, color, pattern, and texture for a final check of these characteristics with other elements and for a comparison of these characteristics between final submittal and actual component as delivered and installed.
	6. Disposition:  Maintain sets of approved Samples at Project site, available for quality-control comparisons throughout the course of construction activity.  Sample sets may be used to determine final acceptance of construction associated with each set.

	F. Product Schedule or List:  Prepare a written summary indicating types of products required for the Work and their intended location.
	G. Delegated-Design Submittal:  Comply with requirements in Division 1 Section "Quality Requirements."
	H. Submittals Schedule:  Comply with requirements in Division 1 Section "Construction Progress Documentation."
	I. Application for Payment:  Comply with requirements in Division 1 Section "Payment Procedures."
	J. Schedule of Values:  Comply with requirements in Division 1 Section "Payment Procedures."
	K. Subcontract List:  Prepare a written summary identifying individuals or firms proposed for each portion of the Work, including those who are to furnish products or equipment fabricated to a special design.

	2.2 INFORMATIONAL SUBMITTALS
	A. General:  Prepare and submit Informational Submittals required by other Specification Sections.
	1. Number of Copies:  Submit two (2) copies of each submittal, unless otherwise indicated.  Architect will not return copies.
	2. Certificates and Certifications:  Provide a notarized statement that includes signature of entity responsible for preparing certification.  Certificates and certifications shall be signed by an officer or other individual authorized to sign documen...
	3. Test and Inspection Reports:  Comply with requirements in Division 1 Section "Quality Requirements."

	B. Contractor's Construction Schedule:  Comply with requirements in Division 1 Section "Construction Progress Documentation."
	C. Qualification Data:  Prepare written information that demonstrates capabilities and experience of firm or person.  Include lists of completed projects with project names and addresses, names and addresses of architects and owners, and other informa...
	D. Product Certificates:  Prepare written statements on manufacturer's letterhead certifying that product complies with requirements.
	E. Welding Certificates:  Prepare written certification that welding procedures and personnel comply with requirements.  Submit record of Welding Procedure Specification (WPS) and Procedure Qualification Record (PQR) on AWS forms.  Include names of fi...
	F. Installer Certificates:  Prepare written statements on manufacturer's letterhead certifying that Installer complies with requirements and, where required, is authorized for this specific Project.
	G. Manufacturer Certificates:  Prepare written statements on manufacturer's letterhead certifying that manufacturer complies with requirements.  Include evidence of manufacturing experience where required.
	H. Material Certificates:  Prepare written statements on manufacturer's letterhead certifying that material complies with requirements.
	I. Material Test Reports:  Prepare reports written by a qualified testing agency, on testing agency's standard form, indicating and interpreting test results of material for compliance with requirements.
	J. Compatibility Test Reports:  Prepare reports written by a qualified testing agency, on testing agency's standard form, indicating and interpreting results of compatibility tests performed before installation of product.  Include written recommendat...
	K. Field Test Reports:  Prepare reports written by a qualified testing agency, on testing agency's standard form, indicating and interpreting results of field tests performed either during installation of product or after product is installed in its f...
	L. Product Test Reports:  Prepare written reports indicating current product produced by manufacturer complies with requirements.  Base reports on evaluation of tests performed by manufacturer and witnessed by a qualified testing agency, or on compreh...
	M. Research/Evaluation Reports:  Prepare written evidence, from a model code organization acceptable to authorities having jurisdiction, that product complies with building code in effect for Project.
	N. Maintenance Data:  Prepare written and graphic instructions and procedures for operation and normal maintenance of products and equipment.  Comply with requirements in Division 1 Section "Closeout Procedures."
	O. Design Data:  Prepare written and graphic information, including, but not limited to, performance and design criteria, list of applicable codes and regulations, and calculations.  Include list of assumptions and other performance and design criteri...
	P. Manufacturer's Instructions:  Prepare written or published information that documents manufacturer's recommendations, guidelines, and procedures for installing or operating a product or equipment.  Include name of product and name, address, and tel...
	Q. Manufacturer's Field Reports:  Prepare written information documenting factory-authorized service representative's tests and inspections.
	R. Insurance Certificates and Bonds:  Prepare written information indicating current status of insurance or bonding coverage.  Include name of entity covered by insurance or bond, limits of coverage, amounts of deductibles, if any, and term of the cov...
	S. Construction Photographs:  Comply with requirements in Division 1 Section "Construction Progress Documentation."


	PART 3 -  EXECUTION
	3.1 CONTRACTOR'S REVIEW
	A. Review each submittal and check for compliance with the Contract Documents.  Note corrections and field dimensions.  Mark with approval stamp before submitting to Architect.
	B. Approval Stamp:  Stamp each submittal with a uniform, approval stamp.  Include Project name and location, submittal number, Specification Section title and number, name of reviewer, date of Contractor's approval, and statement certifying that submi...

	3.2 ARCHITECT'S ACTION
	A. General:  Architect will not review submittals that do not bear Contractor's approval stamp and will return them without action.
	B. Action Submittals:  Architect will review each submittal, make marks to indicate corrections or modifications required, and return it.  Architect will stamp each submittal with an action stamp and will mark stamp appropriately to indicate action ta...
	1. Reviewed
	2. Reviewed as Noted
	3. Revise & Resubmit
	4. Rejected

	C. Informational Submittals:  Architect will review each submittal and will not return it, or will reject and return it if it does not comply with requirements.  Architect will forward each submittal to appropriate party.
	D. Submittals not required by the Contract Documents will not be reviewed and may be discarded.
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	PART 1 -  GENERAL
	1.1 SUMMARY
	A. This Section includes administrative and procedural requirements for quality assurance and quality control.
	B. Testing and inspecting services are required to verify compliance with requirements specified or indicated.  These services do not relieve Contractor of responsibility for compliance with the Contract Document requirements.
	1. Specified tests, inspections, and related actions do not limit Contractor's quality-control procedures that facilitate compliance with the Contract Document requirements.
	2. Requirements for Contractor to provide quality-control services required by Architect, Owner, or authorities having jurisdiction are not limited by provisions of this Section.

	C. See Divisions 1 through 16 Sections for specific test and inspection requirements.

	1.2 DEFINITIONS
	A. Quality-Assurance Services:  Activities, actions, and procedures performed before and during execution of the Work to guard against defects and deficiencies and ensure that proposed construction complies with requirements.
	B. Quality-Control Services:  Tests, inspections, procedures, and related actions during and after execution of the Work to evaluate that completed construction complies with requirements.  Services do not include contract enforcement activities perfo...
	C. Mockups:  Full-size, physical example assemblies to illustrate finishes and materials.  Mockups are used to verify selections made under Sample submittals, to demonstrate aesthetic effects and, where indicated, qualities of materials and execution,...
	D. Testing Agency:  An entity engaged to perform specific tests, inspections, or both.  Testing laboratory shall mean the same as testing agency.

	1.3 DELEGATED DESIGN
	A. Performance and Design Criteria:  Where professional design services or certifications by a design professional are specifically required of Contractor by the Contract Documents, provide products and systems complying with specific performance and ...
	1. If criteria indicated are not sufficient to perform services or certification required, submit a written request for additional information to Architect.


	1.4 SUBMITTALS
	A. Qualification Data:  For testing agencies specified in "Quality Assurance" Article to demonstrate their capabilities and experience.  Include proof of qualifications in the form of a recent report on the inspection of the testing agency by a recogn...
	B. Delegated-Design Submittal:  In addition to Shop Drawings, Product Data, and other required submittals, submit a statement, signed and sealed by the responsible design professional, for each product and system specifically assigned to Contractor to...
	C. Reports:  Prepare and submit certified written reports that include the following:
	1. Date of issue.
	2. Project title and number.
	3. Name, address, and telephone number of testing agency.
	4. Dates and locations of samples and tests or inspections.
	5. Names of individuals making tests and inspections.
	6. Description of the Work and test and inspection method.
	7. Identification of product and Specification Section.
	8. Complete test or inspection data.
	9. Test and inspection results and an interpretation of test results.
	10. Ambient conditions at time of sample taking and testing and inspecting.
	11. Comments or professional opinion on whether tested or inspected Work complies with the Contract Document requirements.
	12. Name and signature of laboratory inspector.
	13. Recommendations on retesting and re-inspecting.

	D. Permits, Licenses, and Certificates:  For Owner's records, submit copies of permits, licenses, certifications, inspection reports, releases, jurisdictional settlements, notices, receipts for fee payments, judgments, correspondence, records, and sim...

	1.5 QUALITY ASSURANCE
	A. Fabricator Qualifications:  A firm experienced in producing products similar to those indicated for this Project and with a record of successful in-service performance, as well as sufficient production capacity to produce required units.
	B. Factory-Authorized Service Representative Qualifications:  An authorized representative of manufacturer who is trained and approved by manufacturer to inspect installation of manufacturer's products that are similar in material, design, and extent ...
	C. Installer Qualifications:  A firm or individual experienced in installing, erecting, or assembling work similar in material, design, and extent to that indicated for this Project, whose work has resulted in construction with a record of successful ...
	D. Manufacturer Qualifications:  A firm experienced in manufacturing products or systems similar to those indicated for this Project and with a record of successful in-service performance.
	E. Professional Engineer Qualifications:  A professional engineer who is legally qualified to practice in jurisdiction where Project is located and who is experienced in providing engineering services of the kind indicated.  Engineering services are d...
	F. Testing Agency Qualifications:  An agency with the experience and capability to conduct testing and inspecting indicated, as documented by ASTM E 548, and that specializes in types of tests and inspections to be performed.
	G. Mockups:  Before installing portions of the Work requiring mockups, build mockups for each form of construction and finish required to comply with the following requirements, using materials indicated for the completed Work:
	1. Build mockups in location and of size indicated or, if not indicated, as directed by Architect.
	2. Notify Architect seven (7) days in advance of dates and times when mockups will be constructed.
	3. Demonstrate the proposed range of aesthetic effects and workmanship.
	4. Obtain Architect's approval of mockups before starting work, fabrication, or construction.
	5. Maintain mockups during construction in an undisturbed condition as a standard for judging the completed Work.
	6. Demolish and remove mockups when directed, unless otherwise indicated.


	1.6 QUALITY CONTROL
	A. Owner Responsibilities:  Where quality-control services are indicated as Owner's responsibility, Owner will engage a qualified testing agency to perform these services.
	1. Owner will furnish Contractor with names, addresses, and telephone numbers of testing agencies engaged and a description of the types of testing and inspecting they are engaged to perform.
	2. Costs for retesting and re-inspecting construction that replaces or is necessitated by work that failed to comply with the Contract Documents will be charged to Contractor, and the Contract Sum will be adjusted by Change Order.

	B. Contractor Responsibilities:  Unless otherwise indicated, provide quality-control services specified and required by authorities having jurisdiction.
	1. Where services are indicated as Contractor's responsibility, engage a qualified testing agency to perform these quality-control services.
	a. Contractor shall not employ the same entity engaged by Owner, unless agreed to in writing by Owner.

	2. Notify testing agencies at least 24 hours in advance of time when Work that requires testing or inspecting will be performed.
	3. Where quality-control services are indicated as Contractor's responsibility, submit a certified written report, in duplicate, of each quality-control service.
	4. Testing and inspecting requested by Contractor and not required by the Contract Documents are Contractor's responsibility.
	5. Submit additional copies of each written report directly to authorities having jurisdiction, when they so direct.

	C. Special Tests and Inspections:  Owner will engage a testing agency to conduct special tests and inspections required by authorities having jurisdiction as the responsibility of Owner.
	1. Testing agency will notify Architect and Contractor promptly of irregularities and deficiencies observed in the Work during performance of its services.
	2. Testing agency will submit a certified written report of each test, inspection, and similar quality-control service to Architect with copy to Contractor and to authorities having jurisdiction.
	3. Testing agency will submit a final report of special tests and inspections at Substantial Completion, which includes a list of unresolved deficiencies.
	4. Testing agency will interpret tests and inspections and state in each report whether tested and inspected work complies with or deviates from the Contract Documents.
	5. Testing agency will retest and re-inspect corrected work.

	D. Manufacturer's Field Services:  Where indicated, engage a factory-authorized service representative to inspect field-assembled components and equipment installation, including service connections.  Report results in writing.
	E. Retesting/Re-inspecting:  Regardless of whether original tests or inspections were Contractor's responsibility, provide quality-control services, including retesting and re-inspecting, for construction that revised or replaced Work that failed to c...
	F. Testing Agency Responsibilities:  Cooperate with Architect and Contractor in performance of duties.  Provide qualified personnel to perform required tests and inspections.
	1. Notify Architect and Contractor promptly of irregularities or deficiencies observed in the Work during performance of its services.
	2. Interpret tests and inspections and state in each report whether tested and inspected work complies with or deviates from requirements.
	3. Submit a certified written report, in duplicate, of each test, inspection, and similar quality-control service through Contractor.
	4. Do not release, revoke, alter, or increase requirements of the Contract Documents or approve or accept any portion of the Work.
	5. Do not perform any duties of Contractor.

	G. Associated Services:  Cooperate with agencies performing required tests, inspections, and similar quality-control services, and provide reasonable auxiliary services as requested.  Notify agency sufficiently in advance of operations to permit assig...
	1. Access to the Work.
	2. Incidental labor and facilities necessary to facilitate tests and inspections.
	3. Adequate quantities of representative samples of materials that require testing and inspecting.  Assist agency in obtaining samples.
	4. Facilities for storage and field-curing of test samples.
	5. Delivery of samples to testing agencies.
	6. Preliminary design mix proposed for use for material mixes that require control by testing agency.
	7. Security and protection for samples and for testing and inspecting equipment at Project site.

	H. Coordination:  Coordinate sequence of activities to accommodate required quality-assurance and quality-control services with a minimum of delay and to avoid necessity of removing and replacing construction to accommodate testing and inspecting.
	1. Schedule times for tests, inspections, obtaining samples, and similar activities.



	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION
	3.1 REPAIR AND PROTECTION
	A. General:  On completion of testing, inspecting, sample taking, and similar services, repair damaged construction and restore substrates and finishes.
	1. Provide materials and comply with installation requirements specified in other Sections of these Specifications.  Restore patched areas and extend restoration into adjoining areas in a manner that eliminates evidence of patching.

	B. Protect construction exposed by or for quality-control service activities.
	C. Repair and protection are Contractor's responsibility, regardless of the assignment of responsibility for quality-control services.
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	PART 1 -  GENERAL
	1.1 SUMMARY
	A. This Section includes requirements for temporary facilities and controls, including temporary utilities, support facilities, and security and protection facilities.

	1.2 DEFINITIONS
	A. Permanent Enclosure:  As determined by Architect, permanent or temporary roofing is complete, insulated, and weathertight; exterior walls are insulated and weathertight; and all openings are closed with permanent construction or substantial tempora...

	1.3 USE CHARGES
	A. General:  The Owner will pay use charges for utilities.

	1.4 QUALITY ASSURANCE
	A. Standards:  Comply with ANSI A10.6, NECA's "Temporary Electrical Facilities," and NFPA 241.
	1. Electric Service:  Comply with NECA, NEMA, and UL standards and regulations for temporary electric service.  Install service to comply with NFPA 70.

	B. Tests and Inspections:  Arrange for authorities having jurisdiction to test and inspect each temporary utility before use.  Obtain required certifications and permits.

	1.5 PROJECT CONDITIONS
	A. Water Service:  Provide temporary water distribution system.
	B. Electric Power Service:  Provide electric distribution and temporary lighting.
	C. Provide Porta-johns by General Contractor
	D. Office Trailer and furniture by General Contractor
	E. Project Sign by General Contractor
	F. Other Construction Signage by General Contractor
	G. Dumpsters by General Contractor
	H. Temporary Enclosures by General Contractor
	I. Street Barricades, etc., by whomever requires them.
	J. Street Cleaning by whomever causes the mess requiring clean-up.
	K. Temporary Utilities:  At earliest feasible time, when acceptable to Owner, change over from use of temporary service to use of permanent service.
	1. Temporary Use of Permanent Facilities:  Installer of each permanent service shall assume responsibility for operation, maintenance, and protection of each permanent service during its use as a construction facility before Owner's acceptance, regard...

	L. Conditions of Use:  The following conditions apply to use of temporary services and facilities by all parties engaged in the Work:
	1. Keep temporary services and facilities clean and neat.
	2. Relocate temporary services and facilities as required by progress of the Work.



	PART 2 -  PRODUCTS
	2.1 MATERIALS
	A. General:  Provide new materials.  Undamaged, previously used materials in serviceable condition may be used if approved by Architect.  Provide materials suitable for use intended.
	B. Chain-Link Fencing:  Minimum 2-inch, 0.148-inch- thick, galvanized steel, chain-link fabric fencing; minimum 6 feet high with galvanized steel pipe posts; minimum 2-3/8-inch- OD line posts and 2-7/8-inch- OD corner and pull posts, with 1-5/8-inch- ...
	C. Lumber and Plywood:  Comply with requirements in Division 6 Section "Miscellaneous Carpentry."
	D. Gypsum Board:  ASTM C 36, minimum 5/8 inch thick by 48 inches wide by maximum available lengths; regular-type panels with tapered edges.
	E. Tarpaulins:  Fire-resistive labeled with flame-spread rating of 15 or less.
	F. Water:  Potable.

	2.2 EQUIPMENT
	A. Field Offices:  General Contractor will provide a Trailer with office furniture for use by sub contractors.
	B. Fire Extinguishers:  General Contractor will provide Fire Extinguishers. If necessary for a particular task, Subcontractor shall provide hand carried, portable, UL rated.  Provide class and extinguishing agent as indicated or a combination of extin...
	1. Comply with NFPA 10 and NFPA 241 for classification, extinguishing agent, and size required by location and class of fire exposure.

	C. Drinking-Water Fixtures:  Each contractor shall provide their own water.
	D. Heating Equipment:  General Contractor will provide temporary heat.
	E. Electrical Outlets:  Properly configured, NEMA-polarized outlets to prevent insertion of 110- to 120-V plugs into higher-voltage outlets; equipped with ground-fault circuit interrupters, reset button, and pilot light.
	F. Power Distribution System Circuits:  Where permitted and overhead and exposed for surveillance, wiring circuits, not exceeding 125-V ac, 20-A rating, and lighting circuits may be nonmetallic sheathed cable.


	PART 3 -  EXECUTION
	3.1 INSTALLATION, GENERAL
	A. Locate facilities where they will serve Project adequately and result in minimum interference with performance of the Work.  Relocate and modify facilities as required.
	B. Provide each facility ready for use when needed to avoid delay.  Maintain and modify as required.  Do not remove until facilities are no longer needed or are replaced by authorized use of completed permanent facilities.

	3.2 TEMPORARY UTILITY INSTALLATION
	A. General:  Engage appropriate local utility company to install temporary service or connect to existing service.  Where utility company provides only part of the service, provide the remainder with matching, compatible materials and equipment.  Comp...
	1. Arrange with utility company, Owner, and existing users for time when service can be interrupted, if necessary, to make connections for temporary services.
	2. Provide adequate capacity at each stage of construction.  Before temporary utility is available, provide trucked-in services.
	3. Obtain easements to bring temporary utilities to Project site where Owner's easements cannot be used for that purpose.

	B. Sewers and Drainage:  If sewers are available, provide temporary connections to remove effluent that can be discharged lawfully.  If sewers are not available or cannot be used, provide drainage ditches, dry wells, stabilization ponds, and similar f...
	1. Filter out excessive soil, construction debris, chemicals, oils, and similar contaminants that might clog sewers or pollute waterways before discharge.
	2. Connect temporary sewers to municipal system as directed by sewer department officials.
	3. Maintain temporary sewers and drainage facilities in a clean, sanitary condition.  After heavy use, restore normal conditions promptly.
	4. Provide temporary filter beds, settlement tanks, separators, and similar devices to purify effluent to levels acceptable to authorities having jurisdiction.

	C. Water Service:  Establish temporary water service with City. Use of proposed new water facilities during construction will be permitted, as long as facilities are cleaned and maintained in a condition acceptable to Owner.  At Substantial Completion...
	1. Provide rubber hoses as necessary to serve Project site.
	2. Where installations below an outlet might be damaged by spillage or leakage, provide a drip pan of suitable size to minimize water damage.  Drain accumulated water promptly from pans.

	D. Sanitary Facilities:  General Contractor will provide portable toilets and supplies for contactor use.
	1. Disposable Supplies:  Contractor to provide toilet tissue, paper towels, paper cups, and similar disposable materials for the Owner provided toilet used.  Maintain adequate supply.  Provide covered waste containers for disposal of used material.

	E. Heating and Cooling:  General Contractor will provide temporary heating required by construction activities for curing or drying of completed installations or for protecting installed construction from adverse effects of low temperatures.  Select e...
	1. Maintain a minimum temperature of 50 deg F in permanently enclosed portions of building for normal construction activities, and 65 deg F for finishing activities and areas where finished Work has been installed.

	F. Ventilation Control:  Provide temporary ventilation required by construction activities for curing or drying of completed installations or for protecting installed construction from adverse effects of high humidity.  Select equipment from that spec...
	G. Electric Power Service:  Establish temporary electric service with City. Use of Owner's existing electric power service will be permitted, as long as equipment is maintained in a condition acceptable to Owner.
	H. Electric Distribution:  Provide receptacle outlets adequate for connection of power tools and equipment.
	1. Provide waterproof connectors to connect separate lengths of electrical power cords if single lengths will not reach areas where construction activities are in progress.  Do not exceed safe length-voltage ratio.

	I. Lighting:  Provide temporary lighting with local switching that provides adequate illumination for construction operations and traffic conditions.
	1. Install and operate temporary lighting that fulfills security and protection requirements without operating entire system.

	J. Emergency Contact Information:
	1. At critical locations, post a list of important telephone numbers, including police and fire departments, ambulance service,  Architect's office, Engineers' offices, Owner's office, and principal subcontractors' field and home offices.

	K. IT connection: Contractor to provide IT secure wireless router for the duration of the project (mobilization through final completion).

	3.3 SUPPORT FACILITIES INSTALLATION
	A. General:  Comply with the following:
	1. Maintain support facilities until near Substantial Completion.  Remove before Substantial Completion.  Personnel remaining after Substantial Completion will be permitted to use permanent facilities, under conditions acceptable to Owner.

	B. Desk, Chair and Filing Cabinet: Include in the Office Trailer/field office a separate desk, chair and filing cabinet for use by Architect. Provide access as required.
	C. Project Identification and Temporary Signs:  General Contractor will provide 8’w x 4’t Project identification sign. Install signs where indicated to inform public and persons seeking entrance to Project.  Do not permit installation of unauthorized ...
	1. Sign to be 8’ wide x 4’ tall, supported by (2) treated 6 x 6 posts, imbedded at least 4’ in grade. Sign to have the following information:
	Project Name (Interfaith Apartment Remodeling), Owner Name (Interfaith Apartments) and Logo and Design Team (Architect,  Mechanical/Electrical Engineer, and respective logos), Development Consultant Team (Consultant Name, and respective logos), and Ge...

	D. Waste Disposal Facilities:  Provide waste-collection containers in sizes adequate to handle waste from construction operations.  Containerize and clearly label hazardous, dangerous, or unsanitary waste materials separately from other waste.  Comply...
	1. If required by authorities having jurisdiction, provide separate containers, clearly labeled, for each type of waste material to be deposited.
	2. Location of containers to be north of the building, in the parking lot (take a few parking spaces, coordinate with Owner) and not in the street, front yard or public right of way.

	E. Storage and Fabrication Sheds:  Provide sheds sized, furnished, and equipped to accommodate materials and equipment involved, including temporary utility services.  Sheds may be open shelters or fully enclosed spaces within building or elsewhere on...
	1. Construct framing, sheathing, and siding using fire-retardant-treated lumber and plywood.

	F. Lifts and Hoists:  Provide facilities for hoisting materials and personnel.  Truck cranes and similar devices used for hoisting materials are considered "tools and equipment" and not temporary facilities.
	G. Temporary Stairs:  Until permanent stairs are available, provide temporary stairs where ladders are not adequate.  Cover finished, permanent stairs with protective covering of plywood or similar material so finishes will be undamaged at time of acc...
	H. Stair Usage:  Provide protective coverings, barriers, devices, signs, or other procedures to protect stairs and to maintain means of egress.

	3.4 SECURITY AND PROTECTION FACILITIES INSTALLATION
	A. Environmental Protection:  Provide protection, operate temporary facilities, and conduct construction in ways and by methods that comply with environmental regulations and that minimize possible air, waterway, and subsoil contamination or pollution...
	B. Stormwater Control:  Provide silt fencing, earthen embankments and similar barriers in and around project, excavations and subgrade construction, sufficient to prevent flooding by runoff of stormwater from heavy rains. Protect runoff from flowing o...
	C. Tree and Plant Protection:  Install temporary fencing located as indicated or outside the drip line of trees to protect vegetation from construction damage.  Protect tree root systems from damage, flooding, and erosion.
	D. Site Enclosure Fence:  During Mobilization, install 6 foot tall chain link enclosure fence (as required) with lockable entrance gates (Provide area required for Staging and sequencing the project, coordinate with Owner).  Locate where indicated, or...
	1. Set fixed chain-link fence posts in compacted mixture of gravel and earth.
	2. Provide gates in sizes and at locations necessary to accommodate delivery vehicles and other construction operations.

	E. Security Enclosure and Lockup:  Install substantial temporary enclosure around partially completed areas of construction.  Provide lockable entrances to prevent unauthorized entrance, vandalism, theft, and similar violations of security.
	F. Barricades, Warning Signs, and Lights:  Comply with standards and code requirements for erecting structurally adequate barricades.  Paint with appropriate colors, graphics, and warning signs to inform personnel and public of possible hazard.  Where...
	G. Temporary Enclosures:  Provide temporary enclosures for protection of construction, in progress and completed, from exposure, foul weather, other construction operations, and similar activities.  Provide temporary weathertight enclosure for buildin...
	1. Where heating or cooling is needed and permanent enclosure is not complete, provide insulated temporary enclosures.  Coordinate enclosure with ventilating and material drying or curing requirements to avoid dangerous conditions and effects.
	2. Vertical Openings:  Close openings of 25 sq. ft. or less with plywood or similar materials.
	3. Horizontal Openings:  Close openings in floor or roof decks and horizontal surfaces with load-bearing, wood-framed construction.
	4. Install tarpaulins securely using fire-retardant-treated wood framing and other materials.

	H. Temporary Partitions:  Erect and maintain dustproof partitions and temporary enclosures to limit dust and dirt migration and to separate areas from fumes and noise.
	1. Construct dustproof partitions of not less than nominal 4-inch studs, 5/8-inch gypsum wallboard with joints taped on occupied side, and 1/2-inch fire-retardant plywood on construction side.
	2. Construct dustproof, floor-to-ceiling partitions of not less than nominal 4-inch studs, 2 layers of 3-mil polyethylene sheets, inside and outside temporary enclosure.  Cover floor with 2 layers of 3-mil polyethylene sheets, extending sheets 18 inch...
	4. Seal joints and perimeter.  Equip partitions with dustproof doors and security locks.
	5. Protect air-handling equipment.
	6. Weatherstrip openings.

	I. Temporary Fire Protection:  Until fire-protection needs are supplied by permanent facilities, install and maintain temporary fire-protection facilities of types needed to protect against reasonably predictable and controllable fire losses.  Comply ...
	1. Provide fire extinguishers, installed on walls on mounting brackets, visible and accessible from space being served, with sign mounted above.
	a. Locate fire extinguishers where convenient and effective for their intended purpose; provide not less than one extinguisher on each floor at or near each usable stairwell.

	2. Store combustible materials in containers in fire-safe locations.
	3. Maintain unobstructed access to fire extinguishers, fire hydrants, temporary fire-protection facilities, stairways, and other access routes for firefighting.  Prohibit smoking in hazardous fire-exposure areas.
	4. Supervise welding operations, combustion-type temporary heating units, and similar sources of fire ignition.
	5. Permanent Fire Protection:  At earliest feasible date in each area of Project, complete installation of permanent fire-protection facility, including connected services, and place into operation and use.  Instruct key personnel on use of facilities.
	6. Develop and supervise an overall fire-prevention and first-aid fire-protection program for personnel at Project site.  Review needs with local fire department and establish procedures to be followed.  Instruct personnel in methods and procedures.  ...
	7. Provide hoses for fire protection of sufficient length to reach construction areas.  Hang hoses with a warning sign stating that hoses are for fire-protection purposes only and are not to be removed.  Match hose size with outlet size and equip with...


	3.5 OPERATION, TERMINATION, AND REMOVAL
	A. Supervision:  Enforce strict discipline in use of temporary facilities.  To minimize waste and abuse, limit availability of temporary facilities to essential and intended uses.
	B. Maintenance:  Maintain facilities in good operating condition until removal.  Protect from damage caused by freezing temperatures and similar elements.
	1. Maintain operation of temporary enclosures, heating, cooling, humidity control, ventilation, and similar facilities on a 24-hour basis where required to achieve indicated results and to avoid possibility of damage.
	2. Prevent water-filled piping from freezing.  Maintain markers for underground lines.  Protect from damage during excavation operations.

	C. Temporary Facility Changeover:  Except for using permanent fire protection as soon as available.  Do not change over from using temporary security and protection facilities to permanent facilities until Substantial Completion.
	D. Termination and Removal:  Remove each temporary facility when need for its service has ended, when it has been replaced by authorized use of a permanent facility, or no later than Substantial Completion.  Complete or, if necessary, restore permanen...
	1. Materials and facilities that constitute temporary facilities are the property of Contractor.  Owner reserves right to take possession of Project identification signs.
	2. At Substantial Completion, clean and renovate permanent facilities used during construction period.  Comply with final cleaning requirements in Division 1 Section "Closeout Procedures."




	016000_PRODUCT_REQS.pdf
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. This Section includes administrative and procedural requirements for selecting products for use in Project; product delivery, storage, and handling; manufacturers' standard warranties on products; special warranties; product substitutions; and comp...
	B. See Division 1 Section "Closeout Procedures" for submitting warranties for contract closeout.
	C. See Divisions 2 through 16 Sections for specific requirements for warranties on products and installations specified to be warranted.

	1.2 DEFINITIONS
	A. Products:  Items purchased for incorporating into the Work, whether purchased for Project or taken from previously purchased stock.  The term "product" includes the terms "material," "equipment," "system," and terms of similar intent.
	1. Named Products:  Items identified by manufacturer's product name, including make or model number or other designation, shown or listed in manufacturer's published product literature that is current as of date of the Contract Documents.
	2. New Products:  Items that have not previously been incorporated into another project or facility, except that products consisting of recycled-content materials are allowed, unless explicitly stated otherwise.  Products salvaged or recycled from oth...
	3. Comparable Product:  Product that is demonstrated and approved through submittal process, or where indicated as a product substitution, to have the indicated qualities related to type, function, dimension, in-service performance, physical propertie...

	B. Substitutions:  Changes in products, materials, equipment, and methods of construction from those required by the Contract Documents and proposed by Contractor.
	C. Basis-of-Design Product Specification:  Where a specific manufacturer's product is named and accompanied by the words "basis of design," including make or model number or other designation, to establish the significant qualities related to type, fu...
	D. Manufacturer's Warranty:  Preprinted written warranty published by individual manufacturer for a particular product and specifically endorsed by manufacturer to Owner.
	E. Special Warranty:  Written warranty required by or incorporated into the Contract Documents, either to extend time limit provided by manufacturer's warranty or to provide more rights for Owner.

	1.3 SUBMITTALS
	A. Product List:  Submit a list, in tabular from, showing specified products.  Include generic names of products required.  Include manufacturer's name and proprietary product names for each product.
	1. Coordinate product list with Contractor's Construction Schedule and the Submittals Schedule.
	2. Completed List:  Within sixty (60) days after the Notice to Proceed, submit three (3) copies of completed product list.  Include a written explanation for omissions of data and for variations from Contract requirements.
	3. Architect's Action:  Architect will respond in writing to Contractor within fifteen (15) days of receipt of completed product list.  Architect's response will include a list of unacceptable product selections and a brief explanation of reasons for ...

	B. Substitution Requests:  Submit three (3) copies of each request for consideration.  Identify product or fabrication or installation method to be replaced.  Include Specification Section number, Title and Drawing numbers and titles.
	1. Substitution Request Form:  Use CSI Form 13.1A.
	2. Documentation:  Show compliance with requirements for substitutions and the following, as applicable:
	a. Statement indicating why specified material or product cannot be provided.
	b. Coordination information, including a list of changes or modifications needed to other parts of the Work and to construction performed by Owner and separate contractors that will be necessary to accommodate proposed substitution.
	c. Detailed comparison of significant qualities of proposed substitution with those of the Work specified.  Significant qualities may include attributes such as performance, weight, size, durability, visual effect, and specific features and requiremen...
	d. Product Data, including drawings and descriptions of products and fabrication and installation procedures.
	e. Samples, where applicable or requested.
	f. List of similar installations for completed projects with project names and addresses and names and addresses of architects and owners.
	g. Material test reports from a qualified testing agency indicating and interpreting test results for compliance with requirements indicated.
	h. Research/evaluation reports evidencing compliance with building code in effect for Project, from a model code organization acceptable to authorities having jurisdiction.
	i. Detailed comparison of Contractor's Construction Schedule using proposed substitution with products specified for the Work, including effect on the overall Contract Time.
	j. Cost information, including a proposal of change, if any, in the Contract Sum.
	k. Contractor's certification that proposed substitution complies with requirements in the Contract Documents and is appropriate for applications indicated.
	l. Contractor's waiver of rights to additional payment or time that may subsequently become necessary because of failure of proposed substitution to produce indicated results.

	3. Architect's Action:  If necessary, Architect will request additional information or documentation for evaluation within one week of receipt of a request for substitution.  Architect will notify Contractor of acceptance or rejection of proposed subs...
	a. Form of Acceptance:  Change Order.
	b. Use product specified if Architect cannot make a decision on use of a proposed substitution within time allocated.


	C. Basis-of-Design Product Specification Submittal:  Comply with requirements in Division 1 Section "Submittal Procedures."  Show compliance with requirements.

	1.4 QUALITY ASSURANCE
	A. Compatibility of Options:  If Contractor is given option of selecting between two or more products for use on Project, product selected shall be compatible with products previously selected, even if previously selected products were also options.

	1.5 PRODUCT DELIVERY, STORAGE, AND HANDLING
	A. Deliver, store, and handle products using means and methods that will prevent damage, deterioration, and loss, including theft.  Comply with manufacturer's written instructions.
	1. Schedule delivery to minimize long-term storage at Project site and to prevent overcrowding of construction spaces.
	2. Coordinate delivery with installation time to ensure minimum holding time for items that are flammable, hazardous, easily damaged, or sensitive to deterioration, theft, and other losses.
	3. Deliver products to Project site in an undamaged condition in manufacturer's original sealed container or other packaging system, complete with labels and instructions for handling, storing, unpacking, protecting, and installing.
	4. Inspect products on delivery to ensure compliance with the Contract Documents and to ensure that products are undamaged and properly protected.
	5. Store products to allow for inspection and measurement of quantity or counting of units.
	6. Store materials in a manner that will not endanger Project structure.
	7. Store products that are subject to damage by the elements, under cover in a weathertight enclosure above ground, with ventilation adequate to prevent condensation.
	8. Comply with product manufacturer's written instructions for temperature, humidity, ventilation, and weather-protection requirements for storage.
	9. Protect stored products from damage.


	1.6 PRODUCT WARRANTIES
	A. Warranties specified in other Sections shall be in addition to, and run concurrent with, other warranties required by the Contract Documents.  Manufacturer's disclaimers and limitations on product warranties do not relieve Contractor of obligations...
	B. Special Warranties:  Prepare a written document that contains appropriate terms and identification, ready for execution.  Submit a draft for approval before final execution.
	1. Manufacturer's Standard Form:  Modified to include Project-specific information and properly executed.
	2. Specified Form:  Forms are included with the Specifications.  Prepare a written document using appropriate form properly executed.
	3. Refer to Divisions 2 through 16 Sections for specific content requirements and particular requirements for submitting special warranties.

	C. Submittal Time:  Comply with requirements in Division 1 Section "Closeout Procedures."


	PART 2 -  PRODUCTS
	2.1 PRODUCT OPTIONS
	A. General Product Requirements:  Provide products that comply with the Contract Documents, that are undamaged and, unless otherwise indicated, that are new at time of installation.
	1. Provide products complete with accessories, trim, finish, fasteners, and other items needed for a complete installation and indicated use and effect.
	2. Standard Products:  If available, and unless custom products or nonstandard options are specified, provide standard products of types that have been produced and used successfully in similar situations on other projects.
	3. Owner reserves the right to limit selection to products with warranties not in conflict with requirements of the Contract Documents.
	4. Where products are accompanied by the term "as selected," Architect will make selection.
	5. Where products are accompanied by the term "match sample," sample to be matched is Architect's.
	6. Descriptive, performance, and reference standard requirements in the Specifications establish "salient characteristics" of products.

	B. Product Selection Procedures:  Procedures for product selection include the following:
	1. Product:  Where Specification paragraphs or subparagraphs titled "Product" name a single product and manufacturer, provide the product named.
	a. Substitutions may be considered, unless otherwise indicated.

	2. Manufacturer/Source:  Where Specification paragraphs or subparagraphs titled "Manufacturer" or "Source" name single manufacturers or sources, provide a product by the manufacturer or from the source named that complies with requirements.
	a. Substitutions may be considered, unless otherwise indicated.

	3. Products:  Where Specification paragraphs or subparagraphs titled "Products" introduce a list of names of both products and manufacturers, provide one of the products listed that complies with requirements.
	a. Substitutions may be considered, unless otherwise indicated.

	4. Manufacturers:  Where Specification paragraphs or subparagraphs titled "Manufacturers" introduce a list of manufacturers' names, provide a product by one of the manufacturers listed that complies with requirements.
	a. Substitutions may be considered, unless otherwise indicated.

	5. Available Products:  Where Specification paragraphs or subparagraphs titled "Available Products" introduce a list of names of both products and manufacturers, provide one of the products listed or another product that complies with requirements.  C...
	6. Available Manufacturers:  Where Specification paragraphs or subparagraphs titled "Available Manufacturers" introduce a list of manufacturers' names, provide a product by one of the manufacturers listed or another manufacturer that complies with req...
	7. Product Options:  Where Specification paragraphs titled “Product Options” indicate that size, profiles, and dimensional requirements on Drawings are based on a specific product or system, provide either the specific product or system indicated or a...
	8. Basis-of-Design Products:  Where Specification paragraphs or subparagraphs titled "Basis-of-Design Product" are included and also introduce or refer to a list of manufacturers' names, provide either the specified product or a comparable product by ...
	a. Substitutions may be considered, unless otherwise indicated.

	9. Visual Matching Specification:  Where Specifications require matching an established Sample, select a product (and manufacturer) that complies with requirements and matches Architect's sample.  Architect's decision will be final on whether a propos...
	a. If no product available within specified category matches satisfactorily and complies with other specified requirements, comply with provisions of the Contract Documents on "substitutions" for selection of a matching product.

	10. Visual Selection Specification:  Where Specifications include the phrase "as selected from manufacturer's colors, patterns, and textures" or a similar phrase, select a product (and manufacturer) that complies with other specified requirements.
	a. Standard Range:  Where Specifications include the phrase "standard range of colors, patterns, textures" or similar phrase, Architect will select color, pattern, or texture from manufacturer's product line that does not include premium items.
	b. Full Range:  Where Specifications include the phrase "full range of colors, patterns, textures" or similar phrase, Architect will select color, pattern, or texture from manufacturer's product line that includes both standard and premium items.



	2.2 PRODUCT SUBSTITUTIONS
	A. Timing:  Architect will consider requests for substitution if received within sixty (60) days after the Notice to Proceed.  Requests received after that time may be considered or rejected at discretion of Architect.
	B. Conditions:  Architect will consider Contractor's request for substitution when the following conditions are satisfied.  If the following conditions are not satisfied, Architect will return requests without action, except to record noncompliance wi...
	1. Requested substitution offers Owner a substantial advantage in cost, time, energy conservation, or other considerations, after deducting additional responsibilities Owner must assume.  Owner's additional responsibilities may include compensation to...
	2. Requested substitution does not require extensive revisions to the Contract Documents.
	3. Requested substitution is consistent with the Contract Documents and will produce indicated results.
	4. Substitution request is fully documented and properly submitted.
	5. Requested substitution will not adversely affect Contractor's Construction Schedule.
	6. Requested substitution has received necessary approvals of authorities having jurisdiction.
	7. Requested substitution is compatible with other portions of the Work.
	8. Requested substitution has been coordinated with other portions of the Work.
	9. Requested substitution provides specified warranty.


	2.3 COMPARABLE PRODUCTS
	A. Where products or manufacturers are specified by name, submit the following, in addition to other required submittals, to obtain approval of an unnamed product:
	1. Evidence that the proposed product does not require extensive revisions to the Contract Documents that it is consistent with the Contract Documents and will produce the indicated results, and that it is compatible with other portions of the Work.
	2. Detailed comparison of significant qualities of proposed product with those named in the Specifications.  Significant qualities include attributes such as performance, weight, size, durability, visual effect, and specific features and requirements ...
	3. Evidence that proposed product provides specified warranty.
	4. List of similar installations for completed projects with project names and addresses and names and addresses of architects and owners, if requested.
	5. Samples, if requested.



	PART 3 -  EXECUTION (Not Used)

	017310_CUTTING.pdf
	1.1 GENERAL
	A. Cutting and Patching Proposal:  Submit a proposal describing procedures at least ten (10) days before the time cutting and patching will be performed, requesting approval to proceed.  Include a description of cutting and patching and changes to exi...
	1. Structural Elements:  Where cutting and patching involve adding reinforcement to structural elements, submit details and engineering calculations showing integration of reinforcement with original structure.
	2. Architect's Approval:  Obtain approval of cutting and patching proposal before cutting and patching.  Approval does not waive right to later require removal and replacement of unsatisfactory work.

	B. Structural Elements:  Do not cut and patch structural elements in a manner that could change their load-carrying capacity or load-deflection ratio.
	1. Structural cross-bracing within existing metal building frame.

	C. Operational Elements:  Do not cut and patch operating elements and related components in a manner that results in reducing their capacity to perform as intended or that result in increased maintenance or decreased operational life or safety.
	D. Visual Requirements:  Do not cut and patch construction in a manner that results in visual evidence of cutting and patching.  Do not cut and patch construction exposed on the exterior or in occupied spaces in a manner that would, in Architect's opi...
	E. Existing Warranties:  Remove, replace, patch, and repair materials and surfaces cut or damaged during cutting and patching operations, by methods and with materials so as not to void existing warranties.

	1.2 PRODUCTS
	A. General:  Comply with requirements specified in other Sections of these Specifications.
	B. Existing Materials:  Use materials identical to existing materials.  For exposed surfaces, use materials that visually match existing adjacent surfaces to the fullest extent possible.
	1. If identical materials are unavailable or cannot be used, use materials that, when installed, will match the visual and functional performance of existing materials.


	1.3 EXECUTION
	A. Examine surfaces to be cut and patched and conditions under which cutting and patching are to be performed.
	1. Compatibility:  Before patching, verify compatibility with and suitability of substrates, including compatibility with existing finishes or primers.
	2. Proceed with installation only after unsafe or unsatisfactory conditions have been corrected.

	B. Temporary Support:  Provide temporary support of Work to be cut.
	C. Protection:  Protect existing construction during cutting and patching to prevent damage.  Provide protection from adverse weather conditions for portions of Project that might be exposed during cutting and patching operations.
	D. Adjoining Areas:  Avoid interference with use of adjoining areas or interruption of free passage to adjoining areas.
	E. Existing Services:  Where existing services are required to be removed, relocated, or abandoned, bypass such services before cutting to minimize interruption of services to occupied areas.
	F. Performance:  Employ skilled workers to perform cutting and patching.  Proceed with cutting and patching at the earliest feasible time, and complete without delay.
	1. Cut existing construction to provide for installation of other components or performance of other construction, and subsequently patch as required to restore surfaces to their original condition.

	G. Cutting:  Cut existing construction by sawing, drilling, breaking, chipping, grinding, and similar operations, including excavation, using methods least likely to damage elements retained or adjoining construction.  If possible, review proposed pro...
	1. In general, use hand or small power tools designed for sawing and grinding, not hammering and chopping.  Cut holes and slots as small as possible, neatly to size required, and with minimum disturbance of adjacent surfaces.  Temporarily cover openin...
	2. Existing Finished Surfaces:  Cut or drill from the exposed or finished side into concealed surfaces.
	3. Concrete and Masonry:  Cut using a cutting machine, such as an abrasive saw or a diamond-core drill.
	4. Excavating and Backfilling:  Comply with requirements in applicable Division 2 Sections where required by cutting and patching operations.
	5. Mechanical and Electrical Services:  Cut off pipe or conduit in walls or partitions to be removed.  Cap, valve, or plug and seal remaining portion of pipe or conduit to prevent entrance of moisture or other foreign matter after cutting.
	6. Proceed with patching after construction operations requiring cutting are complete.

	H. Patching:  Patch construction by filling, repairing, refinishing, closing up, and similar operations following performance of other Work.  Patch with durable seams that are as invisible as possible.  Provide materials and comply with installation r...
	1. Inspection:  Where feasible, test and inspect patched areas after completion to demonstrate integrity of installation.
	2. Exposed Finishes:  Restore exposed finishes of patched areas and extend finish restoration into retained adjoining construction in a manner that will eliminate evidence of patching and refinishing.
	3. Floors and Walls:  Where walls or partitions that are removed extend one finished area into another, patch and repair floor and wall surfaces in the new space.  Provide an even surface of uniform finish, color, texture, and appearance.  Remove exis...
	4. Ceilings:  Patch, repair, or re-hang existing ceilings as necessary to provide an even-plane surface of uniform appearance.
	5. Exterior Building Enclosure:  Patch components in a manner that restores enclosure to a weathertight condition.



	017320_SELECTIVE_DEMO.pdf
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. This Section includes demolition and removal of the following:
	1. Selected portions of a building or structure.
	2. Selected site elements.
	3. Repair procedures for selective demolition operations.

	B. See Division 2 Section "Site Clearing" for site clearing and removal of above- and below-grade improvements.
	C. See Division 15 Sections for demolishing, cutting, patching, or relocating mechanical items.
	D. See Division 16 Sections for demolishing, cutting, patching, or relocating electrical items.

	1.2 DEFINITIONS
	A. Remove:  Detach items from existing construction and legally dispose of them off-site, unless indicated to be removed and salvaged or removed and reinstalled.
	B. Remove and Salvage:  Detach items from existing construction and deliver them to Owner ready for reuse.
	C. Remove and Reinstall:  Detach items from existing construction, prepare them for reuse, and reinstall them where indicated.
	D. Existing to Remain:  Existing items of construction that are not to be removed and that are not otherwise indicated to be removed, removed and salvaged, or removed and reinstalled.

	1.3 MATERIALS OWNERSHIP
	A. Except for items or materials indicated to be reused, salvaged, reinstalled, or otherwise indicated to remain Owner's property, demolished materials shall become Contractor's property and shall be removed from Project site.

	1.4 SUBMITTALS
	A. Proposed Control Measures:  Submit statement or drawing that indicates the measures proposed for use, proposed locations, and proposed time frame for their operation.  Identify options if proposed measures are later determined to be inadequate.  In...
	1. Dust control.
	2. Noise control.

	B. Schedule of Selective Demolition Activities:  Indicate detailed sequence of selective demolition and removal work, with starting and ending dates for each activity, interruption of utility services, use of elevator and stairs, and locations of temp...
	C. Predemolition Photographs or Videotape:  Show existing conditions of adjoining construction and site improvements that might be misconstrued as damage caused by selective demolition operations.  Submit before Work begins.
	D. Landfill Records:  Indicate receipt and acceptance of hazardous wastes by a landfill facility licensed to accept hazardous wastes.

	1.5 QUALITY ASSURANCE
	A. Demolition Firm Qualifications:  An experienced firm that has specialized in demolition work similar in material and extent to that indicated for this Project.
	B. Regulatory Requirements:  Comply with governing EPA notification regulations before beginning selective demolition.  Comply with hauling and disposal regulations of authorities having jurisdiction.
	C. Standards:  Comply with ANSI A10.6 and NFPA 241.
	D. Predemolition Conference:  Conduct conference at Project site.

	1.6 PROJECT CONDITIONS
	A. Hazardous Materials:  It is not expected that hazardous materials will be encountered in the Work.
	1. Hazardous materials will be removed by Owner before start of the Work.
	2. If materials suspected of containing hazardous materials are encountered, do not disturb; immediately notify Architect and Owner.  Hazardous materials will be removed by Owner under a separate contract.
	3. Contractor response procedure for the investigation of possible hazardous materials identified on-site by workers, such as asbestos, lead-based paint, chemicals, etc:
	a. If workers identify possible hazardous materials, which they would disturb or come into contact with, they are to STOP WORK IMMEDIATELY.
	b. Workers are to then notify their Supervisor of the suspect material and its location(s) and their work concerns, such as drilling, scrapping, sanding, chopping, chiseling, or removing the material.
	c. The Supervisor will then notify the Architect of the material in question, its location and work activity to be performed.
	d. The Architect will then notify the Owner Representative concerning the material and situation.
	e. The Owner will take the appropriate action to obtain a resolution to the situation, i.e. call in consultants, perform tests, perform remediation activities, etc.
	f. UNDER NO CIRCUMSTANCE is work to resume until the Architect has notified the Contractor to proceed.


	B. Storage or sale of removed items or materials on-site will not be permitted.
	C. Utility Service:  Maintain existing utilities indicated to remain in service and protect them against damage during selective demolition operations.
	1. Maintain fire-protection facilities in service during selective demolition operations.


	1.7 WARRANTY
	A. Existing Warranties:  Remove, replace, patch, and repair materials and surfaces cut or damaged during selective demolition, by methods and with materials so as not to void existing warranties.


	PART 2 -  PRODUCTS
	2.1 REPAIR MATERIALS
	A. Use repair materials identical to existing materials.
	1. If identical materials are unavailable or cannot be used for exposed surfaces, use materials that visually match existing adjacent surfaces to the fullest extent possible.
	2. Use materials, whose installed performance, equals or surpasses that of existing materials.



	PART 3 -  EXECUTION
	3.1 EXAMINATION
	A. Survey existing conditions and correlate with requirements indicated to determine extent of selective demolition required.
	B. Inventory and record the condition of items to be removed and reinstalled and items to be removed and salvaged.
	C. When unanticipated mechanical, electrical, or structural elements that conflict with intended function or design are encountered, investigate and measure the nature and extent of conflict.  Promptly submit a written report to Architect.
	D. Engage a professional engineer to survey condition of building to determine whether removing any element might result in structural deficiency or unplanned collapse of any portion of structure or adjacent structures during selective demolition oper...

	3.2 UTILITY SERVICES
	A. Existing Utilities:  Maintain services indicated to remain and protect them against damage during selective demolition operations.
	B. Utility Requirements:  Locate, identify, disconnect, and seal or cap off indicated utilities serving areas to be selectively demolished.
	1. Arrange to shut off indicated utilities with utility companies.
	2. If utility services are required to be removed, relocated, or abandoned, provide temporary utilities before proceeding with selective demolition that bypass area of selective demolition and that maintain continuity of service to other parts of buil...
	3. Cut off pipe or conduit in walls or partitions to be removed.  Cap, valve, or plug and seal remaining portion of pipe or conduit after bypassing.


	3.3 PREPARATION
	A. Site Access and Temporary Controls:  Conduct selective demolition and debris-removal operations to ensure minimum interference with roads, streets, walks, walkways, and other adjacent occupied and used facilities.
	1. Do not close or obstruct streets, walks, walkways, or other adjacent occupied or used facilities without permission from Owner and authorities having jurisdiction.  Provide alternate routes around closed or obstructed traffic ways if required by go...
	2. Erect temporary protection, such as walks, fences, railings, canopies, and covered passageways, where required by authorities having jurisdiction.
	3. Protect existing site improvements, appurtenances, and landscaping to remain.

	B. Temporary Facilities:  Provide temporary barricades and other protection required to prevent injury to people and damage to adjacent buildings and facilities to remain.
	C. Temporary Enclosures:  Provide temporary enclosures for protection of existing building and construction, in progress and completed, from exposure, foul weather, other construction operations, and similar activities.  Provide temporary weather-tigh...
	D. Temporary Partitions:  Erect and maintain dustproof partitions and temporary enclosures to limit dust and dirt migration and to separate areas from fumes and noise.
	E. Temporary Shoring:  Provide and maintain interior and exterior shoring, bracing, or structural support to preserve stability and prevent movement, settlement, or collapse of construction to remain, and to prevent unexpected or uncontrolled movement...

	3.4 POLLUTION CONTROLS
	A. Dust Control:  Use water mist, temporary enclosures, and other suitable methods to limit spread of dust and dirt.  Comply with governing environmental-protection regulations.
	1. Wet mop floors to eliminate trackable dirt and wipe down walls and doors of demolition enclosure.  Vacuum carpeted areas.

	B. Disposal:  Remove and transport debris in a manner that will prevent spillage on adjacent surfaces and areas.
	1. Remove debris from elevated portions of building by chute, hoist, or other device that will convey debris to grade level in a controlled descent.

	C. Cleaning:  Clean adjacent structures and improvements of dust, dirt, and debris caused by selective demolition operations.  Return adjacent areas to condition existing before selective demolition operations began.

	3.5 SELECTIVE DEMOLITION
	A. General:  Demolish and remove existing construction only to the extent required by new construction and as indicated.  Use methods required to complete the Work within limitations of governing regulations.
	1. Neatly cut openings and holes plumb, square, and true to dimensions required.  Use cutting methods least likely to damage construction to remain or adjoining construction.
	2. Cut or drill from the exposed or finished side into concealed surfaces to avoid marring existing finished surfaces.
	3. Do not use cutting torches until work area is cleared of flammable materials.  At concealed spaces, such as duct and pipe interiors, verify condition and contents of hidden space before starting flame-cutting operations.  Maintain fire watch and po...
	4. Locate selective demolition equipment and remove debris and materials so as not to impose excessive loads on supporting walls, floors, or framing.

	B. Existing Facilities:  Comply with building manager's requirements for using and protecting elevators, stairs, walkways, loading docks, building entries and other building facilities during selective demolition operations.
	C. Removed and Salvaged Items:
	1. Clean salvaged items.
	2. Pack or crate items after cleaning.  Identify contents of containers.
	3. Store items in a secure area until delivery to Owner.
	4. Transport items to Owner's storage area on-site designated by Owner.
	5. Protect items from damage during transport and storage.

	D. Removed and Reinstalled Items:
	1. Clean and repair items to functional condition adequate for intended reuse.  Paint equipment to match new equipment.
	2. Pack or crate items after cleaning and repairing.  Identify contents of containers.
	3. Protect items from damage during transport and storage.
	4. Reinstall items in locations indicated.  Comply with installation requirements for new materials and equipment.  Provide connections, supports, and miscellaneous materials necessary to make item functional for use indicated.

	E. Existing Items to Remain:  Protect construction indicated to remain against damage and soiling during selective demolition.  When permitted by Architect, items may be removed to a suitable, protected storage location during selective demolition and...

	3.6 PATCHING AND REPAIRS
	A. General:  Promptly repair damage to adjacent construction caused by selective demolition operations.
	B. Repairs:  Where repairs to existing surfaces are required, patch to produce surfaces suitable for new materials.
	C. Finishes:  Restore exposed finishes of patched areas and extend restoration into adjoining construction in a manner that eliminates evidence of patching and refinishing.
	D. Floors and Walls:  Where walls or partitions that are demolished extend one finished area into another, patch and repair floor and wall surfaces in the new space.  Provide an even surface of uniform finish color, texture, and appearance.  Remove ex...
	E. Ceilings:  Patch, repair, or re-hang existing ceilings as necessary to provide an even-plane surface of uniform appearance.

	3.7 DISPOSAL OF DEMOLISHED MATERIALS
	A. General:  Promptly dispose of demolished materials.  Do not allow demolished materials to accumulate on-site.
	B. Burning:  Do not burn demolished materials.
	C. Disposal:  Transport demolished materials off Owner's property and legally dispose of them.
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	PART 1 -  GENERAL
	1.1 SUMMARY
	A. This Section includes administrative and procedural requirements for contract closeout, including, but not limited to, the following:
	1. Inspection procedures.
	2. Project Record Documents (Hard Copies and PDF Digital Copies).
	3. Operation and maintenance manuals (Hard Copies and PDF Digital Copies).
	4. Warranties.
	5. Instruction of Owner's personnel.
	6. Final cleaning.

	B. See Division 1 Section "Payment Procedures" for requirements for Applications for Payment for Substantial and Final Completion.
	C. See Divisions 2 through 16 Sections for specific closeout and special cleaning requirements for products of those Sections.

	1.2 SUBSTANTIAL COMPLETION
	A. Preliminary Procedures:  Before requesting inspection for determining date of Substantial Completion, complete the following.  List items below that are incomplete in request.
	1. Prepare a list of items to be completed and corrected (punch list), the value of items on the list, and reasons why the Work is not complete.
	2. Advise Owner of pending insurance changeover requirements.
	3. Submit specific warranties, workmanship bonds, maintenance service agreements, final certifications, and similar documents.
	4. Obtain and submit releases permitting Owner unrestricted use of the Work and access to services and utilities.  Include occupancy permits, operating certificates, and similar releases.
	5. Prepare and submit Project Record Documents, operation and maintenance manuals, Final Completion construction photographs, damage or settlement surveys, property surveys, and similar final record information.
	6. Deliver tools, spare parts, extra materials, and similar items to location designated by Owner.  Label with manufacturer's name and model number where applicable.
	7. Make final changeover of permanent locks and deliver keys to Owner.  Advise Owner's personnel of changeover in security provisions.
	8. Complete startup testing of systems.
	9. Submit test/adjust/balance records.
	10. Terminate and remove temporary facilities from Project site, along with mockups, construction tools, and similar elements.
	11. Advise Owner of changeover in heat and other utilities.
	12. Submit changeover information related to Owner's occupancy, use, operation, and maintenance.
	13. Complete final cleaning requirements, including touchup painting.
	14. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual defects.

	B. Inspection:  Submit a written request for inspection for Substantial Completion.  On receipt of request, Architect will either proceed with inspection or notify Contractor of unfulfilled requirements.  Architect will prepare the Certificate of Subs...
	1. Reinspection:  Request reinspection when the Work identified in previous inspections as incomplete is completed or corrected.
	2. Results of completed inspection will form the basis of requirements for Final Completion.


	1.3 FINAL COMPLETION
	A. Preliminary Procedures:  Before requesting final inspection for determining date of Final Completion, complete the following:
	1. Submit a final Application for Payment according to Division 1 Section "Payment Procedures."
	2. Submit certified copy of Architect's Substantial Completion inspection list of items to be completed or corrected (punch list), endorsed and dated by Architect.  The certified copy of the list shall state that each item has been completed or otherw...
	3. Submit evidence of final, continuing insurance coverage complying with insurance requirements.
	4. Submit pest-control final inspection report and warranty.
	5. Instruct Owner's personnel in operation, adjustment, and maintenance of products, equipment, and systems.

	B. Inspection:  Submit a written request for final inspection for acceptance.  On receipt of request, Architect will either proceed with inspection or notify Contractor of unfulfilled requirements.  Architect will prepare a final Certificate for Payme...
	1. Reinspection:  Request reinspection when the Work identified in previous inspections as incomplete is completed or corrected.


	1.4 LIST OF INCOMPLETE ITEMS (PUNCH LIST)
	A. Preparation:  Submit three (3) copies of list.  Include name and identification of each space and area affected by construction operations for incomplete items and items needing correction including, if necessary, areas disturbed by Contractor that...
	1. Organize list of spaces in sequential order, starting with exterior areas first and proceeding from lowest floor to highest floor.
	2. Organize items applying to each space by major element, including categories for ceiling, individual walls, floors, equipment, and building systems.


	1.5 PROJECT RECORD DOCUMENTS
	A. General:  Do not use Project Record Documents for construction purposes.  Protect Project Record Documents from deterioration and loss.  Provide access to Project Record Documents for Architect's reference during normal working hours.
	B. Record Drawings:  Maintain and submit three sets of Bond Copy white prints of Contract Drawings and Shop Drawings and three discs of scanned Record Drawings for Owner’s use.
	1. Mark Record Prints to show the actual installation where installation varies from that shown originally.  Require individual or entity who obtained record data, whether individual or entity is Installer, subcontractor, or similar entity, to prepare...
	a. Give particular attention to information on concealed elements that cannot be readily identified and recorded later.
	b. Record data as soon as possible after obtaining it.  Record and check the markup before enclosing concealed installations.

	2. Mark record sets with erasable, red-colored pencil.  Use other colors to distinguish between changes for different categories of the Work at the same location.
	3. Note Construction Change Directive numbers, Change Order numbers, alternate numbers, and similar identification where applicable.
	4. Identify and date each Record Drawing; include the designation "PROJECT RECORD DRAWING" in a prominent location.  Organize into manageable sets; bind each set with durable paper cover sheets.  Include identification on cover sheets.

	C. Record Specifications:  Submit one copy of Project's Specifications, including addenda and contract modifications.  Mark copy to indicate the actual product installation where installation varies from that indicated in Specifications, addenda, and ...
	1. Give particular attention to information on concealed products and installations that cannot be readily identified and recorded later.
	2. Mark copy with the proprietary name and model number of products, materials, and equipment furnished, including substitutions and product options selected.
	3. Note related Change Orders and Record Drawings, where applicable.

	D. Miscellaneous Record Submittals:  Assemble miscellaneous records required by other Specification Sections for miscellaneous record keeping and submittal in connection with actual performance of the Work.  Bind or file miscellaneous records and iden...

	1.6 OPERATION AND MAINTENANCE MANUALS
	A. Assemble a complete set of operation and maintenance data indicating the operation and maintenance of each system, subsystem, and piece of equipment not part of a system.  Include operation and maintenance data required in individual Specification ...
	1. Operation Data:  Include emergency instructions and procedures, system and equipment descriptions, operating procedures, and sequence of operations.
	2. Maintenance Data:  Include manufacturer's information, list of spare parts, maintenance procedures, maintenance and service schedules for preventive and routine maintenance, and copies of warranties and bonds.

	B. Organize operation and maintenance manuals into suitable sets of manageable size.  Bind and index data in heavy-duty, three-ring, vinyl-covered, loose-leaf binders, in thickness necessary to accommodate contents, with pocket inside the covers to re...
	C. Provide a complete scanned digital PDF file copy of the As-Built Drawings and O & M Manuals, to the Architect and Owner, as part of the record documents for the project.

	1.7 WARRANTIES
	A. Submittal Time:  Submit written warranties on request of Architect for designated portions of the Work where commencement of warranties other than date of Substantial Completion is indicated.
	B. Organize warranty documents into an orderly sequence based on the table of contents of the Project Manual.
	1. Bind warranties and bonds in heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch paper.
	2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty.  Mark tab to identify the product or installation.  Provide a typed description of the product or installation, including the name of the product and the name, addre...
	3. Identify each binder on the front and spine with the typed or printed title "WARRANTIES," Project name, and name of Contractor.

	C. Provide additional copies of each warranty to include in operation and maintenance manuals.


	PART 2 -  PRODUCTS
	2.1 MATERIALS
	A. Cleaning Agents:  Use cleaning materials and agents recommended by manufacturer or fabricator of the surface to be cleaned.  Do not use cleaning agents that are potentially hazardous to health or property or that might damage finished surfaces.


	PART 3 -  EXECUTION
	3.1 DEMONSTRATION AND TRAINING
	A. Instruction:  Instruct Owner's personnel to adjust, operate, and maintain systems, subsystems, and equipment not part of a system.
	1. Provide instructors experienced in operation and maintenance procedures.
	2. Provide instruction at mutually agreed-on times.  For equipment that requires seasonal operation, provide similar instruction at the start of each season.
	3. Schedule training with Owner, through Architect, with at least seven (7) days advance notice.
	4. Coordinate instructors, including providing notification of dates, times, length of instruction, and course content.


	3.2 FINAL CLEANING
	A. General:  Provide final cleaning.  Conduct cleaning and waste-removal operations to comply with local laws and ordinances and Federal and local environmental and antipollution regulations.
	B. Cleaning:  Employ experienced workers or professional cleaners for final cleaning.  Clean each surface or unit to condition expected in an average commercial building cleaning and maintenance program.  Comply with manufacturer's written instructions.
	1. Complete the following cleaning operations before requesting inspection for certification of Substantial Completion for entire Project or for a portion of Project:
	a. Clean Project site, yard, and grounds, in areas disturbed by construction activities, including landscape development areas, of rubbish, waste material, litter, and other foreign substances.
	b. Sweep paved areas broom clean.  Remove petrochemical spills, stains, and other foreign deposits.
	c. Rake grounds that are neither planted nor paved to a smooth, even-textured surface.
	d. Remove tools, construction equipment, machinery, and surplus material from Project site.
	e. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition, free of stains, films, and similar foreign substances.  Avoid disturbing natural weathering of exterior surfaces.  Restore reflective surfaces to their original co...
	f. Remove debris and surface dust from limited access spaces, including roofs, plenums, shafts, trenches, equipment vaults, manholes, attics, and similar spaces.
	g. Sweep concrete floors broom-clean in unoccupied spaces.
	h. Vacuum carpet and similar soft surfaces, removing debris and excess nap; shampoo if visible soil or stains remain.
	i. Clean transparent materials, including mirrors and glass in doors and windows.  Remove glazing compounds and other noticeable, vision-obscuring materials.  Replace chipped or broken glass and other damaged transparent materials.  Polish mirrors and...
	j. Remove labels that are not permanent.
	k. Touch up and otherwise repair and restore marred, exposed finishes and surfaces.  Replace finishes and surfaces that cannot be satisfactorily repaired or restored or that already show evidence of repair or restoration.
	1) Do not paint over "UL" and similar labels, including mechanical and electrical nameplates.

	l. Wipe surfaces of mechanical and electrical equipment, and similar equipment.  Remove excess lubrication, paint and mortar droppings, and other foreign substances.
	m. Replace disposable air filters and clean permanent air filters.  Clean exposed surfaces of diffusers, registers, and grills.
	n. Clean light fixtures, lamps, globes, and reflectors to function with full efficiency.  Replace burned-out bulbs, and those noticeably dimmed by hours of use, and defective and noisy starters in fluorescent and mercury vapor fixtures to comply with ...
	o. Leave Project clean and ready for occupancy.


	C. Pest Control:  Engage an experienced, licensed exterminator to make a final inspection and rid Project of rodents, insects, and other pests.  Prepare a report.
	D. Comply with safety standards for cleaning.  Do not burn waste materials.  Do not bury debris or excess materials on Owner's property.  Do not discharge volatile, harmful, or dangerous materials into drainage systems.  Remove waste materials from Pr...






